MECTHASA AIMUHUCTPALIUS CEJIBCKOI'O IIOCEJIEHUSI YEPHUT'OBCKOE
MPOXJIATHEHCKOI'O MYHHUIIUITAJIBHOT'O PAMOHA KABAPJIWHO - BAJTKAPCKONM PECITYBJIUKA
KBIB3PIEN-BAJIBKBIP PECIYBJAUK? IMIPOXJIAHY MYHUIIUIIAJIBH PAHOHBIM
YEPHUT'OBCKJ KbYAXKI AJMUHHUCTPAILLD
KbABAPTBI-MAJIKBAP PECIIYBJIMKA ITPOXJIAJHA MYHUIIAIIAJIBHA PAHOHYHY
YEPHUI'OBCKOE 3JIMHU AIMUHUCTPALIUSCHI

II-u 361021, KBP, IIpoxsagneHckuii paiion, c. YepHurosckoe, yJi. KpaBuenko 80, ten 9-35-35

«23» aBrycra 2022r. INOCTAHOBJIEHUE Ne22
MOCTAHOBJIEHD Ne
BETUM Ne_

00 yTBep:kIeHUU AJMUHUCTPATUBHOIO pPerjiaMeHTa
10 NPeJ0CTABJIEHNI0 MYHHMIIMNIAJIbHOU Yeayru «Bbiaya J0KyMeHTOB (eAUHOT0 KUITUITHOTO
JOKYMEHTA, KONUM (PUHAHCOBO-JIUIEBOI0 CYETA, BHINUCKU U3 JOMOBOH KHUTH, KAPTOYKH y4eTa
COOCTBEHHHKA KUJIOT0 MOMeEIeHNsl, CIPABOK U MHBIX JOKYMEHTORB))

B coorBerctBumn ¢ ®enepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®3 «OO0 oOmmMX MpUHIMIIAX
OpraHM3allil MECTHOro caMoympasieHus B Poccuiickol ®enepanyn», degepajbHbIM 3aKOHOM OT
27.07.2010r. Ne 210-®3 «OO6 opraHuzanuy MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUIUITATBHBIX
ycIyr», YCTaBOM cenbcKoro mnoceneHus YepHuronckoe lIpoxiamHeHCKOTo MyHMIMNAIBHOTO paioHa
KbP, MectHas  agmMuHHCTpauusi ceiabCckoro  moceneHust  YepHurosckoe  I[IpoxmaaHeHcKoOro
MyHULIMNanbHOro paitona KbP

[TOCTAHOBJISET:

1. YTBepauTh aIMUHHUCTPATUBHBIM perjamMeHT MO MPeNOCTAaBICHUIO MYHHUIMNAIbHON YCIyTH
«BbInaya 1OKyMEHTOB (€AMHOTO KMJIHUIHOIO TOKYMEHTA, KOIMMU (PUHAHCOBO-JIUIIEBOTO CYETa, BHIITUCKH
M3 JOMOBOW KHHUTH, KAPTOYKM ydeTa COOCTBEHHHUKA JKUJIOTO MMOMEIIEHHS, CIIPABOK M MHBIX TOKYMEHTOB)»
COIVIACHO MPUJIOKEHUIO K ITOCTAHOBJIEHUIO.

2. Ilpu3HaTh yTpaTUBIIUMH CUIY:

IlocTaHoBieHHME  MECTHOH  aIMHMHHCTpAalUsl  CEIbCKOIO  MOCeIeHUs  YEepHUIOBCKOE
[Ipoxnagnenckoro myHurunaisHoro paitona KbP ot 03.02.2011 Ne 1

IlocraHoBNEHME  MECTHOM  aIMUHHCTpalMs  CEIbCKOTO  IOCENeHUus  YepHUTOBCKOE
[Ipoxnannenckoro mynunumnansHoro paiiona KBP ot 31.08.2016 Ne61 «O BHeceHMM H3MEHEHUN B
aIMUHUCTPATUBHBI pErIaMeHT MECTHOW aaMuHucTpanuu c.1. UYepHurosckoe IIpoxitagHeHckoro
MyHununansHoro paifona KbP mo mpenocraBneHuio MyHuIuMnaabHOW ycnyru «Beinada JOKyMeHTOB
(€OMHOrO KMIIMIHOIO AOKYMEHTa, KONHMU (PMHAHCOBO-JIMLIEBOIO CYETA, BHINKMCKA M3 AOMOBOW KHUIH,
KapTOUYKHU y4eTa COOCTBEHHHUKA JKHJIOTO IIOMEILEHHS, CIIPABOK M UHBIX JOKYMEHTOB)».

[locranoBneHne  MECTHOM  aIMUHHCTpalMs  CEIbCKOTO  MOCeNeHus  YepHUroBckoe
[Ipoxnagnenckoro mynunumnansHoro paitona KBP ot 05.04.2019 Nel4 «O BHeceHMM H3MEHEHUN B
aMUHUCTPATUBHBI pEriaMeHT MECTHOW aaMuHucTpanuu c.i. UYepHurosckoe IIpoxitagHeHckoro
MyHuULunaibHOro pailona KBP 1no mpenocTaBieHUI0 MyHMIMIAIBHON yciayru «Bblgada JTOKYMEHTOB
(€OMHOrO KWIIMIHOTO AOKYMEHTa, KONMHMU (PMHAHCOBO-JIHMLIEBOIO CYETA, BHINMKMCKA M3 JAOMOBOW KHUIH,
KapTOUKHU ydeTa cOOCTBEHHHUKA >KHJIOTO IOMEILEHHUS, CIIPABOK M MHBIX JOKYMEHTOB)»

3. Hacrosimee mocTaHOBIIEHHWE TMOMAJEKHUT ONMYOIUKOBAHUIO Ha O(UIIMATLHOM CaiTe MECTHOU
aaMuHHCTpamu c.i.Yepaurosckoe [IpoxiagHeHCKOr0 MyHHIIUIIAIBHOTO paliona adm-chernigovskoe.ru,
00HapPOTOBAHUIO.

4. KoHTpOJIb 32 HCIIOTHEHUEM HACTOSIIETO TIOCTAHOBJICHHSI OCTaBJISAIO 32 COOOH.

5. Hacrosimiee mocTaHOBJICHHE BCTYIIAET B CHILy C MOMEHTA €r0 OQHIIMAILHOTO 0OHAPOI0BAHNSI.

I'maBa ceybCKOro mocejIeHust
UYepuurosckoe [ IpoxiaHeHCKOro
MyHULIMOaIbHOro paiiona KbP H.A T onukos



[Ipunoxenue

K IIOCTAHOBJICHHIO MECTHAsSI aIMHHUCTPALIUS
CEbCKOTO0 MoceneHus YepHurockoe

ot 23.08.2022r. Ne 22

AJIMHHHCTPATHUBHBIN perjaMeHT
0 MPEJOCTABICHUI0O MYHHIIUNIATBHOM YCIyru «Bpiiaya JOKYMEHTOB (€AHHOI0 KHIHIIHOIO0
JAOKYMEHTA, KOIHU (PMHAHCOBO-THLIEBOI0 CYeTa, BLINMMCKH M3 I0MOBOM KHUTH, KADTOYKH y4eTa
cO0CTBEHHHKA KIJIOT0 IOMEIIIeHH s, CIIPABOK U HHBIX JOKYMEHTOB))»

1. O61mue moJaoKeHus

1.1. IIpenmer perynupoBaHusl.

AJZIMUHHCTPATUBHBIA pErJiaMeHT IO MPEIOCTABICHHI0O MYHUIMNAILHOW yciayrn «Beigaua NOKyMeHTOB
(eaMHOTO >KMIIMIIHOTO JOKYMEHTAa, KOMMH (PUHAHCOBO-JIMIEBOTO CYETA, BBIMHCKH W3 JOMOBOM KHUTHU, KaPTOUKH
ydera CcOOCTBEHHHMKA JKHJIOTO IIOMEIICHHUS, CIPaBOK M WHBIX JOKYMEHTOB)» (mamee — aJMHHUCTPATHBHBINA
peryiiaMeHT) pa3paboTaH B LENAX IOBBIMICHUS KauyecTBa IPEOCTABICHUS MYHHIUNAIBHON YCIyTH, CO3JaHHS
KOM(OPTHBIX YCIHOBMH Ul (U3NYECKUX M FOPHIMYECKHX JIMI W OINpEIEsieT IOCIEA0BAaTeIbHOCTh M CPOKH
JecTBUH (aIMMHUCTPAaTUBHbBIE TNPOLEAYPbl) MECTHas aJMHHHCTpAlUsl CEeIIbCKOTrO IocelieHns YepHUroBckoe
[poxsagHeHCcKOro MyHHIMIIaNbEHOTO paiiona KabapanHo — bankapckoit Pecy0inku v ee JOJKHOCTHBIX JIHILI.

1.2. Kpyr 3asBureneit

MynununanbsHast ycinyra «Bpiada J0OKYMEHTOB (€JMHOIO JKWJIMIIHOTO JOKYMEHTa, KONWUH (PUHAHCOBO-
JIWIEBOTO CYETa, BBINMCKM W3 JOMOBOM KHWTHM, KapTOUYKH y4deTa COOCTBEHHMKA JXKHMJIOTO NOMEIICHUS, CIPABOK H
WHBIX JOKYMEHTOB)» TPENOCTaBIACTCA (DU3MUECKOMY JIHIly, €r0 YNOJHOMOYEHHOMY IPEACTaBHTENIO (manee —
3asBUTEIb)

1.3. TpeboBanus K nMopsiiKy HHPOPMUPOBAHHS O TIPEIOCTABICHUN MYHUIUIIATBHON YCITyTH.

1.3.1. Tlopsimok moxydeHuss MHGOPMAIMK 3asBUTEISIMH TI0 BOIIPOCAM IIPEJOCTABICHUS] MYHHIUIAIbHON
YCIYTH M YCIYT, KOTOpBIE SIBIISIFOTCS. HEOOXOMUMBIMU M 00s3aTElIbHBIMHU JUIS MPEJIOCTaBICHUS MYyHHLUIIAIbHON
YCIIYTH, CBEICHUI O XOJe MPEIOCTaBICHHs yKa3aHHBIX YCIyr, B TOM 4HCJe Ha OQHUIMAIBLHOM caiiTe, a Takke Ha
EnunoMm moprane rocynapcTBEHHBIX W MYyHUIMIAIBHBIX yciyr ((yHkuumit) m Iloprane rocynapCTBEHHBIX U
MYHUIIUIATBHBIX yeuyT (Gyakunit) Kabapanuo-bankapckoit Pecryommku.

1.3.2. Madopmaruro mo BOIpocaM MPeIoCTaBICHUS MyHUITUITATBHON YCIYTH B YCIYT, KOTOPBIE SBISIFOTCS
HEOOXOAMMBIMH M  00S3aTETIBHBIMH JJISI TPEOCTAaBICHUS MYHHIMIIAIGHONW yCIyTH, CBEICHHH O Xoxe
NIPE/IOCTaBICHNST YKa3aHHBIX YCJIYr, B TOM 4YHCIe Ha O(QHUIMAIBLHOM caiite, a Takke Ha EnuHOM mnopraie
TOCYAapCTBEHHBIX U MyHHLMIANBHBIX yeayr (GyHKmi) (nanee — Enunbiii nopran) u [loprane rocynapcTBeHHBIX U
MYHHUIMNANBHBIX yeuyr (dynkiuid) Kabapmuno-bankapckoii PecryOnuku (nanee — PernoHanbHbINA HOpTa) MOYXKHO
MOJY4HUTh:

B aIMHHUCTPALHH:

B YCTHOH (pOpMe IPH JINIHOM OOpaIeHHN;

C MCIOJIb30BaHUEM TeIe()OHHOI CBSI3H;

B (hOpMe IIIEKTPOHHOTO JIOKYMEHTA TIOCPEJICTBOM HAIpaBJICHUs Ha a/Ipec 3JCKTPOHHON TTOUTHI;

10 IMCHMEHHBIM OOPAICHUSM.

1.3.3. B ¢punmanax yupexxaeHus «MHOro(QyHKIIMOHAIBHBINA LEHTP MPEJOCTABICHHS TOCYIapCTBEHHBIX 1
MyHUOMNANbHEIX ycnyr KabapamHo-Bankapckoit PecnyOmuku» — nanee - MO®LI), B Tom umcie B ¢uimane
yupexnaenuss  «MHOTO(YHKIMOHATBHBIA IIEHTP NPEIOCTABICHUS! TOCYAapPCTBEHHBIX M MYHHIUINAIBHBIX YCIYT
Kab6apauno-bankapckoit PecriyOmukm:

TIPH JTMYHOM OOpaIlleHNH;

MOCPENICTBOM HMHTEpHeT-caiiTa — adm-chernigovskoe.ru — «Online-kKoHCynbTaHT», «INEKTPOHHBIIH
KOHCYJIbTAHT», «BupTryansHas npueMHas.

Wudopmanns 0 MecTOHaXOXJICHUU U rpaduke pabOoThI, CIPaBOYHBIX TenedoHax, OpUIMANBHBIX CalTax
M®IL] npemocraBlieHHs] TOCYJapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIyT Kabapnuno-bankapckoin PecnyOnuku
pasmerieHa Ha EnuHOM mnoprajie MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB TIPENOCTABICHUS T'OCYAApCTBEHHBIX U
MyHHUIMOANbHEIX ycnyr Kabapauno-bankapckoii PecriyOnnku B MHQOpMaIMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«MuTepHeT MPUKODP.pd

1.3.4. Ha odumuamsHOM WHTEpHET-caiiTe AIMHHHACTpAlH ajapec o¢uIuaabHOro caiita  adm-
chernigovskoe.ru.

1.3.5. B uH(pOpManMoHHO-TEICKOMMYHUKAIIMOHHON ceTn «MHTepHer» Ha Enmunom moprame wu (wim)
PernonansHOM nopraie .

Ha Enunom u PernonanbHOM mopTalie pa3MeInaeTes Clieayromias nHGopMaIus:



1) rcyepnbIBatoIINii IepedeHb JOKYMEHTOB, HEOOXOANMBIX JJIs TPEAOCTABICHHUST MyHHIIUITAIBHON YCITYTH,
TpeOOBaHU K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAK)KE IMEPEUCHb JOKYMEHTOB, KOTOPBIC 3asiBUTENb BIIPABE
MIPEICTABUTH MO0 COOCTBEHHON WHUIINATHBE;

2) KpyT 3asBUTEIIEH;

3) cpok IpenocTaBICHUS] MyHUIINITAIBHON yCITyTH;

4) pe3ynbTaThl TPEJOCTABICHHS MYHUIWNAIBHOW YCIyTH, HOPSIOK NPEACTaBICHUS JOKYMEHTa,
SIBIIIIOIIETOCS Pe3yJIbTaTOM NPEIOCTaBICHUS] MyHUIIUIIAIBHON YCIyTH;

5) pa3mep rocyapCTBEHHOM MTOLUTHHBL, B3UMAEMOMH 3a IPeI0CTaBIeHHEe MyHHIMIIAIbHON YCIIyTH;

6) HCYEPIbIBAOIINN MepEeYCHb OCHOBaHUM TS MPUOCTAHOBIECHUS HITA OTKasza
B IIPEIOCTABJICHUU MYHULIUIIAIbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha AocyAecOHOe (BHeCyIeOHOe) 0OxamoBaHNe NecTBUI (Oe3MeiCTBHSA) U pelIeHuH,
MPUHSTHIX (OCYIIECTBISIEMBIX) B XOZI€ IIPEIOCTABICHUS] MyHUIINIIAIBHOM yCIIyTH;

8) dopmbI 3asBieHNH (YBEIOMIICHHUH, COOOIICHHMI ), UCTIONB3YEMBIE TIPH MPEAOCTABICHUN MYHHIIUITATbHON
YCIIYTH.

Wudopmaumss Ha Enunom wu PernoHanmbHOM Tmoprane o TOpSIIKE M CPOKax IPENOCTaBICHUS
MYHULMNAJIBHOW YCIyTM Ha OCHOBAaHMM CBEAEHHH, colepKamuxcsi B (efepalbHOH  TrocydapCTBEHHOU
nHdpopManmoHHoit cucreme «®enepanbHbIl peecTp TOCYAApPCTBEHHBIX W MYHHUIMNANBHBIX yciuyr ((pyHKuumit)»,
PEerHOHAJIBHOW TOCYAapCTBEeHHONW HWH(OpMaLMOHHOH cucteme «PeecTp rocynapcTBeHHbIX yciayr (hyHKIHA)
Kabapanao-bankapckoit PecrryOnmkmy, mpeqocTaBiIsieTcs 3assBUTEI0 OECIUIaTHO.

Hoctyn k nHGOpManuM 0 CpoKax M MOPSIKE MPEJOCTABIECHHS YCIYTH OCYIIECTBISIETCS O€3 BBITOIHEHUS
3asBUTENEM KaKUX-THO00 TpeOOoBaHWil, B TOM 4Hcie 0e3 MCHOIb30BaHUS IPOrPaMMHOTO 00ECHEeUeHNs], YCTaHOBKA
KOTOpPOT'O Ha TEXHWYECKHE CPEJCTBA 3asBUTENS TPEOYeT 3aKJIIOUYEHHs JUIEH3MOHHOTO WM MHOTO COIJIAIICHUS C
npaBooOasaTeeM MPOrpaMMHOrO OOecreueHHs, MpeayCMaTpPUBAIOIIEro B3UMAaHHE IUIATHI, PETUCTPALUIO HIIH
ABTOPH3ALMIO 3aBUTEJIS WU IPEOCTABICHUE UM IIEPCOHANBHBIX TaHHBIX.

1.3.6. Ha uH(bOpPMAaIMOHHBIX CTEHAAX B AIMHHHUCTPALMH, a TAKKe B ceTH MHTEpHET Ha OQHUINAIHLHOM
caiite AZIMUHHUCTpALMU Pa3MEIIeHbI ClIeAyoe HHPOPMAIIOHHBIE MaTepHAaIbL:

- anmpec, HoMepa TenedoHOB M (hakca, Tpaduk padOTHI, ajgpec >IEKTPOHHOW IMOYTHI aJAMHUHHUCTPALNH, a
TaK)Ke CTPYKTYPHOTO MOPA3AEICHIsI, HEOCPEACTBEHHO MPENOCTABIISIIONIET0 MyHAIIUIIAIBHYIO YCIYTY;

- TpadWK JIMYHOTO TIpHEeMa IJIaBOW aJMUHHCTPALH, €ro 3aMECTUTEISIMH, JIOJDKHOCTHBIMH JIHIIAMH
aJIMUHHCTPALUH, CIIEHAINCTaMH, OTBETCTBEHHBIMH 32 MPEIOCTABICHHE MyHHUIIUITAIEHON YCIYTH;

- HOMep KaOWHeTa, B KOTOPOM IIPEAOCTaBIISICTCS MYHUIMIANbHAS ycinyra, GpaMuiIng, UMeHa, OTYECTBa U
JIOJDKHOCTH CIIEHUAUCTOB, YYaCTBYIOLIMX B MPEOCTAaBICHUN MyHULIUIIAIBHON YCIIyTH;

- CBEJICHU O TIPEIOCTaBIIsIEMON MyHUIIUIIAILHOMN YCIyTE;

- NEPCUCHb JOKYMEHTOB, KOTOPLIC 3aABUTEIIb JOJDKECH NPEACTaBUTh JIsA MIPEAOCTABIICHUA MyHPII.IPIl'[aJ'II;HOﬁ
YCIIYTH;

- 00pa3IIbl 3aIIOTHEHNUS JOKYMEHTOB,;

- IepevYeHb OCHOBAHMH [UIA OTKa3a B MPHEME JOKYMEHTOB, IPUOCTAHOBIICHUS U OTKa3a B MPEJOCTaBICHUH
MYHUINNAIBHON yCIIyTH;

- U3BJICYEHUS U3 AIMUHUCTPATUBHOIO perIaMeHTa, peryIaMeHTHPYIOIINE IPeAOCTaBIeHHE MYHHUIUIIATbHOM
YCIIyTH, B TOM YHCJ€ CTaHapT NPEAOCTaBICHNUS MyHUIIUNAIBHON YCIIyTH, IOPAJOK, COCTaB, MOCIEA0BATEIbHOCTD U
CPOKHM BBINIOJHEHUS aIMHHHCTPATHUBHBIX NpoOUeRyp (AEHCTBHI), TpeOOBaHUSA K MOPAAKY MX BBHIIIOJHEHHSA, B TOM
YHCIie 0COOCHHOCTH BBIMTOJIHEHUS aIMUHUCTPATUBHBIX TIpoUenyp (AeiicTBuit) B 2J1eKTPOHHOH (opme.

WNubopManMoHHBIA CTEH, coAep Kamuii WHGOPMAIHNIO O MPOIEAYpPE MPEIOCTABICHUS MYHHIHITAIBHOMN
YCIIYTH, pa3MEIIEH B X0JUI€ aIMIHUCTPALHH.

Ha odunmansaoM caiite AAMUHHCTpanuy WHGOpMAIHs pa3MelieHa B pasjelie, NpeXyCMOTPEHHOM IS
pa3merieHust HHGOpMaLy 0 MyHHIMIAIBHBIX yCIyTax.

KoncynsTupoBaHue o Bonpocam NnpeaocTaBIeH!s] MyHULIIUIAIBHON YCIyTH OCYIECTBIsETCS. OECIUIaTHO.

Criennaiuct, OCyIIeCTBISIOIUI KOHCYIBTHPOBaHKHE (IIOCPEICTBOM Tejle(OHA WM JIMYHO) 10 BOIPOCaM
IPpEaO0CTABIICHUA MyHI/ILII/Il'IaJ'IBHOﬁ YCIIyTH, JO0JKCH KOPPEKTHO U BHUMATCIIBHO OTHOCUTBHCA K 3aABUTEIIAM.

[Tpu KOHCYJIBTUPOBAHUM MO TeJIeOHY CIELUAIUCT JIOJDKEH Ha3BaTh CBOK (DAMUIIUIO, UMSI M OTYECTBO,
IOJDKHOCTh, a 3aTeéM B BEXIUBOW (opMe UYETKO W MOAPOOHO TPOWH(POPMHPOBATH OOPATHBIIETOCS II0
HMHTEPECYIOIINM €0 BOIIPOCAM.

Ecnu crenmanuct He MOKET OTBETHUTH Ha BOINPOC CaMOCTOSTENHHO, OO MOATOTOBKA OTBETa TpeOyeT
MIPOJIOJKUTEIIFHOTO BPEMEHH, OH MOJKET INPEIIOKUTH 00paTHUBIIEMYycs 0OpaTHTHCS MHCbMEHHO, MO0 Ha3HAYUTh
Jpyroe yao0Hoe Juis 3aMHTEPECOBAHHOTO JIMIA BPEeMS JUIsl ITOJTyYeHUs] HHPOPMAIIHH.

Pexomennyemoe Bpemsi st TeneOHHOTO pasroBopa — He Oosee 10 MHHYT, JMYHOTO YCTHOTO
uHdopMupoBaHus — He 6osiee 20 MUHYT.

WunuBuayaisHOe NHCbMEHHOe WH(opMHUpoBaHHe (TI0 AJIEKTPOHHOM II0YTE) OCYIIECTBISETCS ITyTeM
HanpaBJICHUs 3JEKTPOHHOTO MMHUChMa Ha afpec IEKTPOHHON MOYTHI 3aABUTENS U JOJDKHO COAEPKAaTh YETKUH OTBET
Ha ITOCTABIICHHBIE BOIIPOCHI.

WnnuBunyansHoe NHCbMEHHOE WH(OpMHpOBaHHWE (TI0 MOYTE) OCYIIECTBISIETCS ITyTEM HarpaBiIeHUs
IIFCbMa Ha ITOYTOBBIH a/Ipec 3asiBUTENS U T0JDKHO COAEPKATh YSTKHUI OTBET Ha ITOCTaBJICHHBIE BOIIPOCHI.

1.4. CrpykTypa aIMHHHCTPAaTHBHOIO perjaMeHTa IpelyCMaTpUBAaeT MAaIIMHOUYUTAEMOE OIMCaHUE
NpoLeaAyp  NPEJOCTaBIECHHs  MYHHLMIAJIBHOW  YCIyrw, OOecleuMBalollee aBTOMATH3aLHUI0  MPOLEIYD



MPE/IOCTABIICHNSI TaKOW YCIYrM C KCIHOJb30BaHHEM HWH()OPMAIMOHHBIX TEXHOJIOTHH, B COOTBETCTBHH C
TpeOOBAHUSIMH, YCTaHOBJICHHBIMU YIIOJHOMOYEHHBIM Ha OCYILECTBICHHE HOPMATHBHO-TIPABOBOT'O PETYJIMPOBAHUS B
ctepe nHPOPMANNOHHBIX TEXHOJIOTHH (peaepaTbHBIM OPraHOM HCIOTHUTEIBHON BIIACTH.

2. CTanaapT npefaocTaBJIeHHs MyHHIUIIAIbHON yCIyIrH

2.1. HaumeHOBaHME MyHMLIMIAIBHON yCIyru - Brigaua JOKyMEHTOB (€IMHOTO KUIIMIIHOTO JOKYMEHTA,
KONUU (PMHAHCOBO-JIMLIEBOIO CYETa, BBIIMCKMA M3 JOMOBOH KHHMIM, KapTOYKH ydeTa COOCTBEHHHKA >KHIIOTO
MTOMEIIIEHUS, CIIPABOK M UHBIX TOKYMEHTOB).

2.2. MyHununaigbHas yclOyra TMpeloCTaBIseTCS MECTHOW aJMUHHUCTpAlUeld CeIbCKOTO MOCETISHHS
UYepaurosckoe I[IpoxiragHeHCKOT0 MyHHIUIAmbHOTO paiiona Kabapamao — Bamkapckoit PecrmyOnmmkm (mamee —
agmuHUCTpanwys) B ure [ massl c.im.Yepraurosckoe [Ipoxmagaenckoro myannunansHoro paitona KBP.

2.2.1. AOMUHHCTpanusi OpPraHM3yeT MpPEAOCTaBICHHE MyHHIUNAIbHOW ycinyrm Ha 6aze MOI[ Ha
TEPPUTOPUHN CEJIBbCKOro moceneHns YepHurosckoe IIpoxiasHeHCKOro MyHHIMIAaIbHOTO paiioHa KabapamHo —
Bankapckoii PecrryOmuku .

2.2.2. Anvunuctpanusi, M®I[, Ha 0a3e KOTOpPOro OpPraHM30BAaHO NPENOCTAaBICHUE MYHHUIHIIAILHOMN
YCIIYTH, HE BIIpaBe TPeOOBAThH OT 3asIBUTEJISI OCYLIECTBIICHUS JICHCTBUM, B TOM YHCJIEe COTJIACOBAHMUI, HEOOXOMMBIX
JUISL TIOJTyYEHUs] MyHHLIMITaJIbHOW YCIYTH M CBSI3aHHBIX C OOpAllleHHEM B MHBIE FOCYAapCTBEHHBIE OpraHbl (OpraHbl
MECTHOTO CaMOYIIPaBJICHHS), OPTraHU3aLNH, 33 UCKIIOUYCHUEM MOJTYYEHHS YCIIyT, BKIIOUYEHHBIX B NEPEYEHb yCIyT,
KOTOpBIE SIBISIFOTCS] HEOOXOAMMBIMH U 00513aTEIBHBIMH VIS IPEJOCTABICHISI MyHHIUIIATBHBIX yCIIyT.

2.3. Onucanue pe3ynbpTaTa IpeAOCTaBICHHUS MYHUIUNAIbHON yCIyTH.

2.3.1. Pe3ynbTaroM npeaocTaBieHus] MyHUIUIAIBHON YCIYTH SIBJISETCS:

- BbIJ1a4a JIOKYMEHTOB (€JMHOTO YKIJIMIIHOTO JOKYMEHTA, KOMU (PHHAHCOBO-JIUIIEBOTO CUYETA, BHIITUCKH U3
JIOMOBOM KHUTH, KapTOUYKH ydyeTa COOCTBEHHHMKA >KWJIOTO MOMEILICHUS, CIPaBOK M WHBIX JOKYMEHTOB) (naiee —
JTIOKYMEHT);

- OTKa3 B BblJaue JOKYMEHTOB (€JMHOTO KWJIMIIHOTO JOKYMEHTA, KONUU (MHAHCOBO-JIMIEBOTO CYETa,
BBIITHCKH U3 JIOMOBOW KHUTH, KAPTOYKH ydeTa COOCTBEHHMKA JKIJIOTO TOMEIIEHHUS, CIPABOK M WHBIX TOKYMEHTOB).

2.3.2. Pe3ympTaT NHpenoOCTaBICHUS MYHUIMIAIBHON YCIYT'M YYWTBIBAETCSI M HOATBEPXKIACTCS ITyTEM
BHECEHHS a/IMUHUCTpaLell B HH(OPMAIIMOHHYIO CHCTEMY CBEJCHHUI B 3JIEKTPOHHOM (hopMme.

PesynbraT npenocTaBieHNs] MyHULUITAIBHON yCIyTH He odopmMiseTcs B popMe JOKyMEHTa Ha OyMa)KHOM
HOCUTENe, €CIM HHOE HEe YCTaHOBJIEHO HOPMATUBHBIMHU MPAaBOBBIMH AaKTaMH, PEryJHUPYIOLUIMMHU HOPSIOK
IIPEJOCTaBICHUSI TAKOH YCIYTH.

TpeboBanus ab3aieB MepBOro M BTOPOTO HACTOSAIIETO ITyHKTa HE PACIPOCTPAHSIOTCS Ha MyHHIIHUIIAIbHBIC
YCIIYTH, Pe3yJIbTaTOM IPEIOCTABICHHUS KOTOPHIX HE SIBIIAIOTCS BOSHHKHOBEHHE, H3MEHEHHE, IPeKpalleHne Mpas u
00s13aHHOCTEN 3asIBUTENS W MHBIX JIHII.

MyHununagbHBIE YCIyTH, PE3yIbTaTOM HPEIOCTABICHUS KOTOPBIX SIBISIETCS] PEIOCTABICHUE 3asBUTEISAM
- (PM3UYECKNM JIUIIaM COJIEP)KAIIMXCSI B MyHUIMITAIBHBIX HHPOPMAMOHHBIX pecypcax CBEJCHUI O HUX CaMHX, X
HECOBEPIICHHOJETHUX JETAX (ONEKaeMbIX JHMIax), NPHUHAUISKAIIEM WM W YyKa3aHHBIM JIMIaM HMYIIECTBE,
MIPE/IOCTABISIIOTCS. B DJIEKTPOHHOH (hopme 0e3 B3MMaHUs IUIaThl, €CJIM WHOE HE YCTaHOBJIEHO (elepaibHBIMU
3aKOHaMH.

[Ipu popMuUpoBaHNM U BEACHHH MyHHIIUITATIbHBIX HHPOPMALIMOHHBIX CHCTEM, YKa3aHHBIX B a03alie epBOM
HACTOSLIEr0 ITyHKTa, 00ECIeYnBAETCs JTOCTOBEPHOCTh M aKTyaJbHOCTh MH(pOPMAIMH, COJepiKalleiics B JaHHBIX
MH(POPMAIMOHHBIX pecypcax, AOCTYI K yKa3aHHOH MH(POPMaIWH B CIydasX U MOPSIKE, KOTOPBIE MPETyCMOTPEHBI
3aKOHOJATeIhCTBOM Poccmiickoit Denepariiy, 3amuTa yKa3aHHOW HWH(GOpPMAaNHWH OT HEMPAaBOMEPHBIX JJOCTYIIA,
YHHYTOKEHUS, MOAN(DUINPOBAHUS, OJOKMPOBAHUS, KONMMPOBAHMS, NMPEIOCTABICHHS, PACIPOCTPAHEHUS W WHBIX
HETIPaBOMEPHBIX JIEHCTBUI, pe3epBUpoBaHne HH(OOPMAINH, 00eCIIeUYNBAaIOIIee BO3SMOKHOCTD €€ BOCCTAHOBJICHUS, a
TaKKe Y4eT U (UKcalys BHOCUMBIX N3MEHEHHH.

2.4. Cpok npenocTaBlIeHUsI MyHHIUIAIBHONW YCIyTH.

a) CPOK BBIJIaUM CIIPABOK, YKa3aHHBIX B MyHKTax 2.6.1.5 u 2.6.1.6 coctamnsier He 6onee 15 MunyT;

0) CpoKk BBIaUW CNPaBOK, YKa3aHHBIX B MyHKTax 2.6.1.1 — 2.6.1.4 cocraBnser 5 pabouux mHE co JTHS
pEeTHCTpaIyy 3asiBJICHUS O BbIJaue JOKyMEHTA.

2.5. ApmuHHECTpanys 00ECHeYrBaeT Pa3MEIICHWE W aKTyalIH3alHio HEepedHs HOPMAaTHUBHBIX IIPABOBBIX
aKTOB, PETYJMPYIONMX IPEAOCTABICHHE MYHHIMIIAIBHON yCIyrn, Ha CBOEM O(HIMAIBHOM CaiTe, a Takke B
COOTBETCTBYIOLIEM pa3iene GenepaabHOro peecrpa.

2.6. HcuepnbiBalomuii mepeyeHb JOKYMEHTOB, HEOOXOAWMBIX IS NPEIOCTAaBICHUS MYyHUIMIAILHON
yCIIyTH.

2.6.1. HcuepnbIBaromuii MepeueHb TOKYMCHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH JIsl IPEIOCTABICHUSI MYHHULIMITAIBHON YCIYTU U YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIMMBIMU U
00s3aTEeNbHBIME  JJIS1 TIPEJOCTABICHUS MYHHIMIIAIBHOW YCIIYTH, MOAJEKAIIUX TPEACTABICHUIO 3asBHTEICM,
CIOCOOBI MX TOJTyYECHHUS 3aBUTEIIEM, B TOM UHCIIE B 3JIEKTPOHHON (opMe, HOPAIOK UX MIPEAOCTABICHHS

2.6.1.1. Ins momydeHUs BBIMUCKU W3 TOXO3AHCTBEHHOW KHUTM O HAJIM4YUM Yy Tpak[JaHMHA TpaBa Ha
3eMEeIbHBIA yIaCTOK:

a) 3asBJIEHHE O BBIJAue BBIMHCKU M3 TOXO3SMCTBEHHON KHHUTH ((opma 3asBieHus - [Ipuinoxenne Ne 1 k
HACTOSIILEMY aAMUHUCTPATUBHOMY PETIIAMEHTY);



0) TOKYMEHT, YIOCTOBEPSIIOIIHNIA TUIHOCTH 3asBUTEIIS,

B) MIPaBOYCTaHABJIMBAIOIINE JOKYMEHTHI Ha XKHUJIO€ TIOMEIIEHHE.

2.6.1.2. ]Ing nmony4deHns: apXUBHOH CIIPaBKH:

a) 3asjBIICHHE O BBIAaYe apXWBHOW cmpaBku (dopma 3asBieHus - [lpmnoxenme Ne 1 k HacTosmemy
aJIMUHHCTPATUBHOMY PETJIAMEHTY);

0) TOKYMEHT, yJOCTOBEPSIOIINH JINUHOCTH 3asBUTEIIS.

2.6.1.3. Jlna monydeHHUs BBINMUCKUA M3 TMOXO3IHCTBEHHOM KHUTHM O HAIWYMM Yy TpaxJaHHHA JIMYHOTO
110JICOOHOT0 X035HCTBA!

a) 3asBJCHHE O BbIIAue BBINHCKU U3 TOXO3sIMCTBEHHON KHHUTH ((opma 3asBienus - [Ipunoxenne No 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

0) JOKYMEHT, YAOCTOBEPSIOLIHNA JTHIYHOCTD 3asIBUTEIIS;

B) MPaBOYCTAHABIMBAIOMINE AOKYMEHTHl Ha HEABMKMMOE MMYIIECTBO (KWJIOE MOMEIICHUE, 3EMENIbHBIH
YYacToK).

2.6.1.4. Jlng monydeHWS BBHIMACKA W3 TOXO3AWCTBCHHOW KHUTH O TpaXkJaHax, KOTOpbIC OBLTH
3aperuCTPHPOBAHbI, 3aPETMCTPHUPOBAHBI HA MOMEHT OOpallleHHs 110 UCTIPallIMBaeMOMY aJipecy:

a) 3asBJIEHHE O BbLJAYe BBINHCKU M3 MOXO3SMCTBEHHOM KHHUTH ((opma 3assieHus - [Ipunoxenne Ne 1 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY);

6) TOKYMEHT, yIOCTOBEPSIOMINI JTUYHOCTh 3asSBUTENS, a TaKKe JOKYMEHTHI (ITaclopTa, CBUAETENHCTBA O
POXIICHNH, CBUAETENHCTBA O CMEPTH) BCEX T'PakAaH, KOTOPHIE OBIIM 3apeTUCTPUPOBAHBI M 3apETHCTPHUPOBAHBI B
HACTOSAIIEE BPEMS TI0 HCIIPALIMBAEMOMY aJpecy.

2.6.1.5. J1ns1 mosryueHHs CIPaBKU C MECTA XKHUTENbCTBA!

a) JOKYMEHT, yIOCTOBEPSIOIINI JTNIHOCTD 3asIBUTEIIS.

2.6.1.6. J1nst mosmyuyeHUs CIPaBKU C MECTA KUTENbCTBA HACIEA0AaTeNsl B HOTApUAIBHYIO KOHTOPY:

a) JOKYMEHT, yIOCTOBEPSIOIINI TUIHOCTh 3asBUTEIISL;

0) CBHIIETENILCTBO O CMEPTH HACIIEOIATeNs, THO0 €ro HOTapUAIbHO 3aBEPEHHAs KOTIHS.

2.6.2. 3asBieHUEe B NMHCbMEHHOM (hopMe MOXKET OBbITh HAINPaBJICHO 3asBUTEIEM B aJMHUHHCTDPALMIO IO
moyre, yepe3 EnuHBIN mopTan rocy1apCcTBEHHBIX M MyHUIMIIANBHBIX YCIYT (fanee 1mo Tekcry - Ilopran ycuyr), Ha
IEKTPOHHYIO MOUYTY aAMUHHUCTPAIMN OO HEMTOCPEACTBEHHO NEPENACTCS B aIMIHUCTPALIMIO TOCEICHNUS.

JlOKyMeHTEI, MpeayCcMOTpEeHHbIE MOAIyHKTaM: a, 0 myHkTa 2.6.1.1., moamynkramu a, 6 myHkTa 2.6.1.2,
MOIIYHKTaMH a, 0 myHKTa 2.6.1.3, moamyHkTamu a, 0 myHkrta 2.6.1.4, moamyHKTOM a myHKTa 2.6.1.5, moamyHKTaMu
a, 0 myHkTa 2.6.1.6 mpe10CTaBIIAIOTCS 3asBUTEIEM CaMOCTOSITEIIBHO.

2.6.3. B cpok He mo3gHee Tpex paboumx IHEHW CO JHS TOCTYIUICHHS 3asBJIICHUS O NPEIOCTaBICHUH
MYHUIIUTATBHON YCIyTH B aAMHHUCTPAIMIO TOCENEHHS, JOKYMEHTHI (MX KOIUH FIJIM CBEICHMS, COIEpiKamuecs B
HUX), YKa3aHHble B TIIOANYHKTe B) myHKTa 2.6.1.1, B moamyHkre B) myHkTta 2.6.1.3, 3ampammBaroTcs
aIMUHHACTpane B (OopMe JIIEKTPOHHOTO JOKYMEHTa B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIpPAaBICHNUSI W TIOJBEIOMCTBEHHBIX T'OCYIAPCTBCHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBICHHS,
OpraHU3alysaX, B PaCHOPSKEHHH KOTOPBIX HAXOIATCS yKa3aHHBIE JOKYMEHTBHI, €CII 3asBHUTENb HE NPEACTaBHI
YKa3aHHBIE JOKYMEHTHI CAMOCTOSTEIBHO.

2.6.4. VcuepnbiBaromuii NepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM C HOPMAaTHBHBIMHU
IIPaBOBBIMU aKTaMU AJIS TNPENOCTABICHUS MYHHLIMIAIBHOW YCIYrd, KOTOpPble HaXOJATCS B pacloOpsKEHUU
TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYITPABJICHNUS U MHBIX OPTaHOB, U MOJUIKAIINX MPEICTABICHUIO
B PaMKax MEXBEIOMCTBEHHOT'O B3aUMOACHUCTBUS:

JIOKyMeHTBI,  KOTOpBIE  3ampamMBalOTCd  AJMHHHCTpanuell  MOCPEACTBOM  HMH(OPMAIMOHHOTO
MEKBEIOMCTBEHHOTO B3aMMOACHCTBUS B CIIydae, €CIHM 3asBUTENb HE MPEACTABWI, YKa3aHHbIE JOKYMEHTHI IIO
COOCTBEHHOI MHUIMATHBE HE TIPELyCMOTPEHBL.

2.6.5. Kommu 1OKyMEHTOB JOJDKHBI OBITH 3aBEpEHBI IOJIMCHIO 3asBHTENS C yKa3aHWeM (amMuiaund U
WHHIUAJIOB (OTYECTBO B MHHIMAIAX - PU HAJIMYKMK) 3asBUTEINS, a TAKKE JaThl 3asBieHus. JINCTHI, cocTaBisiomume
KOIIMIO OJTHOTO JIOKYMEHTA, JIOJDKHBI OBITh IPOHYMEPOBAaHBI M IPOIUUTHI C YKa3aHWEM KOJIMYECTBA IMPOIIUTHIX
JIUCTOB.

2.6.6. Ilpn mopmave 3asBIEHHS W NPWIATAEMBIX K HEMY JOKYMEHTOB JIMYHO 3asBUTENIEM COTPYAHUKY
aJIMHUHHCTPALINH, TIPEABSIBIACTCS JOKYMEHT, YAOCTOBEPSIOMINI JINIHOCTD (PU3NIECKOTO JIUIa (€T0 MPEICTaBUTENS),
MIPEACTABUTENS IOPUANIECKOTO JIHIA, JAOKYMEHT, IMOATBEP)KIAIOMINN MOTHOMOYHS HPEICTABUTENS (PU3NIECKOTO
WIN IOPUIMYECKOTO JINMa (MIpU Tojjadue 3asBiIeHus npenacraBureneM). Cekperaph KOMUCCHH M3TOTaBIMBACT KOIHIO
JIOKyMEHTAa, YJOCTOBEPSIOLIET0 JIUYHOCTh (PM3MUYECKOTO JHULA (€r0 IPEeICTABUTENS), IIPEJICTABUTENS IOPHITIECKOTO
JIMIA, TOKYMEHTA, OATBEPKIAIONIETO MOJTHOMOYMS MpeACcTaBUTesl (PU3MUECKOTO MM IOPHIMYECKOro JHua (pu
roJiaye 3asiBICHHS TIPEJICTABUTENIEM), U BO3BpAIAET YKa3aHHBIE JIOKYMEHTBHI.

2.6.7. ATMUHUCTpanMs HE BIIpaBe TPeOOBATh OT 3asIBUTEIN:

1) npencraBieHusi JTOKYMEHTOB M HMH(GOpPMAalMM WM OCYLIECTBJICHUS ACHCTBUI, NpPEACTAaBICHUE WM
OCYIIECTBIICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH, PETyIHPYIOIINMH OTHOIICHHS,
BO3HHKAIOIIUE B CBSI3H C NIPEAOCTABICHUEM MYHUIUIIAIBHOHN yCIyTH;

2) mpencTaBieHHs JOKYMEHTOB M MH(OPMAIMH, B TOM YHCIIE MOJTBEPKAAIOIINX BHECEHUE 3asBUTEIEM
IUIATHl 32 MPEAOCTaBJICHHE MYHHIMIAIBHOW YCIYTH, KOTOpPBIC HAaXOISTCS B PACHOPSIKEHUH OPraHOB MECTHOTO
caMoyImpaBiieHHs1 JTMOO ITOJIBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPABJICHUS OpPTaHM3alMi, yYacTBYIOIIUX B
NIPE/I0CTaBICHUH TPEyCMOTPEHHBIX yacThio 1 crathu 1 denepansHoro 3akona ot 27 utonst 2010 r. N 210-d3 "O6



OpTraHM3aIlMN MPEJOCTABICHHUS TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT" MYyHHIUNATBHBIX YyCIyT, B
COOTBETCTBUH C HOPMAaTUBHBIMU IPAaBOBBIMH akTaMu Poccuiickoit dexepannu, HOpMaTUBHBIMU [TPABOBBIMHU aKTaMU
Jlumenkoii oGnacTn, MyHHIMMAIBHBIMH IPAaBOBBIMH AaKTaMH, 332 HMCKIIOUYCHHEM JOKYMEHTOB, BKIIOUYCHHBIX B
ompeneneHHbI dacTeio 6 ctatbu 7 PenepansHoro 3akoHa oT 27 wmioms 2010 r. N 210-©3 "OO6 oprannzanuu
MPEJOCTaBICHUs] TOCYJAPCTBEHHBIX W MYyHHMLIUNAIBHBIX YCIyr" MepedeHb MAOKYMEHTOB. 3asBUTENb BIIPaBe
NIPE/ICTaBUTh YKa3aHHBIE JIOKYMEHTH! M MH(OPMALUIO B OPraHbl, IPEJOCTABIAIONINE MyHHIUIIANBHBIE YCIYTH, 110
COOCTBEHHOW MHUIIMATHBE;

3) ocyIiecTBiIeHUs JSUCTBUIH, B TOM YHCIIE COTIACOBAaHNUH, HEOOXOAUMBIX ISl OTYYEHHsT MyHHULIUITATEHBIX
YCIYT W CBSA3aHHBIX C OOpalleHHeM B HHbIE T'OCYJapCTBEHHBIC OPTaHBl, OPTaHBl MECTHOTO CAMOYIIPaBIICHHUS,
OpraHM3aliy, 32 UCKIIOYEHHEM IOJy4YeHHs YCIYT U TOJIyYeHUs] JOKYMEHTOB U MH(MOPMAIIUH, IPEIOCTaBISIEMBIX B
pe3ynbTare IpeoCTaBICHHUS TaKUX yCIyT, BKIIOUEHHBIX B NIEPEUHH, yKa3aHHbIE B yacTH 1 craten 9 denepanbHOTO
3akoHa OoT 27 mromnst 2010 r. N 210-03 "O6 opraHm3annu MpeAoCTaBICHUS TOCYJAPCTBECHHBIX M MYyHHIIUIAIBHBIX
ycmyr";

4) mpezncraBneHUs HOKYMEHTOB M WH(OpMalWH, OTCYTCTBHE W (WJINM) HEOOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJKCh IPH TIEPBOHAYAJIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOJMMBIX Uil IPEAOCTaBICHHS
MYHHULMNAJIBHOW yCIyru, JIMOO B MpPEJOCTaBICHHMH MYHUIMNAIBHOW YCIYIH, 3a HMCKIIOUEHHEM CJEIYIOIINX
CITy4aeB:

a) U3MeHeHHe TpeOOBaHWII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS  IMPEJOCTABICHHS
MYHHUIOUTAIBHON YCITyTH, TIOCIIE IIEPBOHAYAIBLHO MOJauy 3asBICHHS O TPEIOCTABICHUN MyHUINTIAIBHON YCIIyTH;

6) HanM4Ke OmMOOK B 3asBJICHUU O NMPEJOCTABICHIH MYyHHIUNAIGHON YCIYTH U JOKyMEHTaX, MOJaHHBIX
3asfBUTENEM TII0CJIiE IIEPBOHAYAIFHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX /ISl IPEAOCTABICHHS
MYHHUIUNAIBHON YCIYTH, TM00 B NPEIOCTABICHUH MYHUIMIIAIBHON YCIyTH M HE BKIIOUYEHHBIX B ITPEACTaBICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

B) CTEUCHNE CPOKA NEWCTBHS JOKYMEHTOB MJIM M3MEHEHHE MH(OPMAIMU MOC/IE IEpBOHAYAIBHOTO OTKa3a
B IpHEMeE JOKYMEHTOB, HEOOXOIUMBIX JUIS NPEIOCTaBICHUS MYHHUIMIIATBHOW YCIyTH, THOO B MPEAOCTaBICHUU
MYHHUIIUTAIBHON YCITyTH;

T) BBISIBIICHUE TOKYMEHTAJIHHO MOATBEP)KICHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO FIIH IIPOTHBOIIPABHOTO
nevictBua  (Oe3meicTBUS) MODKHOCTHOTO —JIMIA  OpraHa, IPEAOCTABISIONIEr0 MYHHIWNAIBHYIO — YCIyTY,
MYHHUIUIAJIBHOTO Ciyarero, paborunuka M®ILI, paboTHuKa opraHu3aIyy, MpeaycMOTpeHHOH JacThio 1.1 craTen
16 ®enepanbaoro 3akoHa ot 27 utoist 2010 r. N 210-d3 "O06 opraHu3anuy MpeaoCTaBICHNs TOCYapCTBEHHBIX U
MYHHUIMTAJIBHBIX YCIyT", IPpU TIEpBOHAYAIBHOM OTKa3€ B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEOCTaBICHUS
MYHHULIMNAIBHOW yCIyrd, JIMOO B NPENOCTaBICHUM MYHHIHMIAIBGHONH YCIyrd, O 4eM B IHCbMEHHOM BHIE 32
MOJINHMCHI0 PYKOBOIWTENS OpraHa, MPEIOCTABIAIONIEr0 MyHHIMIAIBHYIO YyCIyry, pykoBomutens MOI[ npu
IIePBOHAYAIFHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX JUIS MPEIOCTaBICHUS MYHHUIUIAIBHOM YCIIyTH,
00 PYKOBOAWTENS OPTaHM3alliH, IPeXycMOTpeHHOM dacThio 1.1 cratem 16 denepanbHoro 3akoHa OT 27 HIONSA
2010 1. N 210-®3 "OO6 opranm3anuy IpeaoCTaBICHUS TOCYJAPCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT", YBEJOMIISIETCS
3asBUTEINb, a TAKXKE MPUHOCSTCS] N3BUHEHUS 32 IOCTaBJICHHBIC HEYI00CTBa;

5) mpemocraBiieHNs: Ha OyMa)XHOM HOCHTENE JOKYMEHTOB U MH(OPMAINH, JIEKTPOHHBIE 00pa3bl KOTOPBIX
paHee OBUTH 3aBEPEHBI B COOTBETCTBHU C MMyHKTOM 7.2 vacTu 1 crateu 16 denepanbHoro 3akona ot 27 utoist 2010 .
N 210-®3 "O6 opraHu3alMu NPENOCTABICHUS TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyr', 32 HCKIIOUYCHHEM
CIIy4aeB, €CI HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JTHOO MX HM3BATHE SBISCTCA HEOOXOIUMBIM YCIOBHEM
MIPEJOCTaBICHUSI TOCYJApCTBEHHOM WJIM MYHHLIMIATBHOW YCIYyTH, W HHBIX CIIy4aeB, YCTAHOBJICHHBIX
(bemepaTbHBIMHI 3aKOHAMH.

2.6.8. 3agBuTenn B LENAX IONyYeHWS MYHUIUIAIBHBIX YCIyr OOpaImaTcs B AIMHHUCTPAIHIO
HerocpeAcTBeHHO wWin depes MOPI[. B anexkrponHol QopmMe MyHHMIMIANBHBIE YCIYTH MPEAOCTaBIIIOTCS
crocobamu, MpeaycMOTPEHHBIMH 4YacTbio 2 cratbu 19 @PenepambHoro 3akona ot 27.07.2010 Ne210-D3, ¢
UCTONB30BaHUEM E€AMHOrO MopTaja TOCYyJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, PETHOHAJBHBIX IOPTaloB
TOCYAapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYr, OQHIHUAJIBHOrO caiTa AJMHUHHUCTPAlMM B COOTBETCTBHUH C
HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH, yCTaHABIUBAIOIINMH MOPAIOK MPEIOCTABICHUS MyHHUITUITAIBHBIX YCIYT.

2.7. VcuepripiBaromuii mepeyeHb OCHOBAHMHN AJIs OTKa3a B IpHeMe T0KYMEHTOB.

OCHOBaHMSIMH JUTA OTKa3a B IPHEME JOKyMEHTOB SIBIISIFOTCSI:

a) 3asBJICHHE IT0JIaHO HEHAUICKAINM JIUIOM;

0) OTCYTCTBYIOT JOKYMEHTHI, TIOITBEPKAAIOIINE TTOTHOMOYHS ITPEACTaBHTENS;

B) JOKYMEHTHI WCIIOJHEHBI KapaHJamloM, HE MOJNAI0TCA IPOYTEHHI0 M (MIM) HMMEIOT Cepbe3HbIe
MOBPEX/CHUS, HE MO3BOJISIONME OAHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

I) JOKYMEHTbl HUMEIOT IOAYMCTKH, NPHUIHUCKH, 3aUYEPKHYTBIE CJIOBA U MHBIE HEOTOBOPEHHBIE B HUX
HCTIPaBICHUS.

2.8. HcuepnpiBaromuii nepeyeHb OCHOBAHMN JJIs1 TPHOCTAHOBIEHWS WIM OTKa3a B IPEIOCTABICHUU
MYHHUIUTAIBHON YCITyTH

2.8.1. OcHOBaHMA 111 IPUOCTAHOBJICHUS MPENIOCTABICHUS MYHHIIUIAIBHON YCIYTH 3aKOHOIATEIhCTBOM
Poccuiickoit ®denepanuu He IPEAYCMOTPEHO.

2.8.2. UcuepnbiBaromniuii nepeueHb OCHOBaHUH AJIsl OTKa3a B NPEAOCTaBICHUH MyHUIUIIATbHON YCIIyTH:

B npemocraBieHNN MyHUIIMNIATIBHOM YCIIYTH OTKa3bIBaeTCs B CIydae, €M 3ampairuBaemMas nHQopmanus
OTCYTCTBYET.



2.9. TlepeyeHb ycnyr, KOTOpBIC SBIAIOTCS HEOOXOAMMBIMH W 00S3aTETBHBIMU JUISI TPEIOCTaBICHHS
MYHUIUNATBHON YCIyr'H, B TOM 4YHCJIE CBEICHHMS O JOKYMEHTE (JOKYMEHTax), BbIJaBacMOM (BBIIaBaEMBIX)
OpTaHM3ALISIMH, YJaCTBYIOIINMH B TIPEIOCTABICHUN MyHUIINTIAIBHOW YCITyTH HE MTPEAYCMOTPEH.

2.10 MyHuIunanpHas yciryra mpeIocTaBisieTcs: OecIiaTHO.

2.11. MakcuMabHBIH CPOK OKHJIAHUSI B OYEPEAM TIPH I10/1a4e JOKYMEHTOB M NPH MOJTYyYCHHH pe3yJibTara
IIPEI0CTaBICHNS MyHULMITAIBHOHN yCIyTn cocTaBisieT 15 MUHYT.

2.12. MakcuManbHbI CPOK PErHCTPaly 3asBICHHS O IPEIOCTaBICHUH MYHUIIMIIAILHOM YCITyTH:

1) npu HarpaBIeHUH 3asBJICHUS U IPUIAraeéMbIX JJOKyMEHTOB ITOCPEACTBOM ITOYTOBOTO OTIIPABICHHS WU B
AJIEKTPOHHOM BHJE d4epe3 EAuHbBIA mopTan rocyaapCTBEHHBIX W MYHHIMNANBHBIX yciayr (QyHkumil) (manee -
[Mopran), a Taxke yepe3 MHOTO(MYHKIIMOHATIBHBIE LIEHTPHI - 3 (TPH) KaJICHIApHbBIX JIHS;

2) mpu IUYHOM OOpaImIeHUH 3asSBUTENS - B TMPUCYTCTBHU 3asABUTEIS B J€Hb OOpamIeHHs MaKCHUMAbHBIA
CPOK HE JOJDKEH IpeBbIIATh 15 MUHYT.

2.13. TpeOGoBaHHMS K NOMEUICHUSM, B KOTOPBIX MPEIOCTAaBISAECTCS MYHHIMMAJIBbHAS YCIyra, K 3aiy
OKHJIaHWS, MECTaM JUIs 3allOJIHEHHUS 3aIlpOCOB O MPEAOCTaBICHUH MYHHUIMIIAIBHON YCIyrH, MH(OPMAIIMOHHBIM
CTeHJaM C oOpa3laMd WX 3alOJHEHHS W MEepeYyHEeM JOKYMEHTOB, HEOOXOIMMBIX JUIS NMPEIOCTABICHHS Ka)IOW
MYHHULIUNAJIBHON YCIyTH, pa3MeNIeHUI0 U 0(OPMIICHUIO BU3YAJIbHOM, TEKCTOBOI M MYJIbTUMEIUHHON HHpOpMaUU
O MOpAAKE MPEAOCTABIICHUA Takoi YCiIyTH, B TOM YHUCJIC K 00ecIIeueHr 0 JOCTYITHOCTHU 11 MHBAJIUJIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUH C 3aKOHOJATENILCTBOM Poccuiickoit denepannu o connanbHOM 3aliuTe HHBAINIOB.

2.13.1. Uadopmanus o rpaduke (pexknmMe) pabOTH aIMUHICTPALINHN pa3MeIacTcs IPH BXOJE B 3AaHUE, B
KOTOPOM OHO OCYILIECTBIISIET CBOIO JEATEIBHOCTh, HAa BUAHOM MECTE.

3nanne, B KOTOPOM TIPEJOCTABISCTCS MYHHIMIIANBHAS YCIIyTa, JOJDKHO OBITH 00OPYIOBAHO OTIECIBHBIM
BXOJIOM JJIsl CBOOOZHOTO JI0CTYIIa 3asBUTENEH B IOMEIICHHUE.

Bxox B 3maHme goipkeH ObITh 00OpyZoBaH HMH(GOPMAIMOHHOW TaONMYKO#l (BBIBECKON), copepamiei
nHpopManuio 00 aJMHMHHUCTPAlM{, OCYIIECTBISIIOIEM IPEJAOCTaBICHHE MYHHLUIIATBHONW YCIyrd, a TaKkkKe
000pyI0BaH yI00HOH JIECTHUIIEH ¢ TOPYUHIMHU, TAHAyCaMU JIJIsl O€CIIPETSITCTBEHHOTO TEPEABMKCHUS TPaXKIaH.

Mecra npepocraBiieHHUsT MyHHLUIIATBHON YCIyTH O00OPYAYIOTCS C Y4€TOM TPeOOBaHWIl TOCTYIHOCTH VIS
HMHBAJUI0B B COOTBETCTBUM C JAECUCTBYIOLUIMM 3aKOHOJATENbCTBOM Poccuiickoilt denepanuu 0 COUMaIbHON 3aIIUTe
WHBAJIHUJOB, B TOM YHCJIE 00ECIEUYNBAIOTCSL:

YCIIOBUS U151 OECTIPETIITCTBEHHOTO JI0CTyIa K 00BEKTY, Ha KOTOPOM OPTaHM30BaHO MPEJOCTABICHHE YCIIYT,
K MECTaM OT/bIXa U MPEOCTaBISIEMbIM yCIyTaMm;

BO3MOXKHOCTH CaMOCTOSITEIFHOTO MEPEIBIKEHNST 110 TEPPUTOPHH OOBEKTa, HA KOTOPOM OPraHW30BaHO
IIPE/I0CTaBIICHNE YCIIYT, BXOJIa B TAKOH 0OBEKT M BBIX0J1a M3 HETO, IT0CA/IKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH U3
HEro, B TOM YHCJIE C UCIOIb30BAHMUEM Kpeca-KOJSICKH;

CONPOBOXKJCHUE HMHBAIUIOB, UMEIOUIMX CTOWKUE PacCTpOWCTBAa (PYHKLIMHM 3pEHHS U CaAMOCTOSTEILHOTO
MepEeIBIKEHNS, ¥ OKa3aHUE MM TIOMOIIM Ha 00BEKTE, Ha KOTOPOM OPTraHW30BaHO MPENOCTABICHUE YCIIYT;

Ha/JIeKalee pa3MelIeHne o0OpyIOBaHMS W HOCHTENeH MH()OPMAINH, HEOOXOAUMBIX ISl 0OecredeHus
OeCTpernsATCTBEHHOTO JIOCTYIIa WHBAJIMJIOB K OOBEKTY W NPEJOCTABIIEMBIM YCIyraM C y4eTOM OTIpaHHYCHHH HX
JKU3HEAESATEIHHOCTH;

IyOnmpoBaHHe HEOOXOIMMOM ISl MHBAJIMIOB 3BYKOBOW M 3PUTENBLHON MH(OpMALUK, a TaKkKe HaAIUCEeH,
3HAKOB U MHOW TEKCTOBOW U rpaduueckoil HHOpPMaIy 3HaKaMH, BBIMOJHEHHBIMH Pelbe(hHO-TOYEYHBIM HIPH(TOM
Bpaiis, 10mycK CypAaonepeBoIInKa U TH(IOCYPAOTIEPCBOAUNKA;

JIONYCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO MPENOCTABICHUE YCIYT, COOAKU-ITPOBOJAHUKA IIPH HATUYUU
JIOKyMEHTa, TOATBEPKAAIOIIETO €€ CIEUanbHOe OOyYeHHE W BBIIaBAEMOTO B TIOPSAAKE, YCTAHOBJICHHOM
3akoHoAarenscTBoM Poccuiickoit @enepanuy;

OKa3aHhe pabOTHUKaMH opraHa (YYpexICHHs), HPENOCTABISIONIETO YCIYTH HACEICHHIO, ITOMOIIH
MHBaJIHMJAaM B IIPEOJIOJICHUH OapbepoB, MENIAIOMINX MOIYUYEHHIO IMHU YCIYT HapaBHE C JPYTHMMH OpraHaMu.

[TomemieHnsi, B KOTOPBIX MPEAOCTABIISETCS MyHHIIUITATbHAS YCIyTa, TOJKHBI COOTBETCTBOBATh CAHUTAPHO-
TMTHEHHYECKUM TIpaBHjIaM W HOpMaTuBaM, IIpaBUJIaM IOKapHO# Oe3omacHocTH, Oe3o0nacHoCTH Tpyaa. [lomemenus
0o0opynyroTcs CHCTEMaMH KOHAWIIMOHUPOBAHMA (OXJIQXICHWS W HArpeBaHWs) M BEHTHJIUPOBAHMUSA BO3IyXa,
CpeaACTBAaMH OMOBEUICHHUA O BO3ZHHMKHOBCHHU qpesBanﬁHoﬁ CUTyaluu. Ha BUIHOM MECTC PaCIOjIararorcsa CXEMbl
pasMeIIeHNs CPEACTB MOXApOTyIICHHWs M TyTed osBakyanun moaeil. [IpemycmaTpuBaercs oOopynoBaHue
JTIOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIb30BAHMUS (TyaJeT).

[omemennss M®PI] mnst paboTbl ¢ 3asBUTEISIMH OOOPYAYIOTCS 3JEKTPOHHOW CHUCTEMOH YIIpaBIICHUS
ouepenplo, KOTOpas HpEACTaBIsIeT COoO0OH KOMIIEKC IpOrpaMMHO-AIapaTHBIX —CPENCTB, ITO3BOJIAIOLINX
ONTHMHU3UPOBATh YIpaBICHUE O4YepeAsMH 3asBuTeneld. [lopsmoK HCHONB30BaHUS DJIEKTPOHHOW CHCTEMBI
YIIPaBJIEHUsI IPEAYCMOTPEH aIMUHUCTPATHBHBIM PETJIAaMEHTOM yTBEPXKJICHHBIM IPHKa3oM aupekropa ML,

2.13.2. Tlpuem JOKyMEHTOB B aJIMWHHCTpAIMH OCYIIECTBISETCS B CIEHUAIbHO O0OPYIOBAHHBIX
IIOMCIHICHUAX UJIH OTBCACHHBIX IJIA OTOI'O Ka6I/IHCTaX.

2.13.3. Tlomemenus, TpeAHAa3HAYCHHBIC M TIpHEMa 3asBUTENCH, 000pyIyroTcss HH()OPMAIMOHHBIMH
CTeHJIaMH, COACP KaIllMU CBEIICHHS, yKa3aHHbIe B moAmyHkTe 1.3.3 Tlogpa3aena 1.3 Permamenra.

WHdopmManroHHbIE CTEHABI Pa3MEIIAIOTCS Ha BHIHOM, JOCTYITHOM MECTE.

Odopmitenre HHOPMAIMOHHBIX JIUCTOB OCYILIECTBISIETCS YAOOHBIM [uist uyTeHus mpudTom — Times New
Roman, ¢opmar mucra A-4; TekcT — nponucHble OYKBBI, pazmepoM mpudra Ne 16 — oOBIYHBIN, HAUMEHOBaHUE —
3arjaBHble OyKBBI, pazmepoM wpudTa Ne 16 — >kupHbIA, nonsg — 1 cM BKpyroByro. TeKkcThl MaTepHaoB JOJKHBI



ObITh HamewaTaHbl Oe3 WCIpaBieHW, HauOonee BakHas HMHGOPMAaMs BBIIENSAETCS XUPHBIM mpudroM. IlIpu
odopmiieHrH UHHOPMALIMOHHBIX MAaTEepHaJIOB B BUjE 00pa3lOB 3asBICHHUI Ha MOJyYEHUE MYHUIMIIAIBLHOM YCIyTH,
00pa3moB 3asBICHUH, MepedHeil JOKYMEHTOB TpeOOBaHUS K pa3Mepy MpHdTa M (hopMmMaTy JHCTa MOTYT OBITh
CHIKCHBI.

2.13.4. Tlomemenust misi TpHeMa 3asABUTENICH JODKHBI COOTBETCTBOBATh KOMGOPTHBIM ISl TpakaaH
YCIIOBUSIM M ONITUMAJIBHBIM YCIIOBUSIM Pa0OTHI JOJDKHOCTHBIX JIMI aAMUHHACTPAUH U TOJDKHBI 00€CTIeunBaTh:

KOM(OPTHOE PACIIONIOKEHHUE 3asBUTEIS M JOJHKHOCTHOTO JIMIA 3IMUHUACTPALIUH;

BO3MOXKHOCTB U yJ100CTBO 0(hOpMIICHHUS 3asiBUTEIIEM IINCbMEHHOTO 00paIlieHus;

Tene(h)OHHYIO CBSI3b;

BO3MOXKHOCTH KOITUPOBAHUS JOKYMEHTOB;

JOCTYN K HOPMaTHBHBIM IIPABOBBIM aKTaM, PETYJINPYIONMM IIPEIOCTaBICHHE MyHUINIIATBHON YCIIyTH;

HaJIM4Xe TTMCEMEHHBIX PpUHAIeKHOCTeH U Oymarn opmata A4.

2.13.5. A o’)xumaHus 3asBUTEISMHE TIPHEMa, 3aTI0JTHEHUS HEOOXOJMMBIX IS TOMYYCHUS MYHUIUITATBHOMN
YCIYT'H HOKYMEHTOB OTBOISTCS MECTa, OOOPYNOBAaHHBIE CTYNbSMH, CTOJAMH (CTOHKaMM) JUIS BO3MOXKHOCTH
odopMIleHHsT JTOKYMEHTOB, OOECIICUMBAIOTCS PYYKaMH, OJaHKaMM JOKYMEHTOB. KoJMuecTBO MecT OXuaaHHs
OIpeIessieTcst UCXOsl N3 (PaKTUUECKON HAarpy3Ku M BO3MOXKHOCTH MX Pa3MEIIEHHs B TOMEIIECHHH.

2.13.6. Ilpuem 3asBUTENEH TpH MPEAOCTABICHUM MYHHUIUIAIBGHON YCIYTH OCYIIECTBISIETCSI COTJIACHO
rpaduky (pexumy) pabOThl aIMUHHCTPAIMH: €KEAHEBHO (C TMOHEICIBbHUKA IO ISTHHUILY), KPOME BBIXOIHBIX H
MIPa3HUYHBIX JHEH, B Te4eHHE pabouero BpeMeHH.

2.13.7. PabGouee MecTO IODKHOCTHOTO JIMIIA AIMHUHHCTPALNH, OTBETCTBEHHOTO 3a IPEIOCTaBICHUE
MYHUIUNAIBHOW  YCIYTH, JODKHO OBITh 00OpYIOBaHO TMEPCOHAIBHBIM KOMIBIOTEPOM C  JOCTYIIOM K
NH(POPMAMOHHBIM pecypcaM aIMUHHUCTPALIHH.

Kabunetsl npuema mnoiry4aresieii MyHUIUIAIBHBIX YCIYT JTOJDKHBI OBITH OCHAIIEHBI MH(MOPMAIIMOHHBIMH
TabaM4YKaMu (BBIBECKaMH) C YKa3aHHEM HOoMepa KaOHuHeTa.

CrienanucTbl, OCYWISCTBISIOMIME TIpHeM Moiydarenell MyHHIMIIANbHBIX YCIYT, 00eCHeuHuBaIOTCS
JIMYHBIMU HAarpyJAHBIMU UACHTH()UKAIMOHHBIMH KapTOYKaMu (03iikamMu) 1 (MJIM) HACTOJIbHBIMU TaOJMYKAMHU.

2.13.8. TpeOoBaHus K OOECHEUCHHUIO MOCTYIHOCTH IIPEIOCTABICHUS MYHHUIMIIATBHON YCIyTH Ui
HMHBAJIHIOB.

AZMUHHCTpanneH, MPeJoCTaBIAIONMM MYyHUIIMIIAIBHYIO yCIyTy, 00eCIeYnBaeTcsl CO3/1aHie HHBAIUIAM
CJIEAYIONINX YCIOBUH JOCTYITHOCTH:

a) BO3MOXKHOCTb OECTIPETIITCTBEHHOTO BX0/1a B IOMELIEHUsI aIMUHHUCTPALIMK U BBIXO/Ia U3 HHX;

0) BO3MOXKHOCTb CaMOCTOSITEJIFHOTO TIEPEIBHKECHUS B TIOMELICHUSIX aJIMHHUCTPALIMK B LIENSAX JOCTyHa K
MECTy TPEeIOCTaBICHHUSA YCIYTH, B TOM YHCJIE C IOMOIIBI0 PAOOTHHKOB aJMHHUCTPAIMH, MPEIOCTABISIOMIECIO
MYHUIIUIAIBHYIO YCIyTy, CCHCTUBHBIX U BCTIOMOTaTEIbHBIX TEXHOIOTHH, a TAK)Ke CMEHHOTO Kpeca-KOJSACKH;

B) BO3MO)KHOCTb ITOCA/IKM B TPAHCIIOPTHOE CPEJICTBO M BBICAJKH U3 HETO TIEPE] BXOAOM B aIMHHUCTPAIHIO,
B TOM 4YHCIE C KCHONBb30BAHUEM KpPECHa-KOISICKM M, TpPH HEOOXOJMMOCTH, C IIOMOLIbI0 PabOOTHUKOB
aJIMUHHCTpAINH;

T') CONPOBOXKAECHHE MHBAINUIOB, NMEIOLINX CTOMKHE paccTpOoHCcTBa (DYHKIIMH 3pEHUSI U CAMOCTOSTEIEHOTO
MePEBIKEHMS], U OKAa3aHUsI UM IIOMOIIY B IOMEIIEHUIX aAMUHUCTPALlUY;

) COJICHCTBIE MHBAJIMLY IIPU BXOJIE B MOMEIIEHNE a/IMUHUCTPALMK U BBIXOJIE M3 HEro, HHGOPMUPOBAHHE
MHBAINAA O JOCTYITHBIX MapIIpyTax oOIIeCTBEHHOTO TPAHCIIOPTa;

€) Hauiexallee pazMelieHue — Hocurenedl  uMH(opMmauuu, HeoOXoOUMOW Uil oOecredeHHs
OECTpEeNATCTBEHHOTO JOCTylla WHBAINAOB K MYHHIWIAIBHOM yclayre, ¢ Y4YeTOM OrpaHMYEHHHA UX
KHU3HEIESTEINbHOCTH, B TOM YHCIIE TyOIMpoBaHHE HEOOXOANMOH JUIS MONYyUYCHUS YCIYyTH 3BYKOBOW M 3PUTEIbHON
nHpOpManMK, a TaKXKe HaJNuceHd, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil WHPOpManuu 3HAKaAMH,
BBIITOJITHEHHBIMU penbeHO-ToueyHbIM mpudToM bpaiing n Ha KOHTpacTHOM (oOHE; NOIMYCK CypIONEepPEeBOIUNKA U
TU(IIOCYPIOTIEPEBOAYHKE;

) obecrieueHHe J0MycKa B IMOMEIIEHHE aJIMUHUCTPALUK, B KOTOPOM IPEIOCTABISETCS MyHHIUIAIEHON
yciryra, cOOaKH-IIPOBOJHHUKA NP HAJIMYUHU JOKYMEHTA, ITOATBEPKIAIOIIETO e¢ CIenrnanbHoe 00ydeHUe, BEIIaHHOTO
mo GopMe W B HOPSIKE, YTBEPKIACHHBIX MPUKa30M MHHHCTEPCTBA TPyJda M COLHMAIBHON 3ammThl Poccuiickoit
Oeneparim ot 22 wroas 2015 r. Ne 386m;

3) OKa3zaHWE PAOOTHMKAMM AaIMHHHUCTPALMM WHOW HEOOXOJMMOW HMHBAJIUAAM MOMOIIM B IPEOAOJICHUU
6apbepoB, MELIAIOMINX MOJTYYCHHUIO UIMHU YCIYT HapaBHE C APYTHMH JIHLAMH.

2.14. Tloka3zarenu IOCTYIHOCTH U Ka4eCTBA MyHULUIAILHON YCIIyTH

2.14.1. OCHOBHBIMU NOKa3aTEIAMH JOCTYITHOCTH U Ka4eCTBAa MyHHIIUIIAIBHON YCIYTH SBISIIOTCA:

KOJINYECTBO B3aMMOJEHCTBUIN 3asBUTENS C JOKHOCTHBIMH JIMIIAMU TP NPEIOCTABICHUN MyHUIIUIIAIBHON
YCIyTH M HX MPOAOIDKHTENBHOCTh. B Iporecce mpenocTaBieHHs] MyHHIWIAIBHOW YCIYTH 3asBUTENb BIpaBe
oOpamaTbcsi B aJIMUHHUCTPALIMIO IO Mepe HeoOXOIMMOCTH, B TOM YHCJIE 3a MOJydeHHeM HH]opMmauuu o Xoue
MIPEI0CTaBICHNS MyHUIWIIAIBHOHN yCIyTH;

BO3MOJKHOCTh IIOIa4M 3ampoca 3asBUTENS O NPENOCTABICHWH MYHUIWNAIbHOM YCIyTM W BBLAAYH
3agBUTENISAM JOKYMEHTOB IO Pe3yNbTaTaM MpeAOoCTaBICHUS MyHUIUNAIbHOHN yciryru B MOLI;

BO3MOJXKHOCTH JINOO HEBO3MOXKHOCTH IIOJIyYEHHUS! MYHHLIMIAJIbHOW YCIYIH B JIOOOM TEpPUTOPUAIBLHOM
NOJIpa3/ieliecHu  OpraHa,  MpPEeIOCTaBISIONIEr0  MYHHLIMNAIBHYIO  YCIyry, 1O  BBIOOpY  3asBUTEINs
(9KCTEpPUTOPHAITIBHBIN TIPUHIIMII);



BO3MOXKHOCTb TIOJy4eHHUs] HHPOPMAIIUU O XOJI¢ MPEJOCTABICHUS MYHHIUITATBHON YCIYTH, B TOM YHCIIE C
HCIIOJIb30BaHHEM O(QHUIIUATILHOTO HHTEPHET-CcaiiTe afiMUHUCTpaly, EanHoro noprana u PerrnonanbHOro noprasa;

YCTaHOBJICHHE TOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IIPEIOCTABICHIE MYHUIUIIAIBHON YCIIyTH;

YCTaHOBIJICHHE U COOIIOICHNE TPEOOBaHNH K TOMEIIEHUSIM, B KOTOPBIX IIPEAOCTABIISETCS YCIIyTa;

YCTAQHOBJICHHE W COOJIIO/ICHHE CpPOKa IPEJOCTaBICHHS MYHHIMIIAIBHON YCIYyTH, B TOM 4YHCIE CpOKa
OKHJIaHWSI B OYEpeaM IpU I0ave 3asBJICHHS W NPH IOJYYEHHH pPe3yJbTaTa IMPEAOCTABICHHUS MYHHIUIAIbHON
YCIIyTH;

KOJIMYECTBO 3asBJICHUH, MPUHATHIX C HMCIONB30BAaHUEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
00111ero NoJIK30BaHuUs, B TOM YHCIIe IocpeacTBoM Enqunoro moptana u PernonansHoro mopTrana.

2.14.2. Ilpu mpenocTaBI€HUN MYHHUIUIAIBHON YCIYTH IO 3KCTEPPUTOPHUAIBHOMY IMPHUHIUIY 3asSBUTEIH
(mpencTaBUTENH 3asBUTEINS) UMCIOT IIPaBoO Ha oOpaieHue B o060t M®L] BHe 3aBUCIMOCTH OT MECTa PeTruCTpaIiy
3asBUTENA (TIPEACTaBUTEINS 3asBUTEINS]) MO MECTY JKHTENBCTBA, MECTa HAXOXKIECHUS OOBEKTAa HEABMKUMOCTH B
COOTBETCTBHH C JICHCTBHEM SKCTEPPUTOPHAIBHOTO TIPHHIIHIIA.

[IpenocraBieHne MyHHLUIIATBHONW YCIYTH IO 3KCTEPPUTOPHAIBLHOMY HPUHIMIY OOecHeduBacTcss HpH
JIMYHOM OOpamieHur 3asiBUTENs (TIPEACTaBHUTEINS 3asBUTENSI) MO MECTY NpeObIBaHUS 3asBHUTENs (IIPEICTABUTEINS
3asBuTens) B ML ¢ 3asBieHneM 0 IPeIOCTaBICHUN MYHUIINIIATIBHOM YCITyTH.

2.14.3. BsaumopeiicTBue 3asgBUTENS (€TO TPEACTABUTENS) C JODKHOCTHBIMH JumamMu MOIL,
aJIMUHHCTPALIMH TIPH NIPEAOCTABICHUN MYHHLUIATEHON YCIIYTH OCYILECTBIISETCS JBa pa3a - IpH MPEJCTaBICHUN B
M®II, agMUHUCTpAIMIO 3asBICHHUS CO BCEMH HEOOXOAMMBIMH JOKYMEHTaMH JUIS TOMYYECHUS MyHHIHITATbHON
YCIYTH M IpPH MOIYYEHHH pe3yJbTaTa MPEeJOCTABICHUSI MYHHINIAIBHOW YCIYyTH 3asBHTENEM HEIOCPEICTBEHHO.
[TpoIOKUTENEHOCTD OJTHOTO B3aMMOJCHUCTBHS 3asBUTENS C JODKHOCTHBIM JmioM MO, agmMuHMCTpamuu mpu
NIPE/IOCTaBICHUN MYHHIMINANBHONH YCIyrH He TpeBblmaer 15 MuHyT. B ciiygae HampaBieHusl 3asiBICHUS
nocpeacTBOM EjnHOro moprana B3aMMojeicTBHE 3asBUTENS C JIOJDKHOCTHBIME juiamu MOLI, agmuHucTpanmn
OCYIIECTBIISICTCS IBa pasa - npu npencrasieHnd B ML, anMuHUCTpaliio BceX HEOOXOAUMBIX JOKYMEHTOB IS
MOJyYeHHUsT MYHHILUMAIBHONW YCIYTH W TIPH TOJYYEHHH pe3yjibTaTa MPeIOCTaBICHUS MYHHUIMIIAIBHON yCIyru
3asgBUTENIEM HETOCPEACTBEHHO. [IpOA0IKUTEIPHOCTh OTHOTO B3aUMOJICHCTBUS 3asABUTENS C JOJDKHOCTHBIM JIMIIOM
MOII, atMUHUCTpALUK IPU IPEIOCTABIEHUN MYHULMIAILHON YCIyTH HE IPEBBIIAET 15 MUHYT.

3asBUTENAM 00€CIEUNBACTCS BO3MOXKHOCTD OLIEHUTH JIOCTYITHOCTh M KA4€CTBO MYHHIIMTIIAJIBHON yCIyTH Ha
Enunowm nopraie.

2.14.4. [Ins moxy4eHUs] MyHHUIUIATEHOW YCIYTH 3asiBUTENb BIIpaBe oOpatuthcs B M®II B cooTBeTCTBUHI
co cratbeit 15.1 ®enepansHoro 3akoHa oT 27 uronsg 2010 roga Ne 210-D3 «O6 opraHuzanuu MpeaocTaBICHUS
TOCYZapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr» IIyTeM NOAa4YM KOMILIEKCHOTO 3alpoca O IPeJOCTaBICHHH
HECKOJIbKUX TOCYIApCTBEHHBIX U (WJIN) MYHHIUIIAIBHBIX yCIyD.

2.15. Uuble TpeOOBaHMS, B TOM YHUCIE YYHUTHIBAIOIIME OCOOCHHOCTH MPENOCTABJICHHSI MYHHUIMITAIBHOI
YCIYyTH B MHOTOQYHKIHOHATBHBIX IIEHTPaxX, OCOOECHHOCTH MPEAOCTaBICHHUS MYHHUIWNAIBHOH YCIYTH IO
9KCTEPPUTOPHANBHOMY IpUHOMIY (B Cilydae, €cOM MyHUOWIIAIbHAs yCIyra IIPEAOCTaBIsCTCS IO
SKCTEPPUTOPHAIBEHOMY TPHUHINIY) M OCOOEHHOCTH MPEAOCTaBICHHWS MYHHIWIAIBHOW YCIYTM B 3JEKTPOHHOH
dopme

2.15.1. [Ins momy4eHust MyHUINTIAIbHON YCITyTH 3asiBUTEIISIM TPEIOCTABIISIETCSI BO3SMOXKHOCTD MPE/ICTABUTD
3asBJICHHE O INPEIOCTaBJICHUN MYHUIMNAIBHOW YCIyrM M JOKYMEHTHI (COJepiKalludecs B HUX CBEJCHUS),
HEOOXOANMBIE [UIS IPEOCTABICHHUS MYHHIIUITAJIBHON YCIYTH, B TOM YUCIie B ()OPME JIEKTPOHHOTO IOKYMEHTa:

B aJIMHHUCTPALHIO;

yepe3 M®PLI B agMuUHMCTpAIUIO;

MOCPEAICTBOM  HCIIONB30BaHUA ~ MH(OPMAMOHHO-TEICKOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH,  BKIFOUast
UCIIONIb30BaHNE, ¢ MPHUMEHEHHUEM DJIEKTPOHHOW MOAIMCH, BHJ KOTOPOW JOJDKEH COOTBETCTBOBATH TPEOOBAHUSIM,
ycTaHoBIeHHBIM «[IpaBuiamMy HCIOJIB30BaHUS YCHWIICHHOW KBAIM(UIMPOBAHHON JIJICKTPOHHOM IOAINKMCH TPH
oOpalieHny 3a TOJNyYeHHEM TOCYNApCTBEHHBIX M MYHHIMNAIBHBIX YCIYT», YTBEPXKICHHBIX MOCTaHOBJICHUEM
[MpaButensctBa P® ot 25 asrycra 2012 1. Ne 852 «O6 yrBepxaenun IIpaBuin HMCHOJNB30BaHUS YCHIJICHHON
KBaIM(UIMPOBAHHON 93JEKTPOHHOW TOANMKMCH TIpu oOpalieHuH 32 TOJYYEHHEM TOCYJIapCTBEHHBIX U
MYHHUIMNAJIBHBIX YCIYT U O BHECEHUHM W3MeHeHHs B [IpaBmia pa3paOoTKu U YTBEPXKIEHHS aJIMHHUCTPATHBHBIX
PETJIaMEHTOB TPENOCTABICHUSI TOCYAAPCTBEHHBIX yCIyr» (C M3MEHEHHSMH WM JOTONHEHUSIMH) W IOCTAHOBJICHHS
[IpaBurensctBa PO ot 25 mroms 2012 Ne 634 «O Bumax 3IEKTPOHHOM NOINHCH, WCIONB30BaHHE KOTOPBIX
JIOIYCKAETCsl TIPH 0OpaIlleHNH 32 MOJTYYEeHHEM TOCYJapCTBEHHBIX M MyHHUIMITAIBHBIX YCIIyT (J1anee — 3JIeKTPOHHAs
TTOJIIIVCE ).

3asBieHHS U JOKyMEHTBI, HEOOXOIUMBIE JJIs TPEA0CTaBICHNSI MyHUIIUIIAILHON YCIIYTH, IPEAO0CTaBIsIEMbIC
B (opMe BIIEKTPOHHBIX JOKYMECHTOB, IMOJIHUCHIBAIOTCS B COOTBETCTBHU C TpeOoBaHusimu crared 21.1 m 21.2
®enepanbHoro 3akoHa oT 27 utoist 2010 romga Ne 210-P3 «O6 opranuzanuy NperoCcTaBICHUS TOCYJApPCTBEHHBIX U
MYHUIIUNAIBHBIX yeIyr» U PenepanpHoro 3akoHa oT 6 anpens 2011 roga Ne 63-O3 «O06 351eKTpoHHOI TOATHCHY.

B cnywyae nampaBieHus 3asBICHHN W JOKYMEHTOB B DJICKTPOHHOU (popme ¢ mcmonb3oBanneM EmmHOTO M
PernonansHOTO MOpTana, 3asBICHHE W JOKYMEHTHI JIOJDKHBI OBITH HMOAINHCAHBI YCHJICHHON KBaIM(DUIMPOBAHHON
JJIEKTPOHHOM TOJIHCHIO, KOTOpPHIE JOIYCKAIOTCS K HCIONB30BAHUIO TPH OOpAaIlEHWH 32 IIOJydEHHEM
MYHHUIUNAIBHONW YCIIYyTH, OKa3bIBa€MOW C PHMEHEHHUEM YCHJICHHON KBaIH(UIMPOBAHHON JIEKTPOHHOM MOIINCH,
U OINpEeNeNIAIOTCS Ha OCHOBAaHMM YTBEpXKJIAaeMOIl OpraHoM, MpPEeAOCTaBISIOIIMM MYHUIMNANIBHYIO YCIyry, IO
cornacoBanuio ¢ dexepanpHoil ciyx00i OezomacHocTi Poccuiickort @enepanuu Monenu yrpo3 0e30MacHOCTH



nHbopMauu B HH(POPMAMOHHOM CHCTEME, HCIONb3yeMOH B MLEIIX INpHeMa OOpalleHuil 3a MOIydeHHEM
MYHUIIUNAIBHOHN YCIIyTH | (MIIH) MPEJOCTaBICHHS TaAKOH yCIYTH.

2.15.2. 3asBuTensM o0OecneunBacTCS BO3MOXKHOCTh ITONYyYCHHS HWH(POPMALUN O IIPEIOCTABISIEMON
MYHULMIIAJIBHON yciiyre Ha Enunom u PerrnonansHoM nopraiie.

Jns momydeHust 1octyna K BO3MOXKHOCTSAM Enunoro m PernonansHOro moprana HeoOXOAWMO BBHIOpaTh
cyobexT Poccuiickoit ®Penepanuy, W IOCI€ OTKPHITHS CIIMCKA TEPPUTOPHAIBHBIX (eaepalbHbIX OpPTraHOB
UCIIOTHUTENIBHOM BIIacTH B 3TOM cyObekte Poccuiickoit dexepanun, opraHoB MCIOJHUTENBEHON BIIACTH CyOBEKTa
Poccuiickoii denepanyu n OpraHoB MECTHOTO CaMOYITIpaBJIeHHsI BEIOpaTh aAMUHHUCTPALNIO (yKa3aTh HAMMEHOBaHHE
aIMUHHUCTPAIMU COTJIACHO Y CTaBY) C MEPEYHEM OKa3bIBAEMBIX MYHHIIUIIAIBHBIX YCIYT U HHPOPMAITUEH 1Mo KaKIon
yciyre.

B kapTouke KaXOOH YCIyTH COIEpXKHUTCS OIMCaHWE YCIYTH, MOApoOHas WH(oOpManus O MOpsIKe U
crocobax oOpamieHns 3a YCIyToi, IepedeHb TOKYMEHTOB, HEOOXOAMMBIX IS MOTydeHHUs yCIyTH, HHPOpMAIUsI o
CpOKax ee MCIOJHEHHMS, a TaKkKe OJIaHKM 3asBJICHUH M (opM, KOTOpble HEOOXOMMO 3aIOIHHUTH JJIsl OOpaIeHus 3a
YCIIYTOH.

[lonaua 3asBUTENEM 3aIpoca W MHBIX JOKYMEHTOB, HEOOXOAMUMBIX IS IPEAOCTaBICHNST MyHHIIUITATbHON
YCIIYTH, U IPHEM TaKHX 3alPOCOB U JOKYMEHTOB OCYILECTBIIAETCS B CIEIYIOLIEM MOPSAAKE:

mojjada 3ampoca Ha MPEJOCTaBlIeHHE MYHHIMIAIBHOW YCIyTH B DJIEKTPOHHOM BHAE 3asBUTEIEM
OCYIIECTBIISIETCS uepe3 JIMUHbIM kaduHeT Ha EnunoM u PernonansHom nopraiie;

il oOpPMIIEHHUST TOKYMEHTOB MOCpencTBoM ceTn «MHTepHeT» 3asBUTENI0O HEOOXOIMMO IPOUTH
npouenypy apropuzauuu Ha Ennnom u PernonansHOM noprae;

JUISl aBTOPHU3AlNH 3asIBUTENI0 HEOOXOIMMO BBECTH CTPAaXOBOH HOMEP WHAWBHIYaIbHOTO JIMIEBOTO CYETa
3aCTpPaxOBaHHOTO JwWNa, BEMaHHBI [leHcnoHHBIM QoHmoM Poccuiickoit @epepanuu  (TOCyaapcTBEHHBIM
yupexxnenuem) o Kabapauno-bankapckoit Peciyommkn(CHUJIIC), u naposib, noay4eHHBIH Mocie perucTpaniy Ha
Enunom u PernonansHom noprase;

3asiBUTENb, BEIOPAaB MYHUIUNAIBHYIO YCIyTy, TOTOBHT IaKeT JOKYMEHTOB (KOIHMH B JIGKTPOHHOM BHIE),
HEOOXOAMMBIX JUIsl €€ MPENOCTAaBICHUS, U HAIPABISIET UX BMECTE C 3asBICHUEM Yepe3 JIMYHbIA KaOMHET 3asiBUTEIS
Ha Envnom u PernonansHoM nopraine;

3afBJIECHHE BMECTE C 3JIEKTPOHHBIMH KONHMSIMH IOKYMEHTOB IIONaAaeT B HH()OPMALMOHHYIO CHCTEMY
aJIMUHHCTPALNH, OKAa3bIBAIOIIETO BHIOPAHHYIO 3asBHUTENIEM YCIYTy, KOTOpas oOecreduBaeT IIpUEM 3alpoCoB,
oOpaleHni, 3asBI€HNH ¥ WHBIX JOKYMEHTOB (CBeneHMH), noctynuBiux ¢ ExnHoro n PernmonansHoro moprana u
(un) Yepes cucTeMy MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIEHCTBHS.

2.15.3. Jlns 3asBuTeneil oOecneynBaeTcss BO3MOXHOCTh OCYILIECTBIISITH C WCIIONb30BaHHEM EnuHOro M
PernonansHOrO mopTana mosydeHHe CBEACHUI O XO/€ BBIMOIHEHHS 3apoca O MPeJOCTaBIeHHH MyHHIUTIATIbEHON
yCIyTH.

CeezmeHHs O XO0J¢ M pPEe3yiabTaTe BBINOIHEHMS 3alpoca O IMPEAOCTABICHWN MYHHWIMIIAIBHOM YCIyTH B
JIEKTPOHHOM BHJIE 3aBUTEINIO MIPEACTABILIIOTCS B BU/C YBEIOMJICHHS B JINYHOM KaOuHeTe 3asBUTENs HA EquHOM M
PernonansaoM noprarne.

2.15.4. Tlpu HampaBieHWH 3asBICHUS W IOKYMEHTOB (COIEpXKAIIUXCsS B HHUX CBEACHUI) B (opme
SIEKTPOHHBIX JOKYMEHTOB B TOpSJIKE, MpeaycMOTpeHHOM mnoamyHkToM 2.14.1 moapasnena 2.14 Pernamenrta,
o0ecrieunBaeTcsi BO3MOKHOCTh HAaIPaBIICHUs 3asiBUTEII0 COOOILEHHUS B 3JIEKTPOHHOM BHJIE, TTOITBEPIKAAIOIIEIO UX
MIPUEM H PETUCTPALHUIO.

2.15.5. M®I| npu obpamenun 3asButessi (MPEICTABUTENS 3asBUTENsI) 33 MPEJAOCTaBICHUEM
MYHUIOUNAIBHOW YCIyTH OCYIIECTBISIIOT —CO3JaHWE OJIEKTPOHHBIX 00pa3oB 3asBICHUS M IOKYMEHTOB,
MIPECTABISIEMBIX 3asBUTENEM (IIPEACTABUTEIEM 3asIBUTENS) M HEOOXOJUMBIX [UISl IPEJOCTABICHHSI MyHHIUTAIbHON
YCIIyTU B COOTBETCTBUU C aJAMUHHCTPATUBHBIM PErIaMEHTOM MPEAOCTABICHHS MYHUIMNANBHON yCIYTH, U HX
3aBepeHHe C IEbI0 HANpaBICHUS aJAMUHUCTPALUIO ISl IPHHATHS PELICHHUS O NPEeIOCTaBICHUN MYHUIUIAIBHON
yCIyTH.

2.15.6. Ilpu oOpamennn B MOI] MyHuIMnaneHas yciyra NpeIOCTaBIsIE€TCS C Y4YETOM IpHUHIIMIIA
9KCTEPPUTOPHATIBHOCTH, B COOTBETCTBHM C KOTOPHIM 3asiBUTEIb BIIPaBe BBHIOpATH Ui OOpaIICHUS 33 MOTYyUCHHUEM
yeayra M®I, pacrnonokeHHbI# Ha Teppuropun Kabapauno-Bankapckoii PecnyOauku, HE3aBUCHMO OT MECTa €ro
peructparmu Ha Tepputopnn KabapmmHo-bamkapckoit PecmyOmikm, Mecta pacronoXeHHS Ha TEPPUTOPHA
Kabapauno-bankapckoit Pecriy6inkn 00beKTOB HEABIKUMOCTH.

2.15.7. B mensix NpeAaoCTaBIEHHS MYHUIMNANBHBIX YCIyT YCTaHOBJIEHUE JUYHOCTH 3asBUTENSI MOXKET
OCYIIECTBISITBCS B XOJI€ JIMYHOTO IIpUeMa IOCPEICTBOM TMPENbsBICHHUS Maclopra rpaxaaHnHa Poccuiickoi
denepann MO0 MHOTO JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBHM C 33aKOHOJATEIbCTBOM
Poccuiickoii denepanyu WM MOCPENCTBOM HAEHTH(GUKAUWMK M ayTeHTH(ukarmmu B agmubucrpanuu, MOI] c
UCIONIb30BaHHEM HH()OPMAIMOHHBIX TEXHOJOTH, MPEeayCMOTpeHHBIX uacThio 18 crateu 14.1 DenepanbHOro
3akoHa oT 27 wutong 2006 roma Ne 149-03 «O06 umnpopmanuu, MHOOPMAIIMOHHBIX TEXHOJIOTHSX U O 3allUTe
HHPOPMALIIIY.

2.15.8. Ilpum mpenocTaBiIeHWH MYHUIUIAIBHBIX YCIYT B S3JCKTPOHHOW (opMe HICHTUGHUKAIMS U
ayTEeHTU(PUKAIMS MOTYT OCYIIECTBISTHCS TOCPEICTBOM:

1) enuHO# cucTemMbl HASHTU(GHUKAIUKE U ayTEHTU(GHUKALNY WA HHBIX TOCYAapPCTBEHHBIX HH(POPMAMOHHBIX
CHCTEM, €CIIM TaKhe TOCYNapCTBEHHbIE HH(MOPMAIMOHHBIE CHCTEMbl B YCTaHOBJIEHHOM IlpaBHTENBCTBOM
Poccuiickoit ®Dexepanuu mopsake OOCCICYMBAOT B3aUMOICHCTBUE C CIAMHOW CHCTEMOH WACHTH()HKAIMU U



ayTeHTI/I(bI/IKaHI/II/I, IIpru YCJIOBUH COBIAJCHUA CBe}IeHHﬁ (6] d)HSI/I‘IeCKOM JIMIIC B YKa3aHHBIX I/IH(I)OpMaHI/IOHHBIX
cUcTeMax;

2) enWHOW cHUCTEeMBl HWACHTH(QHUKANINKA W ayTeHTH(OUKAIMH ¥ CIUHOH HWH(POPMAIMOHHONW CHCTEMBI
MEepPCOHATBHBIX JaHHBIX, oOecrmeumnBaromeii o00paboTKy, BKI0Was cOOp M XpaHeHHWe, OMOMETPHYECKHX
TICPCOHAJIBHBIX JaHHBIX, UX MPOBEPKY M Iepenady MH(opManuu O CTENEHH WX COOTBETCTBHUS IPENOCTAaBICHHBIM
OUOMETPHYECKUM TIePCOHATBHBIM JaHHBIM (DH3HYECKOTro JINIIA.

2.15.9. Ilpu HacTymaeHUH COOBITHH, SIBIISIOIIUXCS OCHOBAaHWEM JUIS MPEAOCTABICHHUS MYHHIUTAIbHBIX
yCIIyT, AZIMUHHCTpALKs, BIIPaBe:

1) T[poBOIUTH MEpONpPHUATHS, HANpaBICHHBIE Ha TOATOTOBKY Ppe3yJNbTaTOB  MPEAOCTABICHUSA
MYHUIOHUNAIBHBIX YCIIYT', B TOM YHCJIC HAIIPABJIATH MCKBCIOMCTBCHHBIC 3allPOCHI, MOJYy4YaTh Ha HUX OTBETHI, ITOCJIC
Yero yBEIOMJIATH 3asBUTENSI O BO3MOXKHOCTH ITOJATh 3alpOC O HPEJOCTaBICHUH YCIYTH Uil HEMEICHHOTO
HOJTy4YeHHs pe3yJIbTaTa PEeLOCTaBICHHS TAKOH yCITyTH;

2) MpH yCIOBUM HAIMYMS 3aIpoca 3asiBUTENS O MPEIOCTABICHUN MYHHIMNAIBHBIX YCIIYT, B OTHOIICHUH
KOTOPBIX Yy 3asBUTENII MOTYT IOSBUTBCS OCHOBaHMS Ui MX MPENOCTABICHUs eMy B OyIylieM, MPOBOIHUTH
MEpOIIPUSITHSI, HallpaBJieHHbIE Ha ()OPMUPOBAHUE PE3yJIbTaTa MPEAOCTABICHHS YCIYTH, B TOM YHCIIE HaIlpaBlIsTh
MEKBEIOMCTBEHHBIE 3alpOCHI, MOJyYyaTh HA HUX OTBETHI, (OPMHPOBATH pe3yJbTaT NPEJOCTABICHHS YCIYTH, a
TAKXKE MPEAOCTABIIATE €T0 3adBUTC/IIO C UCIIOJB30BAHHUEM ITOPTAJIa TOCYJApCTBEHHBIX U MYHUIHUIIAJIBHBIX YCIYT U
YBEAOMJIATD 3aABUTEIIA O TPOBEACHHBIX MEPOIIPUATHUAX.

MyHuIMnagbHas yClIyra He OKa3bIBaeTCs B YIPEXKJatomieM (IPOaKTHBHOM) PEKHME.

3. CocraB, moc/1e10BaTEJIbLHOCTh U CPOKHU BBHINOJTHEHHS AIMIHUCTPATHBHBIX MPOLEAYP, TPeOOBaHUS
b 9
K HOPS/IKY UX BbINOJHEHUs, B TOM YUCJe 0COOEHHOCTH BBINMOJIHEHUSI a/IMUHUCTPATHBHBIX POLEAYP B
3JIeKTPOHHOM opme

3.1. IlepeyeHb aIMMHUCTPATHBHBIX NPOLEAYP

a) MPUEM U PETUCTpals 3asBICHUS;

0) TpHHATHE pEIICHWS O MPENOCTaBICHUN MYHHUIMIIAIBHON yCIyrn JmOO0 O HE TPEIOCTABICHUH
MYHHUIUNAIBHON yCITyTH;

B) ITOJITOTOBKA M BbIJjada 3asBUTEINIO 3alpaliniBaeMoil HHPOpMAaIIHH.

3.2. lIpuem u perucTpanus 3asiBJeHHUA

3.2.1 OcHoBaHueM [Js Ha4yaja aJAMHUHHCTPATUBHON MPOIEAYPHl MO NMPHEMY M PETHUCTpAIMK 3asBICHUS
SIBJISIETCSI IOJTyYeHHE aJMUHUCTpPAIMEH 3as1BICHHSL.

3.2.2. IlocrynuBilee B agAMHHUCTPALUIO 3asBICHUEC PETHCTPHPYETCS CIICIHUAIMCTOM, OTBETCTBEHHBIM 32
IpyeM JOKYMEHTOB, 1 HalPaBJIsieTCs IJIaBe TIOCEJICHUS B YCTaHOBJIEHHOM ITOPSIIKE.

3.2.3. Kputeprem npuHsTHS pelIeHus O IpUeMe 3asiBICHHUS SIBISICTCS] HATMYHUE 3asBICHHS.

3.2.4. MakcuMalbHbIA CPOK BBHIIIOJHEHUs! MIPOLICAYPHI II0 MPUEMY 3asBIICHHUS - B TSUCHUE padodero JIHs, B
KOTOPOM 3asBJIE€HHE IOCTYNUIIO B aAMUHUCTPALIUIO IIOCEICHUSL.

3.2.5. Pe3ynbraroM BBINOJHEHHS aJMHHUCTPATHBHOM MpPOLEAYPHl SBISETCS IPHEM 3asBICHUS H
HEOOXOANMBIX JIOKYMEHTOB.

3.2.6. Cnocob0 ¢ukcauuu pesynbTaTta aJIMHUHHACTPATUBHON NpOLEAYpHl [0 HPUEMY U PErHCTpalnuyu
3asBJICHUS, B TOM YHCJIEC B QJISKTPOHHOI (hOpMe - perucTparnus 3asBICeHNS B aJMUHUCTPALIMH [TOCEICHHS.

3.3. IIpuHATHE pelleHUS] O MPeJOCTABIEHUH MYHUIMIAJBHON YCJIyru Ju0O 0 He NMpeaocTaBIeHUHU
MYHHUIUTAIBHOH YCJIyr|

3.3.1. OcHoBanueM njsi Hayajga MOpPOLEAYPbl NPUHATUS PEIICHUS O MNPEAOCTaBICHUH MYHULMNAIbHOMN
yCIIyTy MO0 O HE MPENOCTABICHUH MYHHUIUIAIGHOW YCIYTH, MOATOTOBKE YBEJOMIICHHS O HE NPEIOCTABICHUU
MYHHUIUTIAIFHOW YCIYTH 1O OCHOBAHUSM, MPEAYCMOTPEHHBIM MYHKTOM 2.8.2 HACTOALIETO AIMUHHCTPATHBHOTO
periaMeHTa, SABJISETCS OCTYIUICHUE 3asBJICHHUS TJ1aBe MOCEICHUSI.

3.3.2. I'maBa moceyieHUs] pacCMaTpUBaeT MOCTYNHBINUI 3ampoc W Oo(GopMIISIET MOPYYECHUE CIICHHAIUCTY,
OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYyHHUIIUITAILHOW YCITYTH.

Crienanmict, OTBETCTBEHHBIH 3a IMPENOCTABICHHE MYHHUIHUIAIGHOW YCIYTH, MPOBEPSET MOCTYMUBIIHN
3alpoc Ha MpeAMeT OTCYTCTBHS OCHOBaHWMHU AJISI HE MPENOCTABICHHUS MYHUITUIAIBHON YCIIyTH, TPEILyCMOTPEHHBIX
MMyHKTOM 2.8.2 HacTOSILEro AJMUHUCTPATUBHOTO PErjaMeHTa.

B ciyyae ecnu ocHOBaHMS Ui HE IPEIOCTABIECHUSI MyHUIMIIAILHON YCIYTH, IPEIyCMOTPEHHbIE TyHKTOM
2.8.2 Hacrodmiero AJMUHHCTPaTUBHOTO pErJIAMEHTa, OTCYTCTBYIOT, CIELHMAJUCT, OTBETCTBEHHBIH 3a
MIPeI0CTaBIIEHNE MYHULIUTIATBHON YCIYTH, MPUHUMAET PEIllieHre O MPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTH.

3.3.3. B cnyyae ecnm MyHHIMIANbHAs yCIIyra HE IPEIOCTABISCTCS, CIICI[HAJICT, OTBETCTBEHHBIH 3a
MIPEeIOCTaBIICHNE MYHUIUITAILHOW YCIYTH, TOTOBUT YBEJOMIIEHHE O HE MPEAOCTABICHUH MYHUITUTIIAIILHON YCIyTH C
yKazaHUEeM MPUYHH 0TKa3a B MPEIOCTABICHUH MYHHUIIUITATHHOMN YCITYTH.



3.3.4. YBenomieHHE O HE MpPEAOCTaBICHUM MYHUIMIAIBHOM YyCIyrH IepefaeTcss CIELHUaJINCTOM Ha
MOJNUCH IJIaBe IOceneHus. [71aBa MOCENeHUs] MOAMMCHIBAET YBEJOMIIEHHE, KOTOpOE IOCI€ PETHCTpalud B
YCTAHOBJICHHOM HOPSKE MEPEIACTCs U1l HAPaBICHHUS 3asIBUTEITIO.

3.3.5. MakcuManbHBIA CPOK BBIOMHEHUS [EHCTBHA N0 TPHHITUIO PEIICHUS O TPEIOCTaBICHUN
MYHHUIUTAJIBHOW yCIyTH - B TE€UEHHE OJHOTO0 paboyero IHs, CIEIYIOUIEro 3a JHEM PETHCTPAlMW 3asBICHHS B
aJIMUHHCTPALIH TTOCENICHNUSI.

MakcuManbHbIH  CPOK  BBIINOJNHEHUS JICHCTBHS 10 TPUHATHIO pEIIEHWsT O HE MpeJI0CTaBICHUN
MYHULIMNAJIBHOW YCIyTH, IIOJrOTOBKE YBEIOMIIEHHS O HE MpPEJOCTaBICHUM MYHHUIUIAIBHONH YCIYrH IO
OCHOBaHHMAM, TPEILyCMOTPEHHBIM MYHKTOM 2.8.2. HAcTOSIIEro AJMHHHUCTPATHBHOTO PETIaMEeHTa, - JBa Pabodmx
JIHSI C IaThl PErHCTPALMY 3aIpoca B aIMUHHUCTPALIUH [TOCEIICHHMSI.

3.3.6. Pe3ynpraroM BBITOJHEHHUS aAMUHHCTPAaTUBHON TPOIEAYpbl 1O TMPHHSATHIO pEIICHHA O
MIPEOCTaBICHUN MYHHILUNAIGHON YCIyTH JIMOO O HE TNPEOCTABICHHHM MYHHIMNAIBHOW YCIYTH, IOATOTOBKE
YBEJIOMJICHHS O HE TIPEIOCTABICHUN MYHUINTIAIBHON YCITyTH, SIBIISICTCS:

a) YCTaHOBJICHHE CIIEIIMAIIMCTOM, OTBETCTBEHHBIM 3a MPEAOCTaBICHNE MYyHUIUIAIBHON YCIYTH, HATHIHA
00 OTCYTCTBHSI OCHOBAHHMH JUIsl HE NPEIOCTABICHUS! MyHHIINTIAIBHON YCIYTH, PEyCMOTPEHHBIX MyHKTOM 2.8.2
HaCTOSANIEro AJMUHHUCTPATHBHOTO PETJIAMEHTA;

0) MoOArOTOBKA YBEJOMJICHHUS O HE IPEAOCTABICHUH MyHHIMIAIBHON YCIIYTH ¢ YKa3aHUEM NPHYUH OTKa3a
B IIPE€AOCTABJICHUU MyHPIL[HHaJ'[LHOfI YCIyTru.

3.3.7. Cmoco0 ¢ukcamum pe3ynbTaTa agMHHHACTPATHBHOH NPOIEIYPHl IO TNPUHATHIO pEIICHUS O
MIPEOCTaBICHUN MYHHIUINANBHONH YCIYTH JTHOO O HE IPENOCTABICHHUM MYHUIMIAIBHOH YCIYTH, O MOATOTOBKE
YBEJIOMJICHHS O HE TIPEJI0CTaBICHUN MyHHIUITAIIBHOM YCIIYTH, B TOM YHCIIE B JISKTPOHHOH (hopMme, - perncrpanus B
aJIMUHHCTPALMM YBEIOMIIEHHS O HE NPEIOCTaBICHUM MYHUIMIIAIGHON YCIYrHW, C yKa3aHWEM INPHYMH OTKa3a B
MIPE/I0CTaBICHUN MYHHUIMITAIBHOM yCIyTH.

3.4. IloaroTroBKa M BblJaya 3asiBUTEI0 3anpaminBaeMoii nHgopmauun

3.4.1. OtcyTcTBHE OCHOBAaHHM UIA HE IIPEAOCTaBICHHS MYHUIMIAIBHON YCIYTH, NPEIyCMOTPEHHBIX
IMYHKTOM 2.8.2. HACTOSIIET0 AIMHHUCTPATHBHOTO PETIaMEHTa, SIBJISETCS OCHOBAHMEM AT Hadajla MPOLEAYPHI 110
TIONCKY CTIEIHAIMCTOM, OTBETCTBEHHBIM 3a ITPEAOCTABICHHE MyHHITUITATEHON YCITYTH, 3alpallinBaeMoil 3assBUTeIeM
nH(pOpPMaLUH U TOArOTOBKE HHPOpMALIUH.

3.4.2. Crnenuanuct, OTBETCTBEHHBIN 3a MPEJOCTaBIEHHE MYHUIUMNAIBHON YCIIyTH, OCYIIECTBIISET MOMCK
3anpaliMBaeMod 3asBuUTeNeM HH(GOPMAalMKd M TOATOTAaBIMBAET OTBET, IIOCIE MOATOTOBKM OTBETa Iepeniaer
nH(}OPMAIIMIO HA TIOJIKCH TJIaBe MoceNeHus. [ 1aBoil oceneHusl MOAMUCHIBAIOTCS TOKYMEHTHI, MPEAYCMOTPEHHBIC
myHktamu 2.6.1.1, 2.6.1.3. CneumanuctoMm, OTBETCTBEHHBIM 3a IPEJOCTaBICHHE MYHUIIUNAIBHON YCIyTH
TTOIIMCHIBAIOTCS JOKYMEHTHL, IPEIyCMOTPEHHBIE yHKTaMu 2.6.1.2,2.6.1.4,2.6.1.5,2.6.1.6.

3.4.3. Cremnmanuct, OTBETCTBEHHBIH 3a TPEIOCTABICHHE MYHUIUIIAIBHONH YCIYTH, PErucTpUpyeT
TIOJINTMCaHHbIE JOKYMEHTHI JJIs1 HAaIIpaBJICHHUS 3assBUTEIIO B YCTAHOBICHHOM IOPSIZIKE.

3.4.4. KpurepueM NpUHSTHS PEIICHHS I10 TIONCKY 3alpalliBaeMON 3asBUTEIEM HHPOPMANNH, TOIOTOBKE
nH(pOpMaNUK JUIs IPEJOCTABICHHS 3aIBUTEIIO SIBIISETCS HaJIM4YKe (OTCYTCTBHE) MH(OpMALUH, 32 PEJOCTaBICHHEM
KOTOpOH 00paTHJICs 3asBUTENb.

3.4.5. MakcuMasbHBINA CPOK BBITIONHEHUS JISHCTBHS 110 MMOUCKY 3alpallnBaeMoi 3asBUTENeM HH(GOPMAIN
- B TeUEHHE YeThIpeX pabovMX JHEH, CIeAYIOIIEro 3a JHEM PETUCTPAIMK 3aIpoca B aIMUHUCTPALIUH TTOCETICHHUS.

MaxkcuManbHbIl CPOK BBIMONHEHUS JEHCTBHA MO MNOATOTOBKE, INOANUCAHHMIO TJIABOW MOCENEHUS H
HanpasJICHUIO MH(OpMALMH - B TEUCHHE TpPEeX paboumx THEH, CICHyIONMX 3a IJHEM HNpPUHATHS pEIICHHS O
MIPE/I0CTaBICHUN MyHHUIUIIAIBHOM yCIyTH.

MakcuManbHBIH  CPOK  BBIOJIHEHWS! JEHCTBUSL 10 IOJATOTOBKE 3asBUTENIO YBEJOMJICHHS O HE
MIPE/IOCTaBICHUN MYHHIUIIATGHON YCIYyTd B Cly4ae OTCYTCTBHSI 3allpalinBaeMoll WHQOpMaluu - B TEUCHHUE TPeX
paboumx JHEH, ClIeNyONIMX 3a JHEM NPUHSTHUS PELISHHs O IPEI0CTaBICHNN MyHUIIMIAIBHOM YCITyTH.

3.4.6. Pe3ynpTaToOM BBINONHEHHUS aIMUHUCTPATUBHON MPOLEAYPHI MO MOUCKY 3allpallliBaeMON 3asiBUTEIEM
uHopMalnK, TOATOTOBKE HHGOPMAIMU JUIS NPENOCTABICHUS 3asBUTENIO SBISETCS — MPEJ0CTaBlICHUE
3ampairuBaeMoi 3assBUTeNIEM HH(OPMAITHH.

3.4.7. Cnocob ¢ukcarmum pesyipTaTa aJMHHHACTPATHBHON MPOIEXyphl MO TOWCKY 3alpalIiBaeMOM
3asBUTENEM MH(POPMAIINH, ITOJI'OTOBKE HHPOPMALINH JUIsl IPEIOCTABICHUS 3assBUTEIIO, B TOM YHCIIE B 3JICKTPOHHON
¢dopme, - perucTpalys B AAMUHUCTPAIMH 3aIlpallnBacMON 3asiBUTENIEM HH(pOpMaLuy.

3.5. llepevyenb aIMMHHCTPATHBHBIX NpoHeayp (AeiicTBHI) NPH NPeJIOCTABJCHHMH MYHHIUIIAJIbHBIX
YCJIYT B 3JIGKTPOHHOM (hopme

3.5.1. Ilpu HampaBieHUM 3asBICHUS O MPEJOCTABICHHM MYHHIMIAJIBHOW YCIYTH B DJIEKTPOHHOW (opme
3asBUTEND (DOPMUPYET 3asBICHHUE HA NPEJOCTABICHIE MyHUIINIAIBHON yCIyru B (hOpMe 3IEKTPOHHOTO JIOKYMEHTa
1 TIOJIMHUCHIBACT €T0 3JICKTPOHHOW IMOAIMCHIO B COOTBETCTBUHU ¢ TpeboBaHMsAMHU DeniepanlbHOro 3aK0Ha OT 6 ampens
2011 roma Ne 63-@3 «OO6 »snekrpoHHONH mnoamuchy. [lpW HampaBieHWUHW 3asBICHUS O TIPEAOCTAaBICHUU
MYHHUIOUTAIBHONW YCIyTH B 3JIEKTPOHHOHW (hOpME 3asiBUTEINH BIIPABE NMPHUIOKUTH K TAKOMY 3aSBICHHUIO JOKYMEHTBI,
HEOOXOAMMBIE [UISl TMPEJOCTABICHHUsI MYHHUIMIAILHOW YCIyrd, KOTOpble (pOpMHUPYIOTCS M HAlpaBisIOTCS B BUAE



OTJENBHBIX (aillIoB B COOTBETCTBHM C TpeOOBAHMSAMH 3aKOHOJaTelbcTBa. Ilpyu HampaBineHMH 3asBICHHS U
NpUJIaraeMblx K HEMy IOKYMEHTOB B 3JIEKTPOHHOW (opMe IpeAcTaBUTENIeM 3asBUTENS, IEHCTBYIOIIMM Ha
OCHOBaHHMHM JIOBEPEHHOCTH, JOBEPEHHOCTh JODKHA OBITH Tpe/CTaBieHa B (OpME 3JICKTPOHHOIO JIOKYMEHTa,
MOJTIMCAHHOTO 3IEKTPOHHOH MOJIHCHIO YIIOJIHOMOYEHHOTO JIHIIA, BBIAABIIETrO (MONMCABIIEr0) JOBEPEHHOCTD.

3.5.2. TlpenocraBieHre MYyHHUIMIIAIBHON yCIyTHM B DJIEKTPOHHOW (OpMe BKIIOYacT B ce0s Ciemyromue
aJIMUHHCTPATUBHbIE IIPOLIETYPHI:

1) npuem 3asiBieHUs U AOKYMEHTOB (MH(OpMAIMK), HEOOXOJUMBIX JUIS MPEJIOCTaBICHUSI MyHHLUITATbHON
yCIIyTH;

2) poBepKa e CTBUTENFHOCTD YCHIICHHON KBATU(DUIIMPOBAHHOW DIIEKTPOHHOM TOAIUCH;

3) 00paboTKa U IpeaBaAPUTEIbHOE PACCMOTPEHHE JOKYMEHTOB: (POPMHUPOBAHHUE IJICKTPOHHBIX TOKYMEHTOB U
(W7M) MIEKTPOHHBIX 00pa30B 3asBICHUS, JOKYMEHTOB, NPHHATHIX OT 3asBUTENS, KOMHHA JOKYMEHTOB JIMYHOTO
MIPOUCXOKACHUS, NPHHATBHIX OT 3asBUTENS (IIPEACTABHUTEINS 3asBHUTEINS), 3aBEPCHUE 3JIEKTPOHHOW IOAIHCHIO B
YCTaHOBIICHHOM IOPSKE;

4) npUHATHE PEIICHHUS O ITOJTOTOBKE BHIITUCKH, YBEIOMIICHHS;

5) HampaBlieHHE 3asBUTENIO YBEIOMJICHMS O NpHEME 3asBICHUS WIM OTKa3a B MpHUEME K PAacCMOTPEHHIO
3a8BIICHHUS;

6) dbopmupoBaHUE pe3yIbTaTa MPEIOCTABICHUS MYHHUIIMITATLHOW YCIYTH;

7) HaripaBiieHHE (BBLAAaYA) Pe3ybTaTa.

3asBUTENb BIPaBE OTO3BaTh CBOE 3asBICHHE Ha JIO0OW CTaguM PAacCMOTPEHHMS, COTJIACOBAHUS WIIH
MOJTOTOBKH TOKYMEHTA.

3.6. Ilopsinok ocyumecTBieHMs] B 3JEeKTPOHHOH ¢opme, B TOM 4Yucje ¢ HCNoab30BaHueM Enunoro
NMOPTAJIA TOCYJAPCTBEHHBIX M MYHHUIMNAJBHBIX YCIyr (GpyHKOwmii), aIMHUHHCTPATHBHBIX MPOLEAYP
(nelicTBUIl) B COOTBETCTBHU C M0JI0OKeHUsIMH cTaTbu 10 ®denepasbHoro 3akona ot 27 urwuas 2010 r. N 210-D3
"O0 opraHu3anuy NpeIoCTABJCHHS IOCYIaAPCTBEHHBIX U MyYHUIMNAJBHBIX yCJayr'.

[Ipuem u perucTparys 3ampoca OCYIMECTBISIOTCS TOHKHOCTHBIM JIMIIOM aIMHWHHUCTPAINH, OTBETCTBEHHOTO
3a PEerHCTPALHIO.

Ilocne perucTpanuu 3ampoc HAOpaBIsIeTCss B aJMHUHUCTpAIMIO, OTBETCTBEHHBIM 3a IPEAOCTABICHUE
MYHUITUTIATHHOHN YCITyTH.

AZMUHHCTpAIMIO 00eCcreYrBaeT NpUeM JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPETOCTABICHUS! MyHUIMTATBHOM
YCIYTH, ¥ PETUCTPALMIO 3arpoca 0e3 He0OXOANMOCTH ITOBTOPHOTO MPEJCTABIICHNS 3aIBUTEIEM TaKHX JOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIE.

B cnyuae moctyruieHus 3asiBI€HUS U JOKYMEHTOB, YKa3aHHBIX B Mojpazjaene 2.6 pasznena 2 PermamenTta, B
ANEeKTPOHHOH (opMe ¢ wmcnoip3oBaHWeM EmmHOro m PermonampHOro moprana, MOMNHCAHHBIX YCHJICHHOU
KBAJIM(UIMPOBAHHON 3JIEKTPOHHON TOAIMKCHIO, MJODKHOCTHOE JIMIIO, OTBEYAIONIEe 3a IIPEIOCTaBICHUE
MYHUITUTATHEHOHN YCITyTH:

- MPOBEpsIeT ACUCTBUTEIBHOCTD YCHICHHOW KBATU(HUIIMPOBAHHOHN 3IIEKTPOHHON ITOIITUCH C UCTIOIE30BaHHEM
cpeacTB MH(OPMALMOHHOW CHCTEMBI TOJIOBHOTO Y/JOCTOBEDSIIOIIEr0 IIGHTpa, KOTOpas BXOAUT B COCTaB
nHQpacTpyKTypsl, obecneynBaonied HWHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEIHCTBUE JICHCTBYIOIINX H
CO31aBaCMbIX I/IH(bOpMaHI/IOHHI)IX CHUCTEM, UCTIOJIB3YEMBIX IJIA MPEAOCTABICHUA YCIYT.

- (hopMupyeT IMEKTPOHHBIC TOKYMEHTHI M (HJIH) 3JIEKTPOHHBIC 00pa3bl 3asBICHHS, JOKYMEHTOB, IPUHITHIX
OT 3asIBUTEJNS, KOMUHA JTOKYMEHTOB JTMIHOTO MTPOMCXOXKACHUS, IPHUHSITHIX OT 3asBUTENS (IPEICTaBUTEINS 3asIBUTEIIA),
obecrieunBast UX 3aBEpPEHHE HIIEKTPOHHON MONICHI0 B yCTAHOBICHHOM MOPSIIKE.

Cpok aIMUHHCTPATUBHON MpPOLENyphl MO NpPUEMY 3a8BICHHA M MPHUIAracMbIX K HEMY JOKYMEHTOB,
pETUCTpAINH 3asBICHUS W BBIa4e 3asBUTEIIO PACIIHCKU B TONyYSHHUH 3asBICHUS W JOKYMEHTOB, B TOM YHCIE C
ucnons3oBanueM Exnnoro u PernonansHoro noprana - 2 gus.

[Tpn nomyyeHnu 3ampoca B 3JIEKTPOHHOH (OpME B aBTOMAaTHYECKOM PEKMME OCYLIECTBISIETCS (POPMaTHO-
JIOTUYECKUH KOHTPOJIb 3aIlpoca, NpoOBEPACTCA HAINYINEC OCHOBAHUM JIA OTKasa B MPUEME 3arpoca, yKa3aHHbIX B
noapaszaene 2.7 Paznena I HacTosimero AAMHUHACTPAaTUBHOTO PETrJIaMEHTa, a TAK)XKE OCYIIECTBISIOTCS CIETYIOIINE
IEUCTBHUS:

1) mpm Hammuum XOTsA OBl OJHOTO W3 YKa3aHHBIX OCHOBAHWH MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPeJOCTaBICHNE MYHUIMNANBHOM yCIyrd, B CPOK, HE NPEBBIMIAIONINNA CPOK IMPENOCTaBICHUS MyHHIUIAIbHON
YCITyTH, TOATOTABIUBACT MMUCHMO O HEBO3MOXKHOCTH IIPEIOCTABICHUS MYHHIIUTIAIEHON YCIIYTH;

2) TIpu OTCYTCTBUM yKa3aHHBIX OCHOBAHMH 3asBUTEIIO COOOIIAETCsl MPUCBOCHHBIA 3alpoCy B 3JIEKTPOHHON
(dopMe yHUKaIBHBIH HOMEp, [0 KOTOPOMY B COOTBETCTBYIOIIEM pasiene Enunoro m PermonanmpHOro mopraia,
oduUIMaTBHOTO CaiiTa 3asBUTEIIO OyJIeT NpeacTaBieHa HH(opMalus o X0/1e BBITIONHEHUS YKa3aHHOTO 3arpoca.

Pe3ynbTaToM aAMMHUCTPATUBHOM IPOLEAYPHI 110 IIPUEMY 3asBICHUS U NPUWIAracéMblX K HEMY JOKYMEHTOB,
pETUCTpAINK 3asBICHUS W BBIa4e 3asBUTEIIO PACIHCKU B TONyYSHHUH 3asBICHUS W JOKYMEHTOB, B TOM YHCIE C
ncnonp3oBanueM EnmHoro m PernonanpHOTO TOpTana, SBISETCS MPUEM U PETUCTPANHS 3asiBICHHS M IIPIIIaraeMBIX
K HEMY JOKYMEHTOB.

[Mocne mpuHATHS 3ampoca 3asBUTENS MOJDKHOCTHBIM JIMIIOM, YIIONTHOMOYCHHBIM Ha TPEAOCTABICHHE
MYHUIUNAIBHON  YCIIyTH, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KaOuHeTe Ha EnuHoM u PernonansHoM mopraie,
oduIMaTBHOM CcaiiTe OOHOBIISIETCS 10 CTATYCa IIPUHSTOY.



[Tpu npenocTaBieHN MyHHIIUIATBHON YCIYTH B 3JIEKTPOHHON (OpMe 3asBUTEIIO HAIIPABIISCTCS:

a) yBeIOMJICHHE O 3aIllMCH Ha PHEM B aAMUHHCTpanuio i MOLI;

06) yBemOMJIEHME O TIpHEME M PETHUCTPAllMM 3alpoca W WHBIX JOKyMEHTOB, HEOOXOIMMBIX JUIA
IIPEJOCTABIEHH S MyHULIUIIAIBLHON YCIIyTH;

B) YBEJIOMJICHHE O Havajle IPOIeyphl MPEAOCTABICHHS MyHUIIUITATBHON YCITYTH;

I') yBeIOMJIEHHE 00 OKOHYAaHUH IPEJOCTABICHNUS MyHHULUITAIBHON yCIyT MO0 MOTHBHPOBAHHOM OTKas3e B
IpUeMe 3arpoca U HHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl IPEJOCTaBICHHS MyHHIIMIIAIBHON) YCIYTH;

€) YBEIOMJIEHHE O pe3yjbTaTax pacCMOTPEHHsI JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEAOCTABICHHS
MYHHUIIUTIATBHON YCITyTH;

) yBEIOMJICHHE O BO3MOXKHOCTH IIOJIyYUTh Pe3yJbTaT NPEIOCTABICHUS MYHHIUIIAIBHOW YCIyrH JH0O0
MOTHUBUPOBAHHBII OTKa3 B IPEIOCTaBICHUN MyHUIIUIIAIIBHON YCIIyTH;

3) YBEIOMJIEHHE O MOTHBUPOBAHHOM OTKAa3€ B NIPEJOCTABICHUN MyHHIUIIAIEHON YCIYTH.

Ecnmu B pesymbrare mpoBepkH KBaTH(UIMPOBAHHOM IOJIHCH OyAeT BBIIBICHO HECOOIIO/ICHHE
YCTAHOBIICHHBIX yCIOBUI NPU3HAHUSA €€ JEHCTBUTENBHOCTH, JOJDKHOCTHOE UL aAMUHUCTPALIMH YCIYTH B TEUCHHE
3 gHeW co JHSA 3aBepUICHUs] NPOBEJCHHS TaKOW NPOBEPKH IPHUHHMAET pelieHHe 00 OTKa3e B IpHEME K
PacCMOTPEHHUIO 3asBJICHUS 3a MOJIYYEHHEM MYHUIMIIAIBHOM yCIyTM M HallpaBisieT 3asBUTEIIO yBEJOMIICHHE 00
9TOM B JIEKTPOHHOH (opMe ¢ yKazaHHeM ITyHKTOB cTaTei 11 dexepansHoro 3akoHa ot 6 amperst 2011 roma Ne 63-
@3 «O6 37IeKTPOHHON MOJINCHY», KOTOPBIE TIOCIYKMIM OCHOBaHMEM AJIS IPUHIATHSA yKa3aHHOTO pemieHus. Takoe
YBEIOMJICHHE MOZNMCHIBACTCS KBAJH(DHUIMPOBAHHOW MOJNUCHIO ODKHOCTHOTO JIMIA AAMUHHCTPAlMU |
HaIMpaBysIeTCs MO aipecy 3JIEKTPOHHON MOYTHI 3asIBUTENS IMO0 B €ro JIMUHBIN KabuHeT Ha Enuaom n PernonansHOM
nopTare.

[Mociie noyueHnst yBeAOMIICHHUS 3asBUTEIb BIPAaBE 0OPATUTHCS TOBTOPHO C 3asIBIICHHEM O MPEI0CTaBICHUN
MYHUIUMNATBHON yCIYTH, YCTpaHHB HapylIeHHs, KOTOpbIE MOCTYKMJIM OCHOBAaHHMEM i1 OTKa3a B IpHEME K
PacCMOTPEHHUIO EPBUYHOTO 3asIBICHMUSL.

[Ipu monave 3asBICHHUS B 3JCKTPOHHOM BHJE JUIS IOJyYEHHS MOAJMHHUKA pe3yibTaTa MpEeIOoCTaBICHUSA
MYHHULIMOAIBHOW YCIYI'M 3asBUTENb MPUOBIBAET B AJAMUHUCTPALMUIO JIMYHO C JOKYMEHTOM, YJIOCTOBEPSIOIIUM
JIUMYHOCTB.

HNudopmanus 0 NMpOXOXAEHUH IOKYMEHTOB, a TAaKKE O IMPUHSITHIX PEIICHUSAX OTPAKAETCS B CHCTEME
JIEKTPOHHOTO JJOKyMEHTOO00pOTa B ICHb MPUHSTHS COOTBETCTBYIONINX PELICHHUH.

CpoK HCHOJHEHUS AaIMHHHACTPAaTHBHON IMpOLENyphl MO BbIJAY€ 3asBUTEII0 pE3yJbTaTa MNpPENOCTaBICHUS
MYHUIIMTATIBHON ycnyrd — 1 pabouuii neHs.

3.7. llepeyeHb aAMMHUCTPATUBHBIX Npoueayp (AeiicTBuii), BbinoaHsaeMbix M®I]

ITpn oOpameHnn 3asBUTENS C 3asfBICHHEM M JOKYMCHTaMH, yKa3aHHBIMH B mofpaszaene 2.6 pasmena I
Permamenta B M®L| npenocraBieHne MyHAINIAIBFHON YCIIyTH BKIIIOYAET B ceOs CIICAYIONINE aIMHUHUCTPATHBHBIE
POy PHI:

1) mpueMm 3asBICHUS M NMPUIATaeMbIX K HEMY JOKYMEHTOB, PETHCTpAIMs 3asBJICHHS W BblJada 3asBHTEITIO
PaclUCKU B MOJyYEHUU 3a8BICHUS U JOKYMEHTOB;

2) nepeBoA B 3JEKTPOHHYIO (JOPMY M CHSTHE KOIHUH C JOKYMEHTOB, IPEJCTABICHHBIX 3asBHTENIEM, MOINCH
1 3aBEpeHHE MeYaThI0 (AIEKTPOHHON TOATICHIO);

3) mepenava KypbepoM 3asiBICHHS U IPIIaraeMbIX K HeMy JoKyMeHToB 13 M®I] B anMuHHCTpaLUIO;

4) mepexada KypbepoM IaKkeTa JOKYMEHTOB U3 aqMuHuCcTparii B MOL;

5) BbIaua (HarpaBJIeHNE) 3asBUTEIIO PE3YJIbTaTa IPEAOCTABICHNS MyHHIIUNIAIBHON YCIYTH.

3asBUTEND BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIOOOW CTaguM PpacCMOTPEHHMs, COTJIACOBAHUS WIIN
MIOJTOTOBKHY JIOKYMEHTA, OOpaTUBILUCH C COOTBETCTBYIONINM 3asBiieHneM B MOII.

3.8. Ilopsiiok BHINOJHEHHS] AIMUHUCTPATHBHBIX Npoueayp (aeiicreuii) MOI]

3.8.1. IIpu npueme 3asBieHUs U MPUIAraeMbIX K HEMY JOKYMeHTOB padoTHuk MOLI:

UHOOPMHUPYET 3asBUTENCH O IOpsIKe NPEJOCTaBICHIS MyHUIIUIIATEHON YCIYTH B MHOTO(QYHKIHOHATEHOM
LIEHTPE, O XOJE BBIOJIHSHHUS 3aIpoca O NPEJOCTaBICHIH MyHUIIMIIATBEHOM yCITyTH, 10 MHBIM BOIIPOCaM, CBSI3aHHBIM
C TIpeIoCTaBICHNEM MYHUIMIIAIBHOM YCIIYTH, a TakXKe KOHCYJIbTHPOBAHUE 3asiBUTEIICH O IOPS/IKE MPEAOCTaBICHUS
MYHHIHIIAIBHON yCITyTH B MHOTOQYHKIIMOHAJIBHOM LICHTPE;

NPUHUMAET 3alpoc 3asBUTENEH O NPENOCTaBICHUH MYHHIMIAIBHOH YCIYTH M HWHBIX JOKYMEHTOB,
HEOOXOANMBIX /ISl IPEI0CTaBICHUSI MyHULMITAIBHOM yCIIyTH;

YCTaHABJIMBAET JHMYHOCTH 3asIBUTEIS, B TOM YHCJIE MPOBEPSIET JOKYMEHT, yIOCTOBEPSIOIIUIA JHYHOCTb,
MIPOBEPSIET MOJHOMOYUS 3asBUTEJISL, B TOM YMCJIE TOJTHOMOYHSI IPEICTABUTENSI JEUCTBOBATh OT €r0 HMEHHU;

NpOBEpsieT HAJIMYNE BCEX HEOOXOMMMBIX JOKYMEHTOB MCXOJS U3 COOTBETCTBYIOIIETO MEPEYHsI JOKYMEHTOB,
HEOoOXOUMBIX VISl TPEIOCTABICHNS MyHHLIUIIAIBHON YCITyTH;

MIPOBEPSIET COOTBETCTBHE IIPENICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHMSM, YIOCTOBEPSSCH,
4TO!



JOKYMCHTBI B YCTAHOBJICHHBIX 3aKOHOAATCJILCTBOM ClIydasaxX HOTApHUaJIbHO YJIOCTOBCPCHBI, CKPCIJICHBI
cyaTsaMHu (HpI/I HaJIMYNH He‘IaTI/I), HUMCIOT HAUICKAIUEC TMMOAIMUCH CTOPOH WJIM OMPCACIICHHBIX 3aKOHOAATCIIbCTBOM
JTOJKHOCTHBIX JIMIL;

TEKCThI IOKyMEHTOB HallMCAaHbI Pa300PIHBO;

(amMmmu, ©MeHa 1 oT4ecTBa (PU3MYECKUX JIHII, aJjpeca UX MECT )KUTEIbCTBA HAIMCAHbl TIOJHOCTHIO;

B JJOKyMEHTaX HET NOJYUCTOK, IPUMHCOK, 3a4EPKHYTHIX CIIOB H UHBIX HE OTOBOPEHHBIX B HUX UCIPABICHU;

JIOKYMEHTHI HE HCTIOJIHEHBI KapaH/allioM;

JIOKYMEHTBl HE HMEIOT MOBPEXKICHUHN, HAJINYME KOTOPBIX HE MO3BOJSET OAHO3HAUYHO HCTOJIKOBaTh HUX
coJIepKaHue;

CPOK AEHCTBHSI TOKYMEHTOB HE HCTEK;

JIOKyMEHTBI cofepkaT HH(OpMaIuio, HEOOXOAMMYIO Ui MPEIOCTABICHUS MYHHIUIIATBHONH YCIyTH,
YKa3aHHOH B 3as1BJICHUM;

JIOKYMEHTBHI ITPEICTaBIICHBI B TIOJTHOM 00BeMe;

3asBJICHHE COOTBETCTBYET YCTAHOBJIICHHBIM TPEOOBAHUAM K €T0 (hOpMe U BULY;

IIPU OTCYTCTBHM OCHOBAaHHH JIUIsl OTKa3a B IpPHEME JOKYMEHTOB O(GOpMIIIET C MCIOJIb30BAHHEM CHUCTEMBI
9JIEKTPOHHOM OYepe/in paclucKy O pUeMe JOKYMEHTOB, a ITpU HaJMYMU TaKUX OCHOBAaHHWH — PaclucKy o0 OTKase B
npuemMe J0KyMEHTOB.

PabotaHrk MOI] oT nMeHHM 3asBUTEIIS 3AI0IHSCT 3asIBJICHHE [0 COOTBETCTBYIOMICH (hopme.

PaGotank MO®IL] mepeBoguT B AEKTPOHHYIO (HOPMY W CHUMAET KOIMH C JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTENEM, MONUCHIBAET U 3aBEPSIET MEYATHIO (AIEKTPOHHON HOATHCHIO).

3asBUTENb, IPEICTABUBIINI JOKYMEHTHI JUISl TIOJyYSHNS! MyHHITUITATEHON YCIIYTH, B 0053aTEILHOM TTOPSI/IKE
uHpopmupyetcs padotHukom MOII:

0 CpOKe IPEeAOCTaBICHU MYyHUIUNAIBHOM yCIyTH;

0 BO3MOYKHOCTH OTKa3a B NIPEIOCTaBICHUN MyHUIIUIAIBHON YCIIyTH.

Ecnu npencraBieHHbIE KOIUMU TOKYMEHTOB HOTAapUAJIbHO HE 3aBEpEHbl, cOTpynHUK MOII, cnuuuB xonuu
JOKYMEHTOB C UX MOJAJTMHHBIMU OK3EMIUIApPaAMU, 3aBEPACT CBOCH IMOAIMUCHIO C YKa3aHUEM (baMI/IJ'[I/II/I U MHUIIMAJIOB U
CTaBHT LITAMII «KOTIUS BEPHA».

3.8.2. Ilepemaua gokymentoB m3 M®L] B agMUHUCTpAIHIO OCYIIECTBIACTCS HE MO3IJHEE OXHOTO pabodero
JHS, CHENYyIOIEro 3a JHEM IpHEeMa JOKYMEHTOB, Ha OCHOBAaHMM pEECTPa, KOTOPBIM COCTAaBISETCA B JABYX
9K3EMIUIAPAX U COAEPKUT ATy U BpeMs Iepeayn.

IIpu mpueme JOOKYMEHTOB CHEHMHUATNCT aJAMUHHUCTpAllMM, OTBETCTBEHHBIM 3a MpHEM M PETUCTPalHUio
JIOKYMEHTOB, IIPOBEPSAET COOTBETCTBHE M KOJMUYECTBO JOKYMEHTOB C JAaHHBIMH, YyKa3aHHBIMH B peecTpe,
IIPOCTABJIACT ATy, BPEMs MOJYUYCHUSA JOKYMECHTOB U IMOJAIUCH.

HpI/I nepegadye IMnaxkerta AJOKYMCHTOB CIHEHUAINCT aJIMUHHUCTPAIIUU, l'IpI/IHI/IMa}OH_lI/Iﬁ uXx, IMpPOBEPIACT B
MIPHUCYTCTBUH Kyphepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAHHBIMHU, YKa3aHHBIMU B PEECTPE, MPOCTABIIAET
JIaTy, BpeMsl MONYy4YEHHs NOKYMEHTOB W MOANUCH. IIepBBIM 3K3eMILULIP peecTpa OCTaeTCs y MOJDKHOCTHOTO JIHIA
aJIMUHHCTpALNH, BTOPOH — MOJUICKUT BO3Bpary Kypbepy. MHbopmarmus o mosydeHun DOKYMEHTOB 3aHOCHUTCS B
JIEKTPOHHYIO 0a3y.

3.8.3. Ilepenaya 1oKyMeHTOB U3 agMuHHcTpanuu B MOILI ocymecTBiseTcs He MO3HEE CIEAYIOMETO JHS Ha
OCHOBAaHMU peecTpa, KOTOPBIM COCTaBIAETCS B IBYX IK3EMILIIpax.

IIpu nepemaue makera J0KyMeHTOB paboTHUK M®LI, mpuHuMaromuii ux, mpoBepseT B MPUCYTCTBUU Kyphepa
COOTBETCTBUEC U KOJIHUYCCTBO JOKYMEHTOB C JaHHbBIMU, YKa3aHHBIMHU B PEECTPE, IMPOCTABIACT OaTy, BpPEMA
MOJIy4EHHUS TOKYMEHTOB U NMOANHKCH. [IepBBIi 3K3eMIUISIp peecTpa ocTaeTcs y JOLKHOCTHOro nuna MO, Bropoii —
MIOJTIEKUT BO3BpATy Kyphepy. MHbOpMaIus o moiTydeHnH JOKyMEHTOB 3aHOCHTCS B JNICKTPOHHYIO 0a3y.

3.8.4. MO®II ocy1ecTBIseT BbLAAYY 3aBUTEINIO PE3yNbTaTa MPeJ0CTaBICHUs] MyHUIIUIAIBHONW YCIYTH, B TOM
YHCIe BbIAAa4Ya JOKYMEHTOB Ha OyMa)KHOM HOCHTENIE, MOJATBEPKIAIOIINX COAEPKaHUE IEKTPOHHBIX JOKYMEHTOB,
HanpaBjeHHBIX ~AJMUHHCTpanMe B MHOTO(QYHKUMOHAJIBHBIM LEHTP MO pe3yjbTaTaM MpeJoCTaBlICHUS
MYHUIUNAIBHBIX YCIyT OpraHaMH, MPEefOoCTaBIISIIOIMMI MyHUIMIIANbHbBIE YCIYTH, a TaKkKe Bblladya JOKYMEHTOB,
BKJIIOYas COCTaBJCHHE Ha OyMa)XHOM HOCWTENIE W 3aBEPCHHE BBIMHCOK M3 WH(OPMAIMOHHBIX CHCTEM OPIaHOB,
MMPEAOCTABIAOIINUX MYHUITUIIAIbHBIC YCIIYTH.

Juis monmydeHns JOKYMEHTOB 3asBHTENb NprObBaeT B M®IL[ 1MYHO ¢ TOKYMEHTOM, YIOCTOBEPSIOIINM
JINYHOCTB.

OcHOBaHMEM Ui Haudaja aJAMUHHCTPATUBHOW mpouenypsl sBugercs mnomyueHne MOIL[ pesynbrata
IIPEJOCTAaBICHHS] MyHHIUIAIbHON YCIIyTH.

IIpu BeIIaYE TOKYMEHTOB AOKHOCTHOE J1no M®DILI:

YCTaHABJIMBAECT JIMYHOCTH 3asBUTENS, IIPOBEpPSET HAJIMYME PAaCHUCKU (B Cilydyae yTepH 3asiBUTENIEM
paCcnrCKy pacnevyaTbiBacT C UCITOJIB30BAHUEM ITPOTrPaMMHOT0O SJICKTPOHHOT'O KOMIIJIEKCA OJIUH DK3CMILIAP paCcluCKH,
Ha 00paTHOI CTOPOHE KOTOPOH JIeNaeT HallINCh OPUTHHAJ PACITUCKH YTEPSIH», CTABUT JaTy U MOJIINCH);

3HAKOMHUT C COAEPKAHUEM JOKYMEHTOB U BBIIAET UX.

3.8.5. B cmywae oOpameHus 3asgBUTENS 3a MPEJOCTABICHHEM MYHHIHUIAIBHON YCIyTH IO
JKCTEPPUTOpHATbHOMY IpuHIUIy MOILI:

- IPUHUMAET OT 3asBUTEIS 3asBICHUE U JOKYMEHTBI, IPEJICTABICHHBIE 3asBUTENIEM;

- OCYILECTBISCT KOMMPOBaHUE (CKAHHPOBAHHE) OKYMEHTOB, NPEAYCMOTPEHHBIX 4YacTbio 6 cTaTbu 7
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MYHUIIMTIAJIBHBIX YCJIVI)) (zlanee — JTOKYMCHTBI JIMYHOT'O HpOI/ICXO)K}IeHI/IH) U TIPEACTABJICHHBIX 3aABUTCIIEM, B
ClIydae, €clH 3asBUTEIb CAMOCTOSTEIbHO HE IPEJICTaBUI KOMHWU JOKYMEHTOB JIMYHOTO IPOHCXOXKACHUS, a B
COOTBETCTBUM C AaJMUHHCTPAaTHBHBIM PETJIAMEHTOM IPEAOCTaBICHHUS MYHHIUNAIBHOW YCIyrHm Ml ee
MIPEOCTaBICHNS HEOOXOIMMO TPEACTaBICHNE KONMMM AOKYMEHTa JIMYHOTO IPOMCXOXKACHHA (32 HCKIIOYEHHEM
Cllydasi, KOTJa B COOTBETCTBHM C HOPMATHBHBIM IPABOBBIM aKTOM I NPEJOCTABICHHUS MYHHUIMIIANBHON YCIIyTU
HEOOXO0ANMO TIpeIbIBICHIE HOTAPHAIBHO YOCTOBEPEHHON KOIMMHU TOKYMEHTA JINYHOTO IIPOMCXOXKICHUS).

- (OopMHpYET ITEKTPOHHBIE JTOKYMEHTHI M (WIIN) JIEKTPOHHBIE 00pa3bl 3asiBJICHUS, JOKYMEHTOB, TPUHSTHIX
OT 3asIBUTEINS, KONUI IOKYMEHTOB JINYHOTO MPOUCXOXKACHHS, IPUHATHIX OT 3asBUTENs (IIPEACTABUTENS 3asIBUTENIS),
obecrieunBast UX 3aBepeHHE HIEKTPOHHOM MOJIIICHI0 B yCTAHOBICHHOM IMOPSIKE;

- C HCIIOJIb30BAaHHUECM I/IH(I)OpMa].lHOHHO-TeﬂeKOMMyHI/IKaI_II/IOHHI)IX TEXHOJIOTUM HanpasJIA€T 3JICKTPOHHBIC
JIOKyMEHTBI ¥ (WJIM) 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB, 3aBEPEHHBIC YIOJHOMOYEHHBIM OJDKHOCTHBIM JIUIIOM
MHOTO()YHKIMOHAJIBHOTO LIEHTPA, B aIMHHUCTPALHIO.

3.8.6. B cmywyae oOpamieHusi 3asBUTENs 3a NPENOCTaBICHUEM MYHUIMNAIBHOW YCIyIM IO TpHEMY
3asBUTEINEH 110 IpeIBApUTEIHHON 3aICH

B memax nmpenocTaBieHHs MYHHMIUIAIBHOM  YCIyTM  OCYUIECTBISIETCS IpHEeM 3asBUTENel 1Mo
IIpeBapUTEIbHOMN 3aHCH.

3anuck Ha IpUeM IIPOBOIUTCS MocpeaAcTBOM Ennnoro u PernonansHoro noprana.

3asBUTENIO NPEIOCTABISIETCS BO3MOXKHOCTh 3allCH B JIIOObIe CBOOOJHBIC JJIsi IpUeMa JIaTy U Bpems B
npenenax ycraHoBiaeHHOro B M®L] rpaduka nmpuema 3asBUTEICH.

M®I] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHHS WHBIX NEHCTBHH, KpOME IPOXOKACHUS
nAeHTH(UKAINK W AyTeHTU(QUKAMM B COOTBETCTBHMHM C HOPMAaTMBHBIMHM TIPAaBOBBIMH akTamMu Poccuiickoit
@enepanyy, ykaszaHdMs [ENM TpHEeMa, a TaKXKe IPEeJOCTABICHUs CBEICHHWH, HEOOXOAMMBIX MJIsl pacdera
JUIMTEIBHOCTH BPEMEHHOT'O HHTEPBaJla, KOTOPHIH HEOOX0AMMO 3a0pOHMPOBATH [UIS IIPHEMA.

dopmupoBaHue 3ampoca 3asBUTENEM OCYIIECTBISIETCSI TIOCPEICTBOM 3arlOHEHUs 3JIEKTPOHHOU (HOpPMBI
3anpoca Ha Equnblil 1 PernoHansHbli mopTai, oGUIMaIbHOM caiiTe 6e3 HeOOXOIUMOCTH ITOMOJHUTEIBHON Moaauu
3ampoca B Kakoii-nmbo nHoit popme.

Ha Egmaom wu PermonampHOM mopTane, OQUIMAIBHOM caiiTeé pa3MeIIaloTcsi oOpas3Ibl 3alOIHEHUS
JIEKTPOHHOH (hopMBI 3ampoca.

dopmarHo-JIorHYecKasi MpoBepKa CHOPMHPOBAHHOTO 3arpoca OCYIIECTBIAETCS aBTOMATHYECKH MOCIe
3aMOJIHEHMS] 3asBHUTENIEM KaXXIOro M3 IIOJICH BJIeKTpOHHOM QopMmbl 3ampoca. Ilpu BBIIBICHHM HEKOPPEKTHO
3aI0JTHEHHOTO TIOJISl DJIEKTPOHHOM (hopMBI 3ampoca 3asBUTENb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHON OIIMOKU M
MOPSIIKE €€ YCTPaHEHHs MOCPEICTBOM MH()OPMALMOHHOTO COOOILIEHUS! HEMOCPEACTBEHHO B 3JIEKTPOHHOH (opme
3ampoca.

I[Tpu popmupoBaHKy 3arpoca 3asiBUTEI0 00ECIIEYHBALTCS:

a) BO3MOXXHOCTh KOITMPOBAHHSI M COXPAHEHHs 3aIIpOCca M MHBIX JOKYMEHTOB, YKa3aHHBIX B Hofpasene 2.6
Pa3gena 2 Hactosmero AJMHUHHCTPAaTHBHOI'O PETJIAMEHTA, HEOOXOAMMBIX IS MPEAOCTABICHUS MYyHUIUIAIBHON
ycIyry;

0) BO3MOXKHOCTH 3aITOJIHEHUS] HECKOJIBKHUMHU 3asBUTEISIMH OJHOM 3JEKTpOHHOW (hopMbl 3ampoca mnpH
oOpallieHnH 3a yciIyramMH, pe/roiaralolliiMy HalpaBJIeHHe COBMECTHOTO 3alpOca HECKOJIbKUMH 3asIBUTEIISIMH,

B) BO3MO)KHOCTb Ile4aTh Ha OyMa)KHOM HOCHUTEJE KOITMH 3JIEKTPOHHOM (hOpPMEI 3ampoca;

I) COXpaHeHHE  paHee  BBEICHHBIX B  OJIEKTpOHHyI0  ¢GopMy  3ampoca  3HA4YCHUA
B HIO60ﬁ MOMCHT IO XCJIAHHUIO IT0JIb30BATEIsA, B TOM YMUCJIC IIPHU BO3HUKHOBCHUHN OH_II/I6OK BBOZla U BO3BpATC IJIA
MIOBTOPHOTO BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (hopMy 3armpoca;

) 3aloJIHEHWE TMOoJIeH SIEeKTPOHHOH (OpPMBI 3ampoca 10 Hadala BBOJA CBEICHHH 3asBHTENEM C
UCTIONIb30BaHUEM CBEICHUH, pa3MeLICHHBIX B (e/iepallbHOI rocyaapcTBeHHON HH(OpMamoHHoH cructeme «Ennnas
chucTeMa HWAGHTH(QHKAIMK W ayTeHTUQHKAUUMM B HHOPACTPYKType, obecrnednBaiomel HH(HOPMAIMOHHO-
TEXHOJIOTUYECKOE  B3aMMOJAEHCTBHE WH(POPMALMOHHBIX CHCTEM, HCIIOJIb3yEMBIX JUI1  TPeOoCTaBICHUS
TOCYIapCTBEHHBIX M MYyHHUIMIIAIBHBIX YCIYT B DJISKTPOHHOH (hopMe» (nanee — enuHasi cucreMa uaeHTH(UKaum u
ayTeHTU(UKAIMK), U CBEJCHUI, onyOnnkoBaHHbIX Ha EnxnHoM u PernonansHoM mopraie, oQUIMAILHOM caiiTe B
YacTH, Kacarollleiicsi CBeJCHUH, OTCYTCTBYIOIIMX B €IMHON CUCTeMe WACHTU(HUKALNK U ayTeHTU(HUKALIUH;

€) BO3MOXKHOCTh BEPHYTBHCS Ha JI000I M3 3TANOB 3alOHEHUS AIIEKTPOHHOH (QOpMEI 3ampoca 6e3 morepu
paHee BBeIeHHON MH(DOPMAITHH;

’K) BO3MOXKHOCTH JTocTyna 3asBuTens Ha ExnHom m PermonanbHoM moprasie wiM oQUIMAIBHOM CalTe K
paHee IOJIaHHBIM UM 3aIIpocaM B TEYEHHE He MEHEe OJJHOTO rofia, a TAKXKe YaCTHUIHO c(hOPMHUPOBAHHBIX 3aIIPOCOB -
B TEUEHHE HE MEHEe 3 MEeCSIIEB.

3.9. BapuaHThl npeaocTaBjJeHHs] MyYHUIMNAJLHON YCJIYrd, BKIOYAOLINE NMOPSAI0K NpeIocTaBIeHUSs
YKa3aHHOM yCJYI'M OTAeIbHBIM KAaTeropusM 3asiBuUTeNeil, 00beJUHEHHBIX 001IMMHU NPU3HAKAMH, B TOM YHCJIe
B OTHOLIECHUH Pe3yJIbTaTa MyHHIMNAJIbHON YCIYTH, 32 MOJy4YeHHeM KOTOPOro OHM 00paTHIIMCh

39.1. Ilpu oOpameHun 3a TOJYYEHHEM MYHHIUIIAIBHOH YCIYrM HEMOCPEACTBEHHO B  OpraH,
MPEJOCTABIIIONINA MYyHHLIUIATBHYIO YCIYTY OTHICNBHBIX KATCTOPHHA TpaxnaH (3asBUTENEd ¢ HapymICHHEM
OMOPHOJIBUTATEIILHOTO ariiapara, He3psSUYuX WIH CIA0OBUAANIMX 3asABUTEIICH, 3asABUTEICH C HAPYIICHHEM CIIyXa,
BeTepaHoB Bennkoit OTeuecTBEHHOW BOMHBI, JIMII, HATPAKACHHBIX 3HAKOM <«OKutemto Gnokamnoro JIeHUHrpamay,
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JIUII, HarpaXXAeHHBIX 3HaKoM «Kurenp ocaxaerHoro Cepacromnoinsny, I'epoeB CoUMamTuCcTUYECKOTO TPy, MOTHBIX
kaBasiepoB opaeHa TpynoBoii Cnassl, I'epoeB CoBerckoro Cotrosa, I'epoeB Poccuiickoii ®@enepanii ¥ MOJHBIX
KaBajiepoB opzcHa Ci1aBbl) CIEIHANUCT aMHHUCTPAINH JOJDKEH CIIeJOBATh CICIYIOIINM IIPABHIIaM:

IpH TOIyYeHHH WHGOPMANMKA O HAXOXKACHHH Yy TMAHAyca IOCETHTENS, JKENAIOMIero MOJIYYHTh
MYHHUIOUTAJIBHYIO YCIYTy W IIEpEe/IBUTAIOIIETrocs B MHBAIUAHOW KOJSICKE 0€3 CONMpOBOXIAMOLIETO JIMIA, TOJDKEH
He3aMeUTHTENBEHO BEIMTH M IOMOYb €My IIPOeXaTh A0 MECTa MPEI0CTaBICHUS MyHHIUTIAIEHON YCITYTH;

BBISICHUB TIPUHAIJICKHOCTh 3asBUTENS K BBIIIEYKa3aHHBIM KAaTEropusM, JOJDKEH IOMOYb €My 3allOJHHUTh
HEOOXOANMBIE TOKYMEHTHI M 00ECIIeUUT UX NPUEM BHE OYEPE/IH;

00IIaThCS ¢ 3agBUTENIEM C HapyIICHHEM CIIyXa KOPOTKO M B IMPOCTBIX BBIPAXKEHUSX, HE KpU4YaTh, FTOBOPUTH C
OOBIYHOW CKOPOCTBIO, HE IIPUKPBIBATh POT PyKaMH, Pa3roBapuBas uepe3 MepeBoUrKa )KECTOBOTO s3bIKa (B cliydyae
MIPUCYTCTBUS ), 00pAIIaTHCS K YEIIOBEKY C HapyIICHHEM CIIyXa, a He K IIePEBOAUHKY;

IIpH HEOOXOIUMOCTH MPOMH(MOPMUPOBATH 3asBHTENSA O IMOPSAAKE W CIOCO0ax OIUIaTHl TOCYIapCTBEHHOW
TIOIIJIMHBI (MHOH TIJIaThl), HEOOXOIMMOM IS TOTyYeHHS YCITyTH;

3aBEpIIUB OOCIY)XMBAaHHE 3asBUTENS, CIICIIUAINCT, OTBETCTBEHHBIH 3a MPEAOCTABICHHE MYHHIIUAAIEHON
YCIIYTH, JOJDKEH MPH HEOOXOAUMOCTH COMPOBOJUTE 3asiBUTENISI U3 34aHHsI YITOJTHOMOYEHHOTO OpraHa.

3.9.2. TlpaBo Ha oOCIy)XMBaHME BHE OYEpEOH IPHU NPEIBSIBICHUH JOKYMEHTOB, ITOJTBEPIKIAIOIINX
MIPUHAAJISKHOCTS K COOTBETCTBYIOIIEH KaTeTOPHH, MMEIOT CICAYIOIINE TpakKaaHe:

BeTepanbl Bennkoit OTeuecTBEHHON BOWHBI;

JUIIa, HarpaxXaeHHbIe 3HaKoM «JKutemro OokaaHoro JleHnHTpamay;

JUIIa, HarpaXxIeHHbIe 3HaKOM «JKutens ocaxaeHHOro CeBacTomos»;

I'epou Commanucrtudeckoro tpyaa, I'epou tpyna Poccuiickoit denepanuu 1 MONHBIE KaBajlepbl OpAcHA
Tpynosoit Cnassl,

I'epoun Coserckoro Coto3a, ['epoun Poccuiickoit denepariny u nojHbie kKaBanepsl opaeHa Crassl;

JieTu-uHBanu !, nHBaU b | 1 11 rpynn u (M) Mx 3aKOHHbIE TIPEJICTABUTEIH.

3.10. Ilopsaoxk wucnpasjieHHsi JOMYLIEHHBIX ONEYAaTOK M OWMOOK B BbLIIAHHBIX B pe3yJbTaTe
NpeJ0CTABJIeHUs] MyHHIIMNAJbHON YCIyTrd T0KYMEHTAaX

OcHoBaHMeM JUIS Hayaja aJMHHUCTPATUBHOW NPOLENYpHl SBISIETCS NpEICTaBICHHE (HampaBleHUE)
3asBHUTEIEM B AIIMHHHCTPALMIO B MPOHU3BOJBHON (opMe 3asBieHUs] 00 MCIPaBICHUH ONEYaToK U (M) OIIHOOK,
JIONYIIEHHBIX B BBIJAHHBIX B Pe3yJIbTaTe MPEOCTaBICHUS MyHUIIMIAIBHON YCIIyTH TOKYMEHTAaX.

Jlo)pKHOCTHOE  JTMIO  AJIMHUHUCTPAllMK, OTBETCTBEHHOE 3a IPEJOCTaBIICHHE MYHHILMIAJIBHOW YCIyTH,
paccMmarpuBaeT 3asBIICHHE, IPEACTABICHHOE 3asIBUTENIEM, ¥ IPOBOAUT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEACHHIA
B CPOK, HE TIPEBbIMIAONINN 2 paboyKXx THEW C AaThl pETUCTPALMK COOTBETCTBYIOILETO 3asiBICHHS.

KputepueM NpuHATHSA pEIICHUS NO AJAMHHHCTPATHBHON NpOIENype SBISETCS HATMYHE WIH OTCYyTCTBHE
TaKUX OMEYaTOK M (WJIH) OITHOOK.

B ciydae BBISIBIEHUS JOIYIICHHBIX ONEYaTOK M (M) OIIMOOK B BBIJAHHBIX B PE3YJIBTATE HPEIOCTABICHUS
MYHHIHIAIBHON YCIyrH AOKYMEHTaX NODKHOCTHOE JMIO AJIMHHUCTPALUH, OTBETCTBEHHOE 32 IMPEIOCTABICHUE
MYHUIIMTAIBHOW YCIIyT'H, OCYIIECTBISET WCIpaBICHUE W 3aMEHy YyKa3aHHBIX JIOKYMEHTOB B CpOK, HeE
NPEBBIIAIOIINH 5 padounX JHEH C MOMEHTa PErUCTPAIIMH COOTBETCTBYIOILETO 3asBICHHUSI.

B CJIydga€ OTCYTCTBUA OIICYATOK U (I/IJ'II/I) OIINOOK B JOKYMEHTAaX, BbIIAHHBIX B PE3YyJIbTATC MPECIOCTABICHUSA
MYHUIIUIAIBHON YCIyTH, JOJDKHOCTHOE JIMIO CTPYKTYPHOTO HMOApa3fesieHuss ATMHUHUCTPAIlUH, OTBETCTBEHHOE 3a
NPEeNOCTABICHHE MYHHUIMIATGHON YCIYTH, MACBMEHHO COOOIIAeT 3asiBUTENI0 00 OTCYTCTBHM TaKHX ONCYaTOK U
(wimi) omOOK B CPOK, HE MPEBBIMIAIOMNN 5 pab0UnX THEH ¢ MOMEHTA PEruCTPAIlU COOTBETCTBYIOMIETO 3asIBIICHIS.

Pe3ynpraToM aMHUHHICTPATHBHOM NpOLeXypHl SBISETCS BblAada (HAaIpaBlICHNUE) 3asSBUTEIIO HCIPABICHHOTO
B3aMEH paHee BBIIaHHOI'O JOKYMEHTA, SBIISIOLICrOCs Pe3yJbTaTOM MPEAOCTABICHHS MYyHHLIUIAIBHONW YCIYTH, HIA
coo01ieHne 00 OTCYTCTBUM TaKHX ONEYaTOK M (MJIH) OIIMOOK.

4. (I)Ole)l KOHTPOJIA 32 UCIIOJTHCHUEM A/IMUHUCTPATUBHOI'0 perjiaMeHTa

4.1. TlopsimOK OCYIIECTBIECHHS TEKYIIETO KOHTPOJS 3a COONIIOZICHHEM W HCIIOIHEHHEM OTBETCTBCHHBIMHU
JIOJDKHOCTHBIMH JIMIIAMH TIOJIOKEHUH PEriJaMeHTa W WHBIX HOPMATHBHBIX IIPaBOBBIX AKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHIUITAIEHON YCIYTH, a TAKXKE NPUHATHEM MU PEIICHUH.

JloiKHOCTHBIE JIHMIa, MyHHIUNAIBHBIE CITy’Kallllie, YYacTBYIOIIHE B INPEAOCTABICHHN MYHHIHIIAILHON
yCIIyTH, pyKOBOJCTBYIOTCSI TOJIOKEHUAMU HacTodmero PernmamenTa.

B [0MKHOCTHBIX pernaMeHTax AOKHOCTHBIX JIMI, YYacTBYIOUIMX B INPEIOCTaBICHUH MYHHUIMIIANBHOM
YCIYTH, OCYIIECTBISIOMNX (GYHKIMHA 10 MPEAOCTABICHUIO MYHHIUNAIGHON YCIYTH, YCTaHaBIMBAIOTCS
JIOJDKHOCTHBIE 00513aHHOCTH, OTBETCTBEHHOCTD, TPEOOBAHMSI K 3HAHHUSIM M KBAIU(HUKALUK CIIEUAIHCTOB.

JIOIKHOCTHBIE JIMIIAa OpPraHOB, YYAaCTBYIOIIMX B TIPEJOCTABICHUM MYHHIUIIAIBHON YCIyrH, HECYT
MIEPCOHANIBHYI0O OTBETCTBEHHOCTh 3a MWCIIOJIHCHHE aJMHWHHCTPATHBHBIX IIPOLEAYpP U COONIOJCHHE CPOKOB,
YCTAQHOBJICHHBIX HacTtosmmM Permamentom. Ilpm npenocTaBieHMM MYHUNWNAIBHOW YCIYTH TpakAaHUHY
rapaHTHpyeTcsl IpaBO Ha TMOJy4YeHHe WH(POpManuM O CBOMX IIpaBax, OOS3aHHOCTSAX W YCIOBHAX OKa3aHUS
MYHUIUTNATBHON YCIyTH; 3alIUTy CBEJCHUH O NMEPCOHAIBHBIX JAHHBIX; YBaOKUTEIBHOE OTHOIIEHHE CO CTOPOHBI
JIOJDKHOCTHBIX JIMII.



Texyuuii KOHTPOJIb U KOOpIMHAIUS MOCJIEI0OBATEINBHOCTH JIeUCTBUH, OIIPENETIEHHBIX
aIMUHUCTPATUBHBIMUA TIPOIIEIypaMHU, IO MPEIOCTABICHUI0O MYHHUIIMTIATBHONH YCIYTH JOJDKHOCTHBIMH JIMIIAMU
AIMUHHUCTPALMN OCYIIECTBISIETCSI MOCTOSIHHO HEMOCPEACTBEHHO JOJDKHOCTHBIM JIMIIOM AJIMUHUCTpPALMU IIyTEM
[IPOBEJICHUS IIPOBEPOK.

IIpoBepku MOTHOTHI U Ka4eCTBa MPEIOCTABICHUS MYHHUIIMIIATEHOW YCIYTH BKJIFOYAIOT B ce0s MPOBEICHUE
[IPOBEPOK, BBISIBJIEHHE M YCTpaHEHHE HapyLICHWH MpaB 3asBUTENECH, PAaCCMOTPEHHE, MPHUHATHE pPELIEHUN u
MOJITOTOBKY OTBETOB HAa OOpaIllcHHS 3asBUTEICH, COACPIKAIIUX KaIoObl Ha NeiicTBUs (OC3MCHCTBIE) U PEIICHUS
JIOJDKHOCTHBIX JIML aAMUHHUCTPAIMK, OTBETCTBEHHBIX 3a MPEIOCTABIEHNE MYHULIUIIATIBHON YCIYTH.

4.2. TlopsiioK W TEPHOAUYHOCTHh OCYIIECTBJICHUS IUIAHOBBIX W BHETUIAHOBBIX TPOBEPOK IMOJHOTHI H
KayecTBa MPEAOCTABICHUS MYHHUIIMIIATBHON YCAYTH, B TOM YHCJIC MOPSAAOK M (HOpMbI KOHTPOJIS 32 MOJHOTOH H
KaueCTBOM IPEAOCTaBICHNS MyHUIIMIIATILHON YCIIyTH.

KonTponms 3a mOMHOTOW W KadecTBOM IIPEIOCTABICHUS MYHHITUIIAIBHON YCIyTH BKIIOYaeT B ceOs
MIPOBEJICHUE TJIAHOBBIX U BHETIJIAHOBBIX IIPOBEPOK.

IInaHoBBIE M BHEIUIAHOBBIE MPOBEPKU MOTYT MPOBOAMTHCS TJIABOH, 3aMECTUTENIEM TIJIaBbl, KypHUPYIOILIUM
aIMUHHUCTPAINIO, Yepe3 KOTOPBIN MPeI0CTaBIsETCs] MyHUIIMTIAIbHAS YCITyTa.

IIpoBeneHue MIAHOBBIX MPOBEPOK, IMOJHOTHI M KauecTBa MPEAOCTaBICHHUS MYHHUIMIIAIBLHOW YCIyru
OCYIIECTBIIETCSI B COOTBETCTBUH C YTBEPKIACHHBIM TpadKoM, HO HE peke OJHOTO pas3a B TOJI.

BHertaHOBBIC MTPOBEPKH MPOBOIATCS MO OOPAIICHUAM OPUANYCCKUX M (DU3UUCCKUX JIHII C JKAI00aMHu Ha
HapylLIEeHHE HMX IpaB M 3aKOHHBIX MHTEPECOB B XOJE€ NPENOCTABICHUS MYHMLMIIAJIbHOW YCIyI'M, a TakXke Ha
OCHOBAaHMHU JOKYMEHTOB U CBEJCHMI, YKa3bIBAIOIMX HA HApYyILIEHUE UCTIOIHEHMs Pernamenra.

B xoz1€e niaHOBBIX U BHEIUIAHOBBIX IPOBEPOK:

MPOBEPsICTCSI 3HAHHUE OTBETCTBCHHBIMU IMIIAMH TpeOOBaHWU HacTosAmero PermameHTa, HOPMAaTHBHBIX
MIPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPCOOBAHUS K MPEIOCTABICHUIO MYHHUIIMITATBHON YCIYTH;

MPOBEPSICTCS COONIOICHIE CPOKOB U TIOCIICIOBATSIIFHOCTH HCIIOTHEHUS aIMUHUCTPATUBHBIX MIPOLICTYP;

BBISBJISIIOTCS HAPYIIEHWS] TpaB 3asBUTENEH, HENOCTaTKH, JOMYIIEHHbIE B XOJ€ TMPEIOCTaBICHHS
MYHULIUTIAJIBHON YCITyTH.

4.3. OTBeTCTBEHHOCTh MOJDKHOCTHBIX JIMII OpPraHa, IMPEJOCTABILIIONIETO MYHHITUIAIBHYIO YCIyTy, 3a
pemeHust w neiictBua  (Oe3nericTBHE), TNPHHWMAaeMble (OCYIIECTBISIEMBIE) HMH B XOJA€ TIPEIOCTABICHUS
MYHHUIUTATEHON YCIIyTH.

Ilo pesynbraraM NpPOBEAECHHBIX NPOBEPOK B Cllydyae BBISIBICHUS HAapyIIECHUS MOPsAKAa MPEIOCTaBIICHUS
MYHUIUIATBFHOW YCIYTH, MpaB 3asBUTEICH BUHOBHBIE JIMIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOAaTensCcTBOM Poccuiickoit deaepanuu, U MPUHUMAIOTCS. MEPHI [0 YCTPAHEHUIO HAPYILICHUN.

JIoMmKHOCTHBIE JUIA, MYHUIMITAIBHBIC CIyXalllhe, yYacTBYIOIIME B TMPEAOCTABICHUH MYHHIIMITATHLHON
YCIYTH, HECYT MEPCOHAIBHYI0 OTBETCTBCHHOCTh 3a MPHUHSATHE pEUICHUsS u AedcTBHs (Oe3meiicTBue) mpu
MIPEIOCTABJIIEHUN MYHHULIUIIAIBbHON YCITyTH.

IlepcoHanbHas OTBETCTBEHHOCTb YCTaHABIMBAECTCA B JOJDKHOCTHBIX pErJlaMEHTaX B COOTBETCTBUU C
TpeOOBaHUAMHE 3aKOHOaTeIhCTBa Poccuiickoit denepanmu.

4.4. TlonoxeHns, XapaKTepU3yIOIIUe TPeOOBaHUA K MOPIIKY U (opMaM KOHTPOJS 3a MPEIOCTABICHUEM
MYHUIUIATBEHONW YCIIYTH, B TOM YHCIIE€ CO CTOPOHBI TPAXKIaH, X 00BEAUHEHUN U OpraHu3ainui

KonTpons 3a mpemocTaBiICHHEM MYHHIUNAIBHOW YCIYTH OCYIISCTBIISICTCS B (oOpMe KOHTPOIS 3a
CcOOMIOIeHNEM  TIOCJIEIOBATEIbHOCTH — JICUCTBUM, ONpEACNEeHHBIX aJAMHUHHCTPATHBHBIMU  IPOLEAypaMH  TIO
WCTIOJIHEHUIO MYHUIIUTIAIBHON YCIIYTH, W TPUHATHEM PEIICHWH JOJDKHOCTHBIMHU JUIIAMH, IIyTeM MPOBEACHUS
MIPOBEPOK COOJFONEHNUS M WCIOIHEHHUS JAOJDKHOCTHBIMH JIMIIAMH aIMHHHCTPAIIIN HOPMATHBHBIX TPABOBBIX aKTOB
Poccuiickoit @eneparin, Kabapanuo-bankapckoii Pecryomiku, a Taxoke monokeHuit Permamenra.

IIpoBepka Takxke MOKET MMPOBOIUTHCS MO0 KOHKPETHOMY OOPAICHUIO TPakJaHHHA YT OpTaHU3aliH.

Iopsimok u QGopMBIl KOHTPOJISA 3a NPEAOCTABICHHEM MYHHUIMIIATGHOW YCIYTH JOJDKHBI OTBEYATh
TpeOOBAHUSAM HETIPEPHIBHOCTH U JACHCTBCHHOCTH (3()(hEKTUBHOCTH).

I'paxknane, ux o0bETUHEHUS M OPraHU3alMUd MOTYT KOHTPOJIUPOBATH MPEIOCTABICHHE MYHHUIUIAIHHON
YCIyTd IyTeM TMOJyYeHHs] MUCBMCHHOW WM yCTHOW HHGOPMAMH O pe3yjbTaTaxX IPOBEACHHBIX MPOBEPOK U
MIPUHATHIX 110 pe3ybTaTaM MIPOBEPOK Mepax.

5. locyneOHblIii (BHeCy1eOHBI) MOPSIAOK 00:KaJI0BaHUs pelieHuii u aeficTBuUii (0e3aelicTBUSN)
Anmunncrpannu, M®II, opranusanmii, ykasanabix B yacti 1.1 craten 16 ®@egepajbHOro 3akona or 27
u10Jis1 2010 rona Ne 210-®3 «O0 opranu3auuy NpeAoCTABJIEHUs] TOCYAAPCTBEHHbBIX U MYHHMIUNAJIbHBIX

yCJIyIr», a TaK#&Ke X J0JTKHOCTHBIX JIMI, MyHHIUIIAIbHBIX CJIYKAIMX, PA00THHKOB.

5.1. Undopmaumss nnsi 3asBUTENs O €ro mnpaBe NOAaTh KanoOy Ha pemieHus W (WiaM) JeWCTBUs
(6e3neiictBue) Anmunuctpaiu, M®IL, opranusanuii, ykazanHusix B 4actd 1.1 crateu 16 denepanibHOro 3aKOHa OT
27 wrons 2010 roma Ne 210-®3 «O06 opraHuU3aIiiy MPeI0CTaBICHUS TOCYIaPCTBEHHBIX W MyHHUIIUIIATEHBIX YCIIyT», a
TaKkXKe WX JOJDKHOCTHBIX JIHMI, MyHHIHIIANBGHBIX CIYXAaIliuX, paOOTHUKOB TPHU NPEIOCTABICHUN MYyHHINTIAIEHON
YCITyTH.

3asBUTENb HWMEET MpaBO Ha JjocylneOHoe (BHecyneOHoe) oOXxajloBaHWE pemeHnii H  JeHCTBUI
(Oe3neiicTBus), MPUHATHIX (OCYIIECTBISCMBIX) AJIMUHUCTPANUEH, JOHKHOCTHBIM JIMIIOM AJMUHHUCTpANUH, JTHOO
MYHUIUNATBHBIM city)kamuM, M®L], padoraukom M®II, a Takxke opraHu3alMsIMHU, MPEAYCMOTPEHHBIMH YaCThIO



1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, mnu ux pabOTHHKaMHU B XOJI€ MPEIOCTaBICHUS MYyHHINIAIBHON
yciyrH (aanee — nocyaeoHnoe (BHecyneOHoe) 00xKanoBaHue).

5.2. Ilpenmer >kano0b1.

[Ipenmerom mocynebHOTO (BHECYIEOHOTO) 00KaJIOBAaHUS 3asSBUTEIIEM pEIIeHUNA U ASUCTBHH (Oe31eiCTBHS)
AMUHHCTpAIWH, TOIDKHOCTHOTO JHMIA AJMHHHUCTPALUH, 100 MyHUIMIAIbHOTO ciyxamero, M®L], paborHuka
M®II, a Tak:ke opraHusaluii, IpeayCcMOTpeHHbIX 4acThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, umu ux
pabOTHHMKOB SIBJISIETCS. KOHKPETHOE pelIeHUe MM AeiicTBUE (Oe3/1eiicTBIE), IPHHATOE W OCYLIECTBICHHOE UMH B
XO0/1€ MPEJOCTABICHHSI MyHHIMIIAJIBHOW YCIIyTH, B TOM YUCIIE B CIIEAYIOLINX CIIydasX:

1) HapymieHHe cpoKa pEerucTpalM 3ampoca O IPEeIOCTABICHHH MYHHUIMNAIBHON YCIyTH, 3ampoca,
yka3aHHOTro B ctathe 15.1 @enepansHoro 3akoHa Ne 210-D3;

2) HapylIeHHWE CpOKa IPEJOCTABICHHS MYyHHUIWNAIbHOW yciayrH. B ykasaHHOM ciydae nocyneOHOe
(BHECYmeOHOE) 00KaoBaHUE 3asBUTENEM pemieHni U aeiicTeuit (06e3neiictus) M®LI, paborauka M®PIL] Bo3MOKHO
B cilydae, €ciii Ha MHOTO(YHKIMOHAJIBHBIH LEHTp, PEHICHHUs U JieHcTBHs (Oe31elicTBHE) KOTOPOTO O0XKayIOTCs,
BO3JIOXKEHA (YHKIUS O IPEIOCTABICHHIO COOTBETCTBYIOICH MYHHIMIIAIBHOH YCIyrM B IIOJIHOM 00ObeMe B
Hopsiike, onpeeseHHoM yacTeio 1.3 crateu 16 denepansHoro 3akoHa Ne 210-D3;

3) T1peOoBaHMe Yy 3asBUTENs JOKYMEHTOB WiIM HH(OpMamuu JnuOO OCYIIECTBICHHUS AEHCTBUI,
MIPEACTABICHUE WU OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMY NIPAaBOBBIMU akTaMu Poccuiickoit
Qdenepaii, HOPMATUBHBIMH IIPAaBOBBIMHM aKTaMH CcyObekToB Poccuiickoit ®exepannu, MyHHIHUIATBHBIMU
MIPaBOBBIMH aKTaMH JJISI IPEIOCTABICHNUS TOCYJApPCTBEHHONW MITM MyHUIINTIATIBHON YCITyTH;

4) oTKa3 B NMpHEME AOKYMEHTOB, MPEACTABICHNE KOTOPBIX IPEIyCMOTPEHO HOPMATHBHBIMHU IMPAaBOBBIMHU
aktamMu Poccuiickoli ®enepanny, HOPMATUBHBIMU NpaBOBBIMU akTamu  KaGapmuno-bankapckoit PecnyOmukw,
MYHHUIUTAIBHBIMHU ITPAaBOBBIMU aKTaMH ISl IIPEAOCTABIICHNS TOCY TapCTBEHHOM yCIIyTH, y 3asBUTEIS;

5) oTka3 B MpENOCTaBIECHHHM MYHHIHMIAIBLHON YCIYIH, €CIIM OCHOBaHHMS OTKa3za HE MpPEeayCMOTPEHBI
(enepabHBIMM 3aKOHAaMHM W HPUHATBIMH B COOTBETCTBUM C HUMH WHBIMA HOPMAaTHBHBIMH ITPABOBBIMU aKTaMHU
Poccuiickoit @eneparn, 3aKOHAMH M WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTamu  Kabapmamno-bamkapckoit
PecryOsinky, MyHUIUNAIbHBIME IPAaBOBBIMH aKTaMH. B  yka3aHHOM ciay4ae jgocyieOHoe (BHecyaeOHOe)
oOxaroBaHue 3asABUTEIEM pemeHnid U neiicteuit (0e3neiicteus) ML, paboraHrka M®LI BO3MOXKHO B CiTy4ae, eciu
Ha MHOTO(YHKIIMOHANBHBIA LEHTp, pEmIeHHs M ACUCTBHUS (Oe3meiicTBHE) KOTOpOTro O00XalyroTcs, BO3JIOKEHA
(GYHKIMS 10 TIPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHMIMITAIGHOW YCIyTM B IIOJHOM OOBEME B IIOpSAKE,
onpeaesneHHoM yacTblo 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-03;

6) 3aTpeOoBaHME C 3asBUTENS MIPU NPEIOCTABICHUN MYHHUIIMIIAIBHOM YCIYTH IUIAThI, HE IPEAYyCMOTPEHHOM
HOpPMaTHBHBIMH IIPAaBOBBIMHU akTamu Poccuiickoit @enepanny, HOpMaTHBHBIME NPaBOBBIMH akTtamu  KabapauHo-
Bankapckoit Pecniy6imky, MyHHIMTIAIEHBIMU IIPAaBOBBIMU aKTaMH;

7) oTKa3 AIMUHUCTpAIIMH, TOJDKHOCTHOTO jnia AamuHuctpanuu, M®I, pabotanka M®II, opranuszamnuii,
peaycMOTpeHHBIX JacThio 1.1 ctatem 16 @enepanpHoro 3akoHa Ne 210-D3, wnn nx paOOTHUKOB B MCTIPABICHUH
JIONMYIIEHHBIX MMM OIEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJIBTATE IPENOCTABICHUS MYHUIMNAIBHOW YCIYTH
JIOKyMEHTaxX JIM00 HapylIeHHWEe YCTaHOBIEHHOI'O CpPOKa TaKMX HCIIpaBiIeHHH. B ykasaHHOM ciydae nocyneOHOe
(BHECYmeOHOE) 00kamoBaHUE 3asBUTEIEM perieHui U aeiicTeuil (0e3neiictus) M®LI, paborHuka M®IL] Bo3MOKHO
B ciydae, ecnn Ha M®LL, pemenust u neiictBust (Oe3/eiicTBIE) KOTOPOrO OOKATYIOTCS, BO3JIOKeHa (PyHKIUS 1O
MIPE/IOCTAaBICHUIO COOTBETCTBYIOIIEH MYHHUIMIIAILHON yCIyrM B TIOJHOM 0ObEeMe B IOPSJKE, ONpeaeleHHOM
yactpio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapymieHWe Cpoka WM TOpAIKAa BBIJAYM JOKYMEHTOB TIO pe3yibTaTaM MPEeaoCTaBICHUS
MYHHUIUTAIBHON yCITyTH;

9) MpHOCTAaHOBJIEHUE MPENOCTABICHUSI MYHUIMIIAIBHON YCIYTH, €CIM OCHOBAHWS IPHOCTAHOBICHHS HE
TIPEyCMOTPEHB!  (elepabHBIMI 3aKOHAMH W TIPHHATHIMH B COOTBETCTBUM C HHMMH HHBIMH HOPMaTHBHBIMH
npaBoBEIMH akTamu Poccuiickoir @Depepanyy, 3aKOHAMH ¥ WHBIMH HOPMAaTHBHBIMHM IIPABOBBIMH aKTaMH
Kabapauno-bankapckoii Pecry0inky, MyHHIIMIIANEHBIME TIPABOBBIMK aKTaMHU. B ykazaHHOM ciydae mocyneOHoe
(BHeCyeOHOE) 00KaJloBaHue 3asiBUTENIEM peleHnid U nerictBuil (0e3neiictus) ML, paborauka M®L] Bo3mMokHO
B ciydae, ecnu Ha M®LI, peuenust u neiictBust (0e3eiicTBIE) KOTOPOrO OOKAITYIOTCSI, BO3JIOKeHa (QyHKIUS 1O
IPEaO0CTABIICHUIO COOTBCTCTByIO[HefI MyHI/IHHHaHbHOﬁ YCJIyru B IOJHOM o0beMe B NopsAAKE, ONpEACICHHOM
gacteio 1.3 craten 16 @enepanpaoro 3akona Ne 210-D3;

10) TpeGoBaHme y 3asgBUTENS NpPU TPEIOCTABICHHH  MYHHIWNAIBHOW YCIYTH JOKYMEHTOB WIIH
nH(poOpMannm, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJINCH IPH IIEPBOHAYAILHOM OTKa3e B
IpueMe JOKyMEHTOB, HEOOXOIMMBIX ISl MPENOCTaBICHUS MYHHIMIIAIBHON YyCIyrd, Ju00 B HpeloCTaBICHUU
MYHUIIMTAIBHOW YCIYrH, 3a WCKIIOYEHHWEM CIIy4aeB, IPEIyCMOTPEHHBIX IyHKTOM 4 dvactu 1 crateum 7
®enepanproro 3akona ot 27 mrois 2010 r. Ne 210-d3 «OO6 opraHuzanuy NpegoCTaBIeHHs TOCYyJapCTBEHHBIX U
MYHUIUIATBHBIX ycryr» (manee - DepepanbHbiii 3akoH Ne 210-@3). B ykasaHHOM ciydyae pocyaeOHOE
(BHECYmeOHOE) 00KaIOBaHUE 3asABUTEICM PCIICHHE U JIeicTBUi (0e31eiCcTBIS) MHOTO(YHKIIMOHAILHOTO [IEHTpa,
pabOTHHKAa MHOTO(YHKIMOHAIBPHOTO IIEHTPa BO3MOXKHO B CIydae, €CIM Ha MHOTO(QYHKIMOHAIBHBII LEHT,
pemeHust W AeWCTBHS (Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS 10 TIPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHIMIIAIBHBIX YCIYT B MOJHOM OOBEME B IOpSJKE, ONpeAereHHoM dacThio 1.3 crarteu 16
®enepanbHoro 3akoHa Ne 210-D3.



Opras, npeaoCTaBISIONNA MyHHIUTANbHYI0 yeryry, MOII, opranu3sammm, yka3zaHasie B 9acTu 1.1 cratbu
16 ®enepanbroro 3akoHa Ne 210-D3, a Takke UX JOHKHOCTHBIC JIMLA, MyHULUIIAIBHBIE CITyXKallue, PpA0OTHUKU U
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KAT0O0BI JOJKHOCTHBIC JINI[A, KOTOPHIM MOXKET OBITh HallpaBiIeHa XKanoba

5.3. XKamoba Ha pemeHus u gercTBHs (Oe3medCTBHE) MOIDKHOCTHBIX JIMI] AIMHHHCTpPAITUH,
MYHHUIUTAJIBHBIX CIY)KallUX IMOJaeTcs 3asBUTEIEM B AJIIMHHHCTPALMIO HA MMA TMaBbl AnmuHucTpanmun, MOI]
b0 B OpraH TOCYJapCTBEHHOH BJacTH (OpraH MECTHOTO CaMOYIPaBIICHHS) Kabapauno-bankapckoii
PecniyOnuku,  sBisiommiics — ydupenuTeneM — MHOTOQYHKIMOHAJIBHOTO — IIHTpa  (Jaysee -  y4peauTellb
MHOTOQYHKIMOHAJIILHOTO LIEHTpa), a TaKKe B OpraHu3aluM, NpeaycMOTpeHHble dYacTbio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-D3.

5.4. B cinydae ecnu oOanyroTcsl pelieHus U JeiictBust (Oe3zeiicTBie) pyKoBoaUTENs ATMHHUCTPALHY,
ano0a 1o1aeTcs B BRIMIECTOSIINI OpTraH (B MOPSIKE TIOAIMHEHHOCTH).

IIpn OTCYTCTBMH BBIIIECTOAIIEIO OpraHa kajgo0a TOHAeTCS HEMOCPEIACTBEHHO PYKOBOAMUTEIIO
AJIMUHUCTpaLUH.

5.5. XKanoOs1 Ha pemenns u aericTBus (Oe3neticteue) padoTHrka M®I] momarTcs pyKOBOAUTEIO 3TOTO
MO®II. XKanoOb1 Ha pemieHus U AevicTBus (0e3neiictBue) M®I] momatores yupemurento ML wim nomkHOCTHOMY
JIMIly, YIOJHOMOYEHHOMY HOPMAaTHBHBIM INpaBOBbIM akToM KabGapauno-bankapckoil PecryOnuku. YKanoOwl Ha
pemeHust U neicTBus (Oe3meicTBHE) PAaOOTHHKOB OpraHM3alWi, MpPeAyCMOTpeHHBIX uacTbio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210-D3, mogaroTcss pyKOBOAUTENAM 3TUX OPTaHU3AIUH.

5.6. Ilopsmok mogayn U pacCMOTPEHHS JKAIOOBL.

OcHoOBaHMeM I Hadala MpoIeIypsl 1ocy1eOHOTo (BHECYIeOHOT0) 00KaIOBaHUS SABISETCS IIOCTYIUICHHE
XKaJ00Bbl, TOJJaHHON B MUCHMEHHOW (popMe Ha OyMa)KHOM HOCHTEIIE, B JIEKTPOHHOH (opMme, B aIMUHUCTPALHIO TT0
PacCMOTPEHHIO >KAJIO0BI.

5.7. JKamoba Ha pemenus u JedcTBus (Oe3nmeiicTBHE) AIMHMHHCTpAlMM, JIOJDKHOCTHOTO JIMIIA
AZIMUHHCTpAlMY, MYHULMIIAIBHOTO CIIY)Kalllero, pyKOBOAWTEIs AJMUHHCTPAIMK, MOXXET OBITh HampaBlieHa II0
noyre, yepes MODIL], c¢ wucnonap3oBaHWeM HHPOPMAIMOHHO-TEIEKOMMYHUKAMOHHON cetn  «VHTepHeT»,
oduimanpHOro caiita AAMUHUCTpauuu, (eaepanbHON rocyAapcTBEHHONM WH(opMannMoOHHOH cucTeMbl «EnuHBIN
MOpTaJl TOCYNapCTBEHHBIX M MYHHUOMNAIbHBIX yciuyr (¢yHkmmid)» nubo Iloprama rocyqapcTBEHHBIX H
MYyHUIUNATBHBIX yeryT (pynkmumit) KabapmuHo-bankapckoit PecrryOnmkm, a Taxke MOXKeT OBITH NPHHSITA TPH
JIMYHOM TIpUEMeE 3asiBUTEIIS.

3asBUTENIO 00ECIIEYNBACTCS BO3ZMOXKHOCTD HAIllPaBJIEHUs )KaJI00b! HA pelieHust 1 aeiictBus (Oe3neiicTBue)
AMMHUCTpAIMH, TOJIKHOCTHOTO JMLa A IMUHHUCTPALUH, MyHUIUIIAIBHOTO CIyXKAaIllero B COOTBETCTBUH CO CTaThel
11.2 ®epepampHoro 3akoHa Ne 210-®3 ¢ wucnosne3oBaHHeM MopTayia (GeaepalibHOW TOCYAapCTBEHHOU
“H()OPMAMOHHON CHCTEMBI, 00ECTIeUNBAIOIIeH MpoIiece N0CYAeOHOTO (BHECYIEOHOT0) 00KanoBaHUs PEIICHUN U
neiictBuit (6e3/efcTBUSA), COBEPIICHHBIX MPHU TPEIOCTaBICHUH TOCYHAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT
OpraHaMy, IMPEAOCTABIAIOIINMH TOCYAAPCTBEHHBIC M MYHUIMIIAIBHBIE YCIYTH, HX JODKHOCTHBIMH JIMIIAMH,
TOCYAapCTBEHHBIMU " MYHHUOUTIATbHBIMA CITy>KalMHU c HCIIOJIb30BaHIEM uH(popMannoHHO-
TEJICKOMMYHHUKaIMOHHOM ceTn «HTepHET» (fajee - cucreMa 10cy1e0HOro 00XKaIoBaHus).

5.8. XKanoba Ha pemenus u aevictBus (0e3aeticteue) ML, padoranka M®L] MoxeT OBITH HaIlIpaBIICHA TTO
1oyrTe, ¢ HCIOJIb30BaHHEM HH(pOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON cetn «MHTepHEeT», oHIMaIbHOro caiTa
M®II, ¢enepanbHOil TOCYIapCTBEHHOH HWH()OPMAMOHHOW cHUCTeMBbl «ENUHBIA MopTan TocylapCTBEHHBIX U
MYHUIMOANBHBIX  yciayr (dyHkumii)», [loprama rocyqapcTBEHHBIX W MYHUIMOAIBHBIX yciyr ((yHkumit)
Kabapauno-bankapckoii PecriyOiuki, a Takke MOKET ObITh IPUHSTA TP JIMYHOM TPHEME 3asBUTEIISL.

5.9. Xanoba na pemenns u neiictus (0e3neiicTBre) opraHu3anuii, IpeayCMOTPEHHBIX JacTbio 1.1 cratbn
16 ®enepampHOoro 3akoHa Ne 210-@3, a Takke nx pabOTHHKOB MOXXET OBITH HAINpaBleHa MO TIOYTE, C
UCTIONB30BaHUEM HMH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn  «MHTepHeT», OoQHIMaIbHBIX CaHTOB ATHUX
opraHm3aiyi, GeaeparbHON rocyaapcTBeHHOW MH(POPMAIIMOHHON cucTeMbl « ENUHBIN MopTan rocy1apCTBEHHbIX U
MYHUIMOANBHEIX  yciayr (¢yHkuwmid)», [loprama rocyqapcTBEHHBIX W MYHUIMNAIBHBIX yciayr ((yHkumit)
Kabapnuno-bankapckoii PecrryOniki, a Tak:ke MOKET OBITh NPUHSTA TP JIMYHOM TIPHEME 3asBUTEIISL.

5.10. Xamoba, mocTymuBIIas B AJIMHUHUCTPAIMIO TOJICKUT PETUCTPAlMd HE TO37HEE CIEeIYIOIIero
paboyero JHs CO AHS €€ MIOCTYIUICHHS.

B ciywae momaum 3asBurenem xkanoObsl depes MOL, M®IL] obecreunBaeT mnepenady >XamoObl B
AJIMUHHUCTPALUIO B MOPSAJKE U CPOKU, KOTOPBHIE YCTAHOBJIEHBI COIVIAILIEHUEM O B3aumozaeicTBuu mexay MOLl u
AMUHHCTpanMe, HO He Mo3/1Hee CIIeIyIonmero pabo4ero JHs cO AHS IMOCTYIUICHHS JKaloO0BI.

5.11. XKanob6a nomkHa colepxKarh:

1) HaumMeHOBaHWME AJMHMHUCTPAlM{, AOJDKHOCTHOTO JIMIA AJMHHHCTpALUH, JHOO MYHHUIMIIAIBLHOTO
ciyskamero, M®II, ero pykoBourens u (1iu) paboTHHKA, OpraHnu3alMid, MpeaycMOTpEeHHbIX YacTbio 1.1 cratbu 16
OenepanbHoro 3akoHa Ne 210-03, ux pykoBogurTeneil u (W) paOOTHHKOB, pPEUICHUs U AEHCTBHS (Oe3neicTBHE)
KOTOPBIX 00XKAITYHOTCS;

2) pamumio, UMs, 0T4ECTBO (TIOCIEIHEE — MPH HAJMYUH), CBEACHUS O MECTE JKUTEIHCTBA 3asSBUTEIS —
¢u3nyeckoro nuia MO0 HAMMEHOBaHNE, CBEICHNS O MECTOHAXOXKICHUH 3asIBUTEIISI — FOPHIMYECKOTO JIHIIA, & TAKXKe
HOMep (HOMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) 3MEKTPOHHOM MOYTH! (IIPY HAIMYMK) M TIOYTOBBIN ajpec,
10 KOTOPBIM JIOJDKEH OBITh HAIpaBJIeH OTBET 3asBHUTEIIIO;



3) cBeneHUs 00 O0XKAIyeMbBIX PENICHUSX M JEHCTBUAX (Oe37eiicTBUM) AJIMHHHCTPAINH, JOHKHOCTHOTO
quna  AJMUHHCTpanuH, JuOO MyHUIMNanbHOro ciyxkamero, M®I[, pabotaHuka MO®ILI, opranuzanuii,
MIpeayCcMOTpeHHBIX JacThio 1.1 crateu 16 @enepansHOro 3aKk0HA Ne 210-D3, nx paOOTHHKOB,;

4) moBOIBI, HA OCHOBAaHHMH KOTOPBIX 3asBUTENh HE COTJIACEH C pelIeHHeM W jAeicTBHeM (Oe3melcTBHEM)
AMUHHCTpAIWH, TOIDKHOCTHOTO JHMIA AJMHHHUCTPALUH, 100 MyHUIMIAIbHOTO ciyxamero, M®L], paborHuka
M®II, opranusauuii, npexycMOTpeHHbIX 4acThio 1.1 cTateu 16 ®enepanbHoro 3akoHa or 27 uronsd 2010 roga Ne
210-d3 «O0 opraHM3alUM NPEIOCTABICHUS! TOCYJAPCTBEHHBIX W MYHHIMNANBHBIX YCIyr», HX PaOOTHHUKOB.
3asBUTEIEM MOTYT OBITh IIPEACTABIEHBI JOKYMEHTHI (IIPU HAJIWYHM), TIOATBEPXKIAIONINE JTOBOJIBI 3asBUTENS, JTHOO
UX KOIHH.

5.12. Cpoku pacCMOTPEHHS JKaTOOBI.

Kamoba, mocrymuBmas B AnmuaHcTpammio, MOL], yupemmremo MOILl, B opraEm3anumy,
npexycMoTpenHsie yacToio 1.1 craten 16 @enepansroro 3akoHa Ne 210-D3, 1100 B BEIIECTOSIIN OpraH (IPH €ro
HaJIMYMH), TTOJUIEKAT PACCMOTPEHHIO B TEUEHHE MATHA/ALATH pabodMX IHEH CO JHS ee PEeTHCTpalid, a B Clydae
oOxamoBaHusl oOTkaza ApvuaucTpanuu, MOILI, opraHuzamuii, NpeayCMOTpEeHHBIX dYacThio 1.1 cratem 16
®enepanprHoro 3akona Ne 210-d3, B mpueme IOKYMEHTOB y 3asBHTENS JIMOO B HMCIPABICHUH JOMYIIEHHBIX
OIeYaToOK M OMIMOOK WM B Cilyyae O0)KaloOBaHUS HapyLIEHUS YCTaHOBJIEHHOTO CpPOKa TaKUX HCIIPABIEHHH - B
Te4eHHeE MATH PabounX JAHEH CO JHS €€ PEeruCTPAaIHH.

5.13. TlepeueHb OCHOBAHHIA I IPUOCTAHOBICHUS PACCMOTPEHUS JKaI00bI B Cliydyae, €ClIi BO3MOXHOCTb
[IPUOCTAaHOBIIEHUS IPEyCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickoit deneparui.

OcHOBaHUsI 17151 TPUOCTAHOBIICHUS PACCMOTPEHUS JKall0ObI OTCYTCTBYIOT.

5.14. Pe3ynbTar paccMOTPEHHS KanoOBbl.

[To pe3ynbpTaTaM paccMOTpEHHMS JKano0bl IPHHUMACTCS OJJHO U3 CIEIYIOMINX PEIICHHH!

1) xamoba yIOBIETBOpSETCS, B TOM YHCIe B (OpME OTMEHBI HPHHATOTO pEIICHHS, HCIPaBICHHS
JIONYIIEHHBIX OIEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPEAOCTaBICHNUS MYHHLUNAIGHONH YCIyrH
JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii Desepanuy, HOPMaTHBHBIMH MpPaBOBbIMU akTamu  KabapaunHo-bankapckoii
Pecrry Ok, MyHHIMTIaTBHBIME ITPABOBBIMU aKTaMH;

2) B YOOBJIETBOPEHUH KOOI OTKA3bIBACTCS.

5.15. B cimy4ae ycTaHOBIICHHS B XOJIe WJIM O Pe3ysbTaTaM PAacCMOTPEHHS JKaloObl MPU3HAKOB COCTaBa
aJIMUHHACTPATUBHOTO TIPABOHAPYIICHUS WM TPECTYIUICHUS JOJDKHOCTHOE JIMIO, pAOOTHUK, HAaJ/eJIeHHbIE
MIOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajo0, He3aMEUIMTENbHO HAIPaBISIIOT MMEIOIIMECs] MaTepuallbl B OpraHbl
IIPOKYpaTypBHI.

5.16. TTopsanok nHGOPMHUPOBAHUS 3asIBUTEIS O pe3yIbTaTaX PACCMOTPEHUS JKAIOOBI.

He mosngnee mHs, ciemylomiero 3a JAHEM NPUHATHSA PELICHUS, YKa3aHHOTO B 4acTH 5.14 HacTosmiero
paszena, 3asBUTENIO B IMHCBMEHHOH (OpPME M MO JKENAaHWIO 3asfBUTENS B JJIEKTPOHHOW (hopMe HaIpaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3YNIbTaTaX PaCCMOTPEHHS JKaIOOBI.

5.16.1. B caydae mpu3HaHUS >KaJIOOBI IOJUICKAIIEH YIOBIETBOPEHHIO B OTBETE 3aSBHTEIIO JIAETCS
nHpopManus O JEHWCTBHAX, OCYIIECTBISEMBIX OpPraHOM, MPEIOCTABISAIONINM MYHHLUIAIBHYIO  YCIyTy,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHM3aluel, npeaycMoTpeHHol yacTbio 1.1 craren 16 denepansHoro
3akoHa oT 27 utonst 2010 r. Ne 210-D3 «O6 opraHuzanuu IperoCTaBICHUS FOCYAapPCTBEHHBIX U MYHHUIINIAIbHBIX
yCIIyr», B IENAX HE3aMEAJHUTEIbHOTO YCTPAHEHUS BBIABICHHBIX HApPYHIICHUH NPU OKAa3aHUM MYHHIUIAIBHON
YCIIYTH, a TaK)Ke IPUHOCSATCS U3BMHEHHS 32 JIOCTaBJICHHbIE HEYA00CTBA M yKa3bIBaeTcs HH(popManus o qanbHEHIIX
JIEUCTBHUAX, KOTOPBIE HEOOXOAMMO COBEpPIINTH 3aABUTENIO B IEISIX TOMYYECHUS TOCYAApPCTBEHHOW WM
MYHHUIUTAIBHON YCITyTH.

5.16.2. B cny4ae mpu3HaHUS KaJoObl, HE MOJJICKANIEH YIOBICTBOPEHUIO, B OTBETE 3aSBHUTEIIO JAIOTCS
apryMEHTHPOBAaHHBIE DPAa3bsICHEHHS O MPUYMHAX IPUHATOTO pEHIeHWs, a Take HHpopMmanus o mopsake
00>kKaT0OBaHUsl IPUHSITOTO PEIICHHUSI.

5.17. B cnyuae ecnm sxanoba Oblia HampapjeHa B JIEKTPOHHOM BUJIE MOCPEACTBOM CHCTEMBI JJOCYA€OHOTO
00>aoBaHUs C UCTOIBb30BaHHNEM MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTH «VHTepHEeT», OTBET 3asSBUTEIIO
HAaIPaBJIsIeTCsl MOCPEACTBOM CUCTEMBI IOCYEOHOTO 00KaIOBAHUSL.

5.18. Tlopssmok 00xatoBaHUs peIICHUS 110 Kasooe.

3agBHUTENN UMEIOT IPaBO OOKAIOBATH PEIICHIS U AeHCTBHA (Oe31eiCTBIE), TPUHSTHIEC (OCYIIECTBIISEMBIE)
AMUHHCTpAIEed, JODKHOCTHBIM JIMIIOM AIMHHHUCTPAIMA, MYHHUIMIIATBHEIM ciayxammmu, M®I], padoTHIKOM
M®II, a Taxxe opraHu3alUsAMH, OIPeIyCMOTPEeHHbIMU 4acThio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-D3,
WIN UX Pa0OTHUKAMH B CyJl, B IOPSJIKE U CPOKH, YCTAHOBIICHHBIE 3aKOHO/IaTeIbCTBOM Poccuiickoit @enepanum.

5.19. TIpaBo 3asBuUTENS Ha TOJydyeHUE MH(OPMALMH M JIOKYMEHTOB, HEOOXOIUMBIX JUIsi 0OOCHOBaHUS U
PacCMOTPEHHSI KATOOBI.

3asBuUTENIM HMMEIOT TNpaBo o0OpatuThcs B AamuaucTpanuioo, MOIl, a Takke OpraHu3aIuio,
mpeaycMoTpeHHyro dacTeio 1.1 ctatem 16 ®enepanpHoro 3akona Ne 210-®3, 3a monmydeHneM WHPOPMAIUU U
TOKYMEHTOB, HEOOXOAMMBIX MJIsi OOOCHOBAaHUS M PACCMOTPEHHUS KaJoOBl B MHCEMEHHOH (opMme IO ImouTe, ¢
UCTIONIB30BaHUEM  HMH()OPMANMOHHO-TEJIEKOMMYHHKAMOHHOH — cetn  «VHTepHeT», o¢unmamsHOTO  CcalTa
AnvmuHACTpanyn, odunuanpHOro caiita MOLl, ¢enmepanbHON TOCyZapcTBEeHHOW HH()OPMAIIMOHHON CHCTEMBI
«EnuHBIil TOpTanm TOCyAapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr (¢yHkuwid)», Iloprama rocynapCTBEHHBIX W



MYHUIIUIATIBHBIX yCIyT ((yHKITHIA) Kabapauno-bankapckoir PecriyOnuku, a Takke HpH JHYHOM IpUEME
3asBUTEIS.

5.20. Cnoco6s! HHPOPMUPOBAHHS 3aIBUTEINCH O TIOPSIKE TOAAYN U PACCMOTPEHHS JKaIOOBI.

WudopmMannio o mopsAKEe NOAAaYM M PACCMOTPEHHs KajToObl 3asfBUTENM MOTYT MOIYYHTh HAa
WHQOPMAMOHHBIX  CTEHJAX  pAacHOJOKEHHBIX B  MECTaX  IPEJOCTABICHHS  MYHUIMIAIBHOM  yCIyrH
HEMOCPEACTBEHHO B AJIMUHUCTpaNWH, Ha OQHUIHAIEHOM caiite AnMuHucTpanuu, B MOILI, a Takke opraHm3anu,
npeaycMoTpeHHoi wactblo 1.1 craten 16 ®epepanbhoro 3akoHa Ne 210-®3, B ¢enepanbHOil rocyapcTBEHHOM
nHdpopMannoHHoi cucremMe «EauHBII MopTan rocyAapCcTBEHHBIX W MYHHUIMIIAIBHBIX yCiIyr ((yHKOuiA)», Ha
[Moprane rocyapcTBEHHBIX U MyHUIMIIAIBHBIX YeuyT (GyHkimii) Kadapnuno-bankapckoii PecriyGnuku.



[Tpunoxxenue Ne 1
K AIMMHHUCTPATHBHOMY PETJIAMEHTY

B anMuHuCTpaLuio cenbCKoro noceyieHus YepHUroBckoe

IIpoxnanHenckoro MyHununansHoro paiiona KbP
Ot

]

(pamuust, MMs1, OTYECTBO)

IIpoxuBatoiiero mo ajapecy:

ITacnopt

(cepusi, HOMep, KEM M KOT/Ia BBI/IaH)
Tenedpon

3asiBjIeHHE 0 BbIIa4e IOKYMEHTOB (eIMHOT0 KMJIMIIHOI0 IOKYMEeHTa, KONUH (HHAHCOBO-JIMIEBOr0 CYeTAa,
BBIIMCKHU U3 IOMOBOI KHUTH, KAPTOUYKH YUeTa COOCTBEHHMKA 'KUJIOT0 MOMelleHHs, CIIPABOK M MHBIX
AOKYMEHTOB)

HpOI_Hy BBIAATh BBIIMCKY W3 €AWHOIO JXWJIHMIIHOTO HJOKYMEHTA, KOIINH q)I/IHaHCOBO—HPH_ICBOFO cycra,
BBIITMUCKU U3 I[OMOBOI71 KHUT'HU, KAPTOYKHU yUCTa COOCTBEHHHKA 5KHIIOTO MMOMCHICHU S, CIPABOK U MHBIX TOKYMCHTOB

(Hy>XHO€ MOTYEPKHYTh)
JUIst

YKa3aTb LCJIb MOJTYUYCHUSA TOKYMEHTa

JIOKyMeHT: ToTydy JINYHO, OTIIPABUTH MO ITOYTE, OTIPABUTH MO SJIEKTPOHHON TOUTE.
HYXHOE TIOTYEPKHYTh

IO aJipecy:

[Mpumeyanue: B ciyyae HampapiCHUs TOKYMEHTa MO MOYTe HEOOXOJMMO yKa3aTh IMOYTOBBINH aJipec, M0 KOTOPOMY
JIQaHHBIN IOKYMEHT J0JKEH OBITh OTIPABIICH.

B ciyuae HampaBieHHS! TOKYMEHTa IO JIEKTPOHHOHM MOYTE HEOOXOIMMO yKa3aTh aJpec 3JIEKTPOHHOW MOYTHI, TI0
KOTOPOMY JAOKYMEHT JIOJKEH OBITh OTIIPABIICH.

(moaTHCH)

(ciemyromue MO3UIMHN 3aITOJTHSIOTCS TOJDKHOCTHBIM JIMLIOM, TPHUHSIBILNM 3asIBIICHHE)
JIoKyMeHTBl TpeAcTaBIe€Hbl Ha IpHEME

(TTOYTOBBIM HAIPABICHHUEM, 3JIEKTPOHHON MOYTOMH,

JIMYHO) 0

Bxopsumuii HoMep perucrpauuu 3asBieHus Ne

(OMKHOCTB,

®.JM.0. [OWKHOCTHOTO JIMIA, IPUHSBIIETO (moamuce)
3asBIICHHE)



